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1. Introduction

SAP ERP is enterprise resource planning software developed by the German company in 1972.
It is stands for Systems, Applications and Products in Data Processing.

SAP ERP consists of several modules, like Materials Management, Quality Management,
Production Planning, Project Systems, utilities for Marketing and sales, field services, Real estate
product working, Human resources, Finance and Accounting.

SAP ERP collects and combines data from the separate modules to provide the company or
organization with enterprise resource planning.

SAP ECC R/3 works on Three — Tier Structure

e Presentation Layer (GUI) - Graphical User Interface or Web Interface
e Application Layer - One or more servers, help distribute work load
e Database Layer - One single data repository

SAP Three ~ Tier Architecture

Presentation Layer

client, interfaces wath the user

Application Layer
iores the husingss-specic loge
Datatasn

Database Layer
ROBKE which stores all the data

Old versions of R/3 Enterprise were replaced with the current version as ERP Central Component
(SAP ECC) version 6.

This new architecture is compatible with multiple platforms and operating systems, such as
Microsoft Windows or UNIX. This opened SAP to a whole new customer base.
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2. SAP Navigation

A. Log On--Getready to start SAP by accessing the Portal. This is a URL and should be opened with Internet
Explorer

1. Check point is whether your system / PC is connected to CIDCO’s network. If not connected, then contact
your IT support team to get connection.

2. Ensure that you have the latest version of Internet Explorer and access the URL using Internet Explorer.
Other browsers like Chrome, Firefox, etc. might work but full compatibility is assured with Internet
Explorer browser only.

Use the following URL for accessing the Training/QA instance.

http://nmepqa.cidcoindia.local:50000/irj/portal

Login is your Employee ID
Password is init_100 (first time password is init_100 which was reset when you logged in the first time in
training class)

7 http://nmepqa.cidcoindia.local: 30000/ irj/portal P - & | = SAP NetWeaver Portal

5 & abouttabs [ OTDS Authentication Serv... 7 SAP NetWeaver Portal & VPN Access

City and Industrial Development Corporation of Maharashtra Ltd.

User =
I Password *
Log On

CIDCO

WE MAKE CITIES

Copyright GIDCO 2017. All rights reserved.
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The first landing page will be Employee Self Services.

Click on ERP to open the SAP system and thus to work in Project Systems.

Note that you can access OpenText file management system by clicking on the link next to ERP i.e. by
clicking OpenText.

All the user manuals will be available in the link SAP User Manuals

« I I »b  Flaying Employee Self Services - SAP NefWeaver Portal - Internet Explorer

e ¥ http://nmepga.cidcoindia.local:50000/irj/portal P~ & | = Employee Self Services - SA.. % i %
5% [ OTDS Authentication Serv... 7 SAP NetWeaver Portal £ VPN Access
EA' ',' Clicking the ERP Search @~ | New Session SAP Store Log off
Back Fowardb History Favq (520) CR° (5200 Ip Welcome: A B
_ tab selects it.
: [

ERP

Employee Self Services ~ ERP(520) | OpenText = SAP User Manuals
ERP > Employes Self Services Full Screen || Options =
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A new tab will be opened in the browser after clicking on ERP link in the portal. This is the SAP system in
which you can create and work on projects. You can save frequently needed Tcodes in the Favorites
folder — seen at the top in SAP Easy Access screen

w « P » s ERP (520) - SAP NetWeaver Portal - Intemet Explorer

2 hitp://nmepqa.cideoindia.local:50000/ir/servlet/pri/p 2 ~ & || 27 Employee Self Services - SAP N... 7 ERP (520) - SAP NetWeaver ... i ve

iz [F OTDS Authentication Serv... 7 SAP NetWeaver Portal £ VPN Access

Menu  Edit  Favorites Extras  System  Help
3 v« @o a2k OHhoap A8 em

SAP Easy Access - User Menu for AE(KHR-II) AE(KHR-II)

RE & Yad va

- [ Favorites B

~ [ User Menu for AE(KHR-IT} AE(KHR-TI) = [%
- @ SEARCH_SAP_MENU - Find in SAP Menu

- £ SEARCH_USER_MENU - Find in User Menu

+ 2 SMX - Display Own Jobs

- 2 5004 - SAPoffice: Shared Foldars

« 2 5p02 - Display Spool Requests

() 55C0 - SAP Appointment Calendar (Employee)

& SU2 - Maintain Own User Parameters
+ 2 SU3 - Maintain Users Own Data
« ) SBWP - SAP Business Workplace
- ) 55C1 - SAP (own) Appointment Calendar
« 2 5U53 - Evaluate Authorization Check
« ) SM36 - Schedule Background Job
- 6D sM37 -

Overview of job selection
- 5U56 - Analyze User Buffer
- SESSION_MANAGER - Session Manager Menu Tree Display W E M A K E C I T I E S
+ ) SBWUP - SAP Business Workplace
+ € 5U53 - Evaluzte Authorization Check
- @) JUI2/INVAL_CACHES - Global Tnvalidation of UI2 chaches
] JUI2/FEEDBACK_SETUP - UI2 Setup User Feedback Service
+ 3 F1 Display =
+ [ M Program Periodic Display -

[> | AE(KHR-IT) ¥ | nmerpga NS

0

[ Menu Edit Favorites Extras System  Help

@ |l -dHe@@ CHE 9000 BF 9B

SAP Easy Access
[& [® | & | &=Other menu

SAP’s Easy Access Menu

El users @Dncumentatinn
« [ Favorites

~ 3 SAP Menu

3 office

[ Cross-Application Components

[ Logistics

[ Accounting

[(J Human Resources

[J Information Systems

(3 Tools

b
b
b
b
b
v
v
v [J webClient UI Frarmework
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[ Menu Edit Favorites Extras  System  Help

& |l FliB e@e BHE o0no0 BE @@

[

SAP Easy Access
L_if} = & &m Other menu ] & v A BCreate role @ﬂssign users @Dncumentatinn

= [J Favorites

~ 3 SAP Menu

(] office

[ Cross-Application Components
3 Logistics

3 Accounting

3 Human Resources

3 nformation Systems

3 Tools

’
’
’
’
’
’
’
v [ webClient UI Framework

You can navigate back to Employee Self Service tab and click on “Full Screen” button to get a larger
screen.

“ > P»  Pause Employee Self Services - SAP NefWeaver Portal - Internet Explorer

e 27 http://nmepga.cideoindia.local: 50000/irj/portal D~ & | = Employee Self Services - SA... X | ZF ERP (520) - SAP NetWeaver Por... i oe

5% [F] OTDS Authentication Serv... = SAP NetWeaver Portal VPN Access

=

Search: [ HNew Session SAP Store Log off

4Back Forward »  History Favorites Personalize View Help Welcome: A B

Clicking the Full
Screen button

opens a dropdown
list.

-

ERP

[

Employee Self Services ~ ERP(520)  OpenText = SAP User Manuals

ERP = Employee Self Services

Options
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Clicking on New Session will open a new tab.

“ > M Pause Employee Self Services - SAP NefWeaver Portal - Internet Explorer

e 7 hitp://nmepqa.cidcoindia.local:50000/ir)/portal P~ & | = Employee Seff Services - SA... % | 2 ERP (520) - SAP NetWeaver Por... i ot 2 @

iz [F OTDS Authentication Serv... 7 SAP NetWeaver Portal £ VPN Access

4 Back Forward ¢ History Favorites Personalize View Help

SAP Store Log off

Welcome: A B

ERP > Employee Self Services Close Full Screen | Options «

Click New
Session

MNew Sess
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3. Project Creation

3.1. OpenText File Movement workflow

Please get the approval for project creation through the Layout and Design Workflow. This is applicable
to new/big projects where design department gets involved. In case only design approval is required,
use the Design approval workflow for approval only within the Engineering department.

After creating and saving the project — attach this workflow to the Business Workspace created for the
project.

Similarly, you can use the “Studies - Surveys and Site Investigations - Approval Upto VC&MD” if required.
The design is as per DOP.

3.2. Tcode CJ20N — Open Project Builder
SAP Easy Access - User Menu for AE(KHR-II) AE(KHR-Il) — Enter Tcode CJ20N

! '
ISy

& |cizon| "’j &« @R
SAP Easybs - User Menu fo
BEF | & s v A

+ [3 Faviorites
* = User Menu for AE(KHR-II) AE(KHR-II)
« [ SEARCH SAP MEMU - Find in SAP Menu

(1) The field is filled out.

Project Builder — Click Create New

EXE
TSy

& E vj « @
Project Builder

END | | |

Project Wezcriptiun Identification
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(1) Click on .

Project Builder — select Project to create

ElE
RSy

[ 31 —
@ |_| "’_I « '-.@
Project Builder

B | [ |

Projd Project - Identification

Metwork
Sirnulation

Copy project

Copy network

(1) Clicking on the Project Froject menu item executes it.

Project Builder — Enter the lowest number of project in the right format e.g. for Physical Infra — enter
PHI-00001. Click F4 key or the small button besides the field

I':::’ Ersy
/] l«H eae HE oW
Project Builder
g = B
[ =) S = A R e 1) Identification and view selection
Project Structure: Description Identification Project def. I—PHI—UDDUll J
Detail:
Owerview(s): |_||_| o
Easic Data ./ Contral | Administration | Long Text Cust, enhancen
1
[ ]
(1) Click on

Find Open Number — A pop-up window opens. The project number entered in Project Def. field is
carried forward as “Start value”. Click on “find” button. Use “00001” as starting number.
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= Find Cpen Mumber

Search area

=
Start value I_PHI -0gool

.

Firish walue

Search strategy

(®)Find next open number
(Find nurmber after last assignd

Proposed

(O]

(1) Click on Find @

Find Open Number — The system provides the new project number which can be used in the “Proposed”
field. Clicking on green check mark button will consider the proposed number as the new project
definition number (project code)

[ Find Open Murnber

Search area

=
Start value | PHI- ooool|

o

Firish walue PHI-99995

Search strategy

(®)Find next open number
(Find nurmber after last assignd

Proposed PHI-00018

g o

(1) Click on Copy .
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Project Builder — Enter the short description of the project
I':.‘:\ By
@ l«Hd eae SR e
Project Builder
o = e
| \:H:”:”:H |:\ | @‘:| | Identification and view selection
Project Structure: Description Identification Project def, I—PHI*DDDlﬁl JI I |E‘
Ditail:
Owerviewis): l:l b
Basic Data . Contral } Administration  © Long Text  © Cust. enhancement  © Collect, PR Indicator:
(1) Click on
Project Builder — short description e.g. “Upgradation of Internal Roads”
I e i
] “l«H ede el
Project Builder
i = =
| ‘:”:”:”:ll ‘:‘ | @l:l | Identification and view selection
Project Structure: Description Identification Project def, PHI-0001E rU|J| 1 ‘@‘
Detail: Upgradation of Intemal Roads
Overview(s): l:l EEIDGarEdZSDgr?Er; Imtem%
Basic Data . Contral } Administration  © Long Text < Cust. enhancement < Collect, PR Indicators
(1) Clicking on the entry Upgradation of Internal Roads “paradation of Internal Roads selects it.

Project Builder — Select the correct Project Profile from the list

I B By

/] M eqae
Project Builder
4 = £

B Cd=)DED]) @) (]

Project Structure: Description Identification

(1) Click on = .

0 @m

Identification and wiew selection
Praoject def, PHI-00018
Detail:
Overview(s); I:I

Basic Data . Control  + Administration

" Long Text

-
Lngradatiun of Internal Roads|

© Cust, enhancement | Cc

Project Profile £ v
Accounting Planning d‘atg@
MNetwork profil

‘WBS sched. prof

Sched. scenario

Eudget. Profile

Planning profile

Free scheduling  ~

Zensar/CIDCO/2017/TM_PS_TRG_V1
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Project Builder — e.g. CIDCO Expense Project

o By

@ v| « eqe
|.| Project Builder
B2 = &5

=11 o ey R [ 9]

Project Structure: Description Identification

e eoR

Identification and view selection
Project def.
Detail:

FHI-00018
(&)

Basic Data 4 Contral |+ Administration

Crverview (s):

< Long Text

Upgradation of Intern

© Cust. enh:

Project Profile

Accounl 1000002 CIDCO Expense Project

0000002 Investrnent projects
0000001 Standard project profile
1000004 T&C Proiect Profile

(=]

rof

io Fr
iC u]

(1) Clicking on the entry 1000002 CIDCO Expense Project 1000002 CIDCO Expense Project

selects it.

Project Builder — Click Enter key. If any required fields are not entered, then system will prompt to

enter those

=

] M eae = =
W8 .| Project Builder
o = =
] s I oy G N [ 3 Identification and view selection
Project Structure; Description Identification Project def. FHI-000L8 Upgradation of Internal Roads IE|
Detail:
Overview(s): [2]E]
Basic Data /Contrl | Administration | Lang Text | Cust. enhancement | Collect, PR Indicators

Project Profile
Accounting
Budgst Profie

Flanning profile

Default Values for New WES Elements

[ workist |0 Tempiates

Templates: Name

= ¢ Individual Objects
+ = Project Defirition
B Metwark

v 5 Projects

v ¥ Standard Terplates

Object Class
Project object WES status profile
Project stock
@Na project stock
DNan-valuated stock
4

1000002 CIDCO Experse Froject =

¢

Plariing dates
Network profie
WES sched. prof

Sched. scenario Free scheduling

Al 4 [« «

Plan.methfbasc |0
Plan.methfest 0
Network asst a

I AE(KHR-II) ¥ | nmerpga | INS

Enter is now pressed.

Project Builder — Enter the “Pers. Resp. No.” field by clicking on F4 key or the small icon besides the

field

Zensar/CIDCO/2017/TM_PS_TRG_V1
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@ “l«H @@e HE @&
Project Builder
b = EE
| |:||:||:||:|I |:|| @H:“ Identification and view selection
Project Structure: Description Identification Project def. PHI-0O00LS Upgrads
Detail:
Creryiew (s): \:I
. Basic Data } Control  ©° Administration ¢ Long Tesxt
Status
Systemn Status
User status
Project coding rmask
Screen PHI-00000-00-00-00-00 Mask ID

[ workist |0 Templates

Templates: Mame
v 37 Individual Ohjects

[T - T

Project object

(1) Click on .

Responsibilities

Pers.Resp.Ma.

Applicant no. 00005008 N
0000500l
0000100l
Dates 00005024
Start date

nnnnnnnn

Number of the responsible person -- Select the appropriate Person Responsible for the new project

= Murnber of the responsible person (project manager) (11 7 En...

y Restrictions

-
= A ES =T E
Respuns.‘ Name of resp.person
‘00000001 | Verantwartlicher &
00000002 “erantwortlicher B
00003001 EE (Washi-I)

00005001 SE {Washi)

Q0005002 SE (KHR)

HUUal=4  SE(LLWE)
00009001 Senior Trans, Engineer

hO

Zensar/CIDCO/2017/TM_PS_TRG_V1
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1) |I:II:II:IEI5EIEI‘5| SE (KHR]

is double-clicked.

Project Builder — Select Applicant No. by clicking F4 or small icon besides the field

) 7
1 By

@ v« ece
Project Builder
g = =

B LEmEE) (@) ()

Project Structure: Description Identification

Srworklist | [0 Templates |
Templates: Mame
v 37 Individual Ohjects
+ = Project Defirition
« = Metwnrk

Project object

(1) Click on (3.

HE o=

Identification and view selection
Project def,
Detail:

FHI-0001S

|

Crveryiew (s = |

Uparads

_/'Basic Data | Control

Status

< Administration  © Long Text

Systemn Status
User status

Project coding mask

Screen PHI-00000-00-00-00-00 Mask ID

Responsibilities

Pers.Resp.Ma. oooosoog
Applicant no. T
00005109
00001002
Dates 00001003
Start date 00002003
Finish date gooolool

BLLLELLE

Applicant number — select the required Applicant Number
[ Applicant numbe

9 Entries found

. Restrictionz |

=
)3 3 e =
Appln_ = Applicant

00000001 Antragsteler &

00000002 Antragsteler B

00001001 EE (Washi-I)

00001002 EE (Washi-IT)

00002001 EE (ULWE-I)

00002002 EE (ULWE-IT)

Q0002003 EE (LILWE-I11)

00005109 EE(KHR-II)

LOOOSOIL Trans, Engineer

N0

Zensar/CIDCO/2017/TM_PS_TRG_V1
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1) | 00005109 EE(KHR-IT) is double-clicked.

Project Builder — Enter the appropriate Business Area

I S
By
/] 7|« eae il =
Project Builder
b2 = s
| \:||:H:H:| | |:|\ @|:\ | Identification and view selection
Project Structure: Description Identification Project def. FHI-0001& Upgradation of Internal Roads “zl
Detai:
Cwerwigw (5] = |
7 Basic Data } Control | Administration  © Long Text  © Cust, enhancement | ACL - Collect. PR Indicators
Status
Systemn Status E‘
User status
Project coding rmask
Screen PHI-00000-00-00-00-00 Mask 1D
Responsibilities Organization
Pers.Resp.No. 00005009 O area 1000
. Applicant no. 00005109 Company code 1000
A L
[sir workist | [C1 Termplates Business area | m
Templates: Narme Project object Dates Plant
> 3 i i 5001
= Ew'dua‘ Objects Start date Circle o
* % Project Definition
. S Natwork Finish date Proj.currency INE
v 37 Projects Factary calend. N

(1) Click on &,

Select Business area for the project. On clicking Intermediate Save or Save, the Plant and Circle will get
automatically populated.

[= Business : b 09 Entries found

- Restrictions |
-
v B3] [ ¥ =Ll

Node” | Description

5001 Washi -
5002 CBD (Central Business District bl
S003  Panwel

5004  Kalambali Warehousing Complesx

S00S  Merul

SO06  Ajrcli

5007  Kalamboli Residential Complesx

S002  Lran

5009  Kharghar

L]0 = =L D] |
5011 APMC -1 \G>
5012 APMC — 11

o013 APMC —II1
5014  Mhava

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 17 of 519
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(1) 5009 Kharghar is double-clicked.

Project Builder — Click on Intermediate Save button to save the project and stay on the same screen.
The project with the selected code gets created

Ii’ LTSy
@ v« @@
Project Builder

o = ik
B L OOE) @) BERy e s
Project Structure: Description Identification

(1) Click on Intermediate Save .

3.3. Custom Enhancement Tab
Project Builder: Project PHI-00018 — Click on Custom Enhancement tab
I o TSy
] fl«H eae il ]
Project Builder: Project PHI-00018
o3 = & = | B a
IO Je]DE]=]) @] (&) Identification and view selection
Project Structure: Description Identification Project def. I—PHIfDDDlS Upgradation of Internal Roads ‘E
v = Upgradation of Internal Road PHI-00018 Detail: N

Crverwien(s )
7 Basic Data \“Control < Administration |+ Long Text 'ICust‘ enhancementl acL

Status b

System Status CRTD “1”
User status

< Calle

(1) Click on Cust. enhancament

Project Builder: Project PHI-00018 — Enter the CE in “Chief Incharge” field

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 18 of 519
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I S Bty
o «H @@ HE @
Project Builder: Project PHI-00018
% | %% = & = e
| |:”:”:| |:|| | @“:“ Identification and view selection
Project Structure: Description Identification Project def, PHI-0OO1S Upgradation of Ir
v = Upgradation of Internal Road PHI-00012 Detai:
Cverview(s):
Basic Data  Contral ¢ Administration  © Long Text " Cust.
Project Category PHI Physical Infra
Chief Incharge Division
ER. Ma. CE (NH) ER. Date
CGM{Tsd)
Agreement Mo,
Project Value
=
; 81
(1) Click on .

Chief Incharge — e.g. select CE(NM)

[ Chief Incharge (1) 5 Entries found

(2 (<] i i 53 =

(CE (MM) CE (M)

— SR IR AT — VR IR AT O

= | P T = |l P T
CE (SP) CE (SP) b
MATNA, NATMA,

CEMITEA) CGMITEA)

{CE (M)
(@) I = — is double-clicked.

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 19 of 519
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Project Builder: Project PHI-00018 — Select Division

| By
/] l«EBeae® 0 e=m
Project Builder: Project PHI-00018
| % = & ZFa
) P Y oY = [ R N Y ) Identification and view selection

Project Structure: Description Identification
2 % Upgradation of Internal Road PHI-00018

T=1
(1) Click on -

Ch

Project def, PHI-O001G
Detail:
Owerview (s

Upgradation of Internal Roads

Basic Data | Contral | Administration - Long Text /" Cust, enhancement | ACL < Collert, PR Tndic
Project Category FHI Physical Infra
P— L T
Chief Incharge CE (M) Division ‘|
ER M. ER Date KHR-IT
——|FHR-1 1
Agreement Mo, VASHI-I

Project Value

Division Description — Select appropriate Division for the project

C o NP
A, LU,_,."

Restrictions |

B[R]

Division Description

KHR-

KHR-II

F.HR-LLL

" | KHR-II

mandatory fields.

is double-clicked.
Project Builder: Project PHI-00018 — Click on Enter so that system will prompt to enter values of any

Zensar/CIDCO/2017/TM_PS_TRG_V1
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| ey,

L) -]« eee S8 em
Project Builder: Project PHI-00018

% = a = ()]

B0 |[@) ([ (=& Irlentification and view selection

Project Structure: Description Identification Project def, PHI-00018 Upgradation of Internal Roads

+ = Upgradation of Internal Road PHI-00018

]

Detail:
Qwervieur(s):
Basic Data Cantrol Administration Long Text .~ Cust. enhancement ) ACL Callect, PR Indicators
Project Categary PHI Physical Infra
L =
Chief Incharge CE (mm) Division KHR-II jjs]
BR Mo, BR Date

Agreement Na.
Project Value

Date of Tender Tender Quoted

“r “»
Duration of Completion as per Tender (In Manths)

[ workdst | (DTemplstes |
Templates: Name
~ 3% Individual Objects
£\ Was element

Completion Date As Per Tender

Project abject Date of Tender Award

& Metwork

v B fctivity

» "l Activity Element =

+ 2] Material Camponent ~ 5Ty

¢

[> AE(KHR-II) ™  rmerpga | INS =

Enter is now pressed.

3.4. ACL Tab

Project Builder: Project PHI-00018 — Click on ACL tab

IRI

@ v| « 26ae | =

|.| Project Builder: Project PHI-00018

B =& Ex Rl o
I ‘D P |l ‘ﬁ‘ | |E| 1l |§”§| Iddentification and view selection

Project Structure: Description Identification Project def, PHI-D001& Upgradation of Internal Roads |§|

= [Upgradat\nn of Internal RoadEHI—DDDIS Detai: _

Crverview(s):
Basic Data  ~ Control < Administration  © Long Text Cust, enhancernent ACL Collect. PR Indicators
Froject Category PHL Physical Infra

(1) Click on [ AL |,

Project Builder: Project PHI-00018 — Add/Insert row. By default, one entry will be available for the
creator of the project. We need to provide other users who can access this project
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2l
- Barsy

© “j«H e@® HE em

Project Builder: Project PHI-00018
| % = & =

| |:||:||:”:|| | @|:| | Identification and view selection

Project Structure: Description [dentification

_—
Project def, FHI-00018]|
v = Upgradation of Internal Road PHI-00015

Detail:
Overview(s):

Basic Data | Conmtrol  © Admir

Arcess Control List

(1) Click on .

Project Builder: Project PHI-00018 — On the newly created row, select the “Authorization group” as 1

Sl
o By

V] «H eae® HE  @F

Project Builder: Project PHI-00018
% = & = | @ @

| |:||:||:||:| | | @“Z“ Identification and view selection
Project Structure: Description Identification Project def, PHI-0001&
v = Ungradation of Internal Road PHI-00018 Dietail:
Overview(s):
Basic Data  Control  © Administration

Access Control List

BE ([EEIREFL S

Authorization Gro | Authorization Descri
1 U=er

I—l
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Select Authorization Obj. Type as the user who needs to access this project

I':;:\ By
@ «H @@ae HE em

|.| Project Builder: Project PHI-00018

% | <& - F=llE O
=P | ‘E“ |E| | |§”§| Identification and view selection
Project Structure: Description Identification Project def, FHI-0001S Upgradation of Internal Roads
v = Upgradation of Internal Road PHI-00018 Detail:
Orverview (s):
Basic Data  © Control  ©° Administration  © Long Text  © Cust, enhancement

Access Contraol List

BIE [&F@E®E
Authorization Gro, | Authorization Description Auth, Obj, Ty Auth. Obj. Name

1 Lkser AE(KHR-IT) AE(KHR-IT) AE[KHR.

1 Lkser AEE(KHR-IT)

(1) The field is filled out.

Project Builder: Project PHI-00018 — Provide the type of access this user should have e.g. Write access -

@ -]« eae [l L]
@ .| Project Builder: Project PHI-00018
2 T F=l i Jo)

LEEREE R EE T S
Project Structure: Description Identification Project def, PHI-00018 [Upgradation of Interal Raads 2]
+ = Upgradation of Internal Road PHI-00018 a— _

oveniew(sy  [A][B]

Basic Data_ | Control - Administration - Long Text | cust. enhancement _#“ACL | collect. PR Indicators

Access Contral List

I[EF @@
Authorization Descriotion Auth, Obi, Ty Auth, Obj, Mame | Authorization Type Activity Descri
User AE(KHR-IT)  AE(KHR-II) AE(KHR-IT) 4 Admin

User AEE(KHR-II)  AEE(KHR-II) AEE(KH, . E\ ]

“r “«»

[Frworkist |[TTemplates

Templates: Mame: Project ohject
~ %7 Individual Objects
+ £ wBs element
+ & Network
v B3 Activity
v '@ Activity Element =
+ ] Material Companent M

[ | AE(KHR-II) ¥ | nmerpga | INS =

¢

F4 is now pressed.
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Authorization Type Short Descript.

o Authorization
2 ead

] tite

4 drri

N} 4 is double-clicked.

Project Builder: Project PHI-00018 — Using tab key navigate the further fields in this row

I'il’ S
9
Project Builder: Project PHI-00018
& |2 = e = e al

Fl«B eae® S0 em

[

B LoD RE EE R e T
Project Structure: Description Identification Project def, PHI-00018 Upgradation of Interal Roads ‘E‘
+ = Ungradation of ntemal Road PHI-00018 Detal:

Overview(s): [A]=]

Basic Data -~ Control | Administration - Long Text

- Cust. enhancerment _/ACL | Collect. PR Indicators

Access Contral List

EERIEEREFEL SR JE=E
Autharization Description AUth. Ob. Ty, Auth. Obj. Name Autharization Type Acthity Descri

User AE(KHRAI)  AE(KHR-II) AE(KHR-I1) 4 Admin

User BEE(KHRT)  AEE(KHR-II) AEE(KH E\ 4]Adrmm

“r “»

[3c worklist ||[TD Templates
Templates: Name: Project ohject Cz
~ %7 Individual Objects

£ WBS element
-+ & Netwaork
B ACtivity
‘ ;é

» " Activity Element
+ 2] Material Component

(1) Clicking in the scroll area displays the desired screen area.
(2) Drop on..

Project Builder: Project PHI-00018 — Scroll bar is also available to scroll to right
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I A By’

(] l«H eae

@@ .| Project Builder: Project PHI-00018
% | 2 = & 2

BB < DEE] @) )65 [(#)2]

Project Structure: Description Identification
» % Upgradation of Internal Road PHI-00015

4 a

77 worklist |0 Templates

Templates: Name
~ %7 Indiidual Ohjects
+ [\ WES element
o E MNetwiork
v B Activity
v @ Activity Elernent
+ 2] Material Component

Project object

N em

Access Contral List

(523 1P A A = A ]

Authorization Descrigtion Auth, Obj. Ty Auth, Obj. Mame Authaorization Type Activity Descri
User AE(RHR-T) AE(RHR-IT) AE(KHR-IT} 4 Admin
User AEE(KHRII)  AEE(KHR-ID) AEE(KH,. 3] 4 Adrmin

(1) Clicking in the scroll area makes the desired area appear.

Project Builder: Project PHI-00018v- Check the checkbox for Inherit column so that all the project

structure adopts this inheritance rule

. = Bsy

(/] v« eaqe

[@ .| Project Builder: Project PHI-00018
A = ZRa

=3 e [ s S [ e o e Y

Project Structure: Description Identification
b %' Upgradation of Intermal Road PHI-00012

(1) Clickon

d8 ew

Access Control List

BRI [E=IEE L

ER Auth. Obj. Ty Auth, Obj. Name Authorization Type Activity Descripti |[Inhrit A,
AE[KHR-IT) AE(KHR-TI) AE(KHR-IT} 4 Adrmin ]

i
BEE(KHRAL)  AEE(KHR-IT) AEE(KH ] 4] acmin

Project Builder: Project PHI-00018 — Similarly add other rows for AEE and EE
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l - Eliy:
@ i«Hd @@ae HE e
Project Builder: Project PHI-00018
i = & =B e
1= P =) = BN Identification and view selection

Project Structure: Description Identification
4 E' Upgradation of Internal Road PHI-00013

Project def. PHI-00018
Detail:
Oweryienw (5]

Basic Data  © Control  © Administratior

Access Control List

BE [ EERIEFL[

Authorization Gro, | Authorization Desc

1 User
L= |
1 Llsgr
L i F
(1) Click on
S
I'—x.\- Sy
@ «H @@ae HE em
Project Builder: Project PHI-00018
b - = | @ e
‘ |:”:”:H:“ | @l:“ Identification and view selection
Project Structure: Description Identification Project def, FPHI-O00LE Upgradation of Internal Roads
» = Upgradation of Internal Road PHI-00018 Detail:
Cverviewis )
Basic Data  © Control  ©° Administration  © Long Text  © Cust, enhancement

Access Control List

EEEEREEL

Authorization Gro_ | Authorization Description Auth, Obj. Ty Auth, Obj. Mame

1 User AE(KHR-IT) AE(KHR-IT) AE(KHR
1 User AEE(KHR-II)  AEE(KHR-II) AEE(KH
1 Lkser EE (kHr-11)

(1) The field is filled out.
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Mo .
I:,. Bdsy’

] 7|« eaae g ew
Project Builder: Project PHI-00018
% = ZRe

=310 e [ v A 3 Overvewtsy |4 ]|&)]
Project Structure: Description Identification
v T Upgradation of Internal Road PHI-00018 Basic Data " Contral -

“ Long Text  © Cust, enhancement < ACL } Collect. PR Indicat

Access Control List

EE) (EE]]E L

B Auth. obi, Ty |Auth. Obi. Name
AEIKHR-IT)  AE(KHR-II) AE(KHR-IT)
BEE(KHR-T)  AEE(KHR-II) AEE(KH
EE(KHR-II)  EE(KHR-IL) EE(KHR-IT) [o]

(1) Clickon !

Authorization Type Activity Descripti_ | Inhrit A

4 Admin
4 Admin =l

4] Adrin

Project Builder: Project PHI-00018 — Now add another row for providing access to Group

Lo e
oY

9 v« eae
Project Builder: Project PHI-00018
i = & | @ @

B O J=DEER] ) (@R (4]

Project Structure: Description Identification
v = Upgradation of Internal Road PHI-00015

1) 1
e workiist [0 Templates

(1) Click on

PS ACL Authorization Group (1) 3 Entries found

HE @

Identification and view selection

Project def. PHI-00018
Dietail:
Owervienw (5 Fy
Basic Data | Contral Administratior

Access Control List

EE][&[=F]&)E[EL)
Authorization Gro | Authotization Desc
1jUser
1 Llser
1 Llzer

=
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Authorization Group/Short Descript.

ser
2 ser GroLp
3 rganization Linit

2
N} is double-clicked.
I'::: Loy
© «H @@ae® SR ew
Project Builder: Project PHI-00018
bl E & &= | B &

&) O ) DIRE]) G 5]

Project Structure: Description Identification
» %‘ Upgradation of Internal Road|PHI-00013

ML ML

Y warkist | [0 Templates

(1) Click on

Identification and view selection

Project def, PHI-0001S
Detail:
Oyeryisw (5]
Basic Data | Control  ©* Administration  © Long Text

Upgradation of Internal Roads

" Cust. enhancement -

Access Control List

BIE] (E]FR)EFL SE JEE

Authorization Gro, | Authorization Description Auth, Obi, Ty

1 User AE(KHR-IT)
1 User AEE(KHR-IT)
1 User EE(KHR-IT

af

23 User Group

Auth, Obj. Narme

AE(KHR-II) AE(KHR-I
AEE(KHR-IT) AEE(KH
EE(KHR-II) EE(KHR-T.

User group — Select appropriate group as applicable to the project. The users from this group can view

the project
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o By
Restrictions |
-
= [ o T
B [=I{E = e (e =3
e
oo oo oot
KHR-II [Kharghar Division
W &SHI-IT WA SHI-IT b
KHR-II [Kharghar Division _
Q) mm is
double-clicked.
Project Builder: Project PHI-00018 — Provide Authorization Type as “Read”
I S EArsy
@ “l«H @@ae HE @
Project Builder: Project PHI-00018
Al = e =B E
— — ACCess Lontrol List
B) O J=DE=]) @) (@) (2] =
Project Structure: Description Identification l @Dl
v = Upgradation of Internal Road PHI-00018 Auth, Obj. Ty Auth. Obj. Mame Authorization Type Activity D
AE(KHR-IT) AE(KHR-IT) AE{KHR-IT) 4 Admin
AEE(KHR-IT) AEE(KHR-II) AEE(KH, 4 Adrnin
EE(KHR-IT) EE(KHR-II) EE(KHR-II 4 Adrnin
KHR-IL Kharghar Divisian ]

(1) Click on E .

PS ACL Authorization Type

Authorization Type Short Descript.
' o Authorization

2 head
3 Arite
4 " Arnin

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 29 of 519




Utkgrsll

SAP Training manual

2
3
@ is double-clicked.
Project Builder: Project PHI-00018 — Click the checkbox for Inheritance
E
] <H eae o0 om

[@ .| Project Builder: Project PHI-00018
5| % = & B e

‘EMD ‘| | ‘E‘I ﬁ %4 Identification and view selection
Project Structure: Description Identification Project def, PHI-00018 Upgradation of Intemal Roads |@|
+ = Upgradation of Internal Road PHI-00018 Detail:

Overview(s):

Basic Data Contral  + Administration Long Text Cust, enhancerment ACL | Collect. PR Indicat

Access Control List

EIE) [E[E]R]EFL

Auth, Obj. Ty, Auth. Obj, Name Authorization Type Activity Descripti Inhrit 2,

AE(KHR-IT) AE(KHR-IT) AE(KHR-IT) 4 Admin (]
AEE(MHR-I)  AEE(KHR-IT) AEE(KH, 4 Admin

EE(KHR-IT) EE(KHR-II) EE(KHR-IT} 4 Adrmin

KHR-IT kharghar Division El ZjRead

dﬂq o

4 4

(1) Clickon L
Project Builder: Project PHI-00018 — Click on Intermediate Save to save the changes

Note: Maitain Users in ACL (in user group, users from finance dept and from other dept have to
maintain). This step is mandatory to RA bill approval and PO display or change.

M
£ L".J;_',."

v« eae

i .| Project Builder: Project PHI-00018

@

¥ | % = & i R A
|§|| . | |ﬁ| | IE' ediate Save  (Ctrl+St
Project Structure: Description Identification

b 'f' Upgradation of Internal Road PHI-00018

(1) Click on Intermediate Save .
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3.5. User Group List - Tcode SUGR

Project Builder: Project PHI-00018 — Check the user groups available in the system using Tcode SUGR-
Enter /osugr to open new screen with the Tcode SUGR

l_wr— —

A, LU,_,."
@ | /osuad v| « AL |
ij@uﬂder: Project PHi
% T &N B RO d
B8] [O_Jles )@= [E] [@)(E)
Project Structure: Description Identification

k E I bmme adaticm AF Tatarmal DaaARdT e o

(1) The field is filled out.

Maintain User Groups — Click on the search icon besides the User Group field

Al
Lo L.U,Jf

@ MR LAY
Maintain User Groups
[h & & 10F
Llser group :—l ;TCT'
FHE-II ™
VASHI-TI @
VASHI-1
T=
(1) Click on &
User group in user master maintenance — Available groups are shown in the list

[ User group in user master maintenance (2) 3 Entries found

r Restrictions
[vE[&@]EE]Ys] 2] ]

HUcorgraup—Toxt
KHR-TT \Kharghar Division

== ==

W ASHI-IT WASHI-TI b
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KHR-II [Kharghar Division

(1) is double-clicked.
Maintain User Groups — Click on the Display icon

Bl
- Bsy

@ MR e@e

Maintain User Groups

[ & |se|ar
}?®uzer group  (F7)

IF =
Lser group I_RI*IR—II _IQ

(1) Click on Display user group 'ﬁf.
Display User Groups — The screen shows the details of the selected group. Click to go back

Wl v
- LY

& v | «
Display User Groups
P
|lzer group
Lizer group FHE-IT

(1) Click on &,

3.6. Create top level WBS

Project Builder: Project PHI-00018 -- Tcode CJ20N -- Select the Project definition of the newly created
project
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@ v| « L LA ;
Project Builder: Project PHI
% | & = &a = | B @

E] D _J)B]E=]) [E] (@]

Project Structure; Description Ider
b Lpgradation of Internal Roads PHI-

@ Transaction Code: CJ20N

(1) Click on ==

Project Builder: Project PHI-00018 — Expand Individual Objects at the bottom of the screen on left hand

side.

| ERERy
V] v« eqne
Project Builder: Project PHI
% | % = & el G
B O_J=)E =] ) [#@)E)

Project Structure: Descrintion Tdet
b |1§' Upgradation of Internal Roads PHI-I

[ workiist |0 Templates |
Termplates: Name Project chject
wr Individual Ohjects
WG Projects
» ndard Templates
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(1) Click on Individual Objects * .

Project Builder: Project PHI-00018 — Various objects are shown e.g. WBS, Network, Activity etc.
DoubleClick the WBS object to add it to newly created project

I-:t"" BTy
@ v« L JAK
Project Builder: Project PHI
| <& = a8 =@
B D Jes]DIE)=]) () @)@

Project Structure: Description Idet
v = Upgradation of Internal Roads PHI-

[ wiarklist ”I__EI Templates
Templates: Mame Project object
* 57 Individual Objects
= WEBS element

B 2 ctivity
v '@ Activity Elsmient

« ] Material Component
- Milestone

(1) WES element is double-clicked.

Project Builder: Project PHI-00018 — On right hand side, enter the details of WBS. The first WBS should
have the same code as the project. So, enter PHI-00018. (Delete any other numbers appearing here by
default — only for first WBS)
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T
'3.\ sy

] MR eae
Project Builder: Project PHI-00018
b a = a4 = B e

B) D JeDGE]=) &) (@) ]3]

Project Structure: Description Identification
» = Upgradation of Internal Roads PHI-00012

(1) The WBS element field is filled out.

T8 eow

Identification and view selection

WES element
Detail:
Owerview(s):

 BasicData | Contral Data

|[Frz-00018

@@

© Drganization Data

" Dates

Project Builder: Project PHI-00018 — Enter Short Description for WBS — for the first WBS — this can be

same as project name

F .
. Busy

(] ] « eqe
Project Builder: Project PHI-00018
b =& o
E] O )@BE =] 6] BT (2]
Project Structure: Description Identification

4 %' Upgradation of Internal Roads PHI-00018

|5t worklist ][] Templates

Temnlatas: Mame Brriart nhiart

0 em

Identification and wiew selection

WES element
Detall:
Overview(s):

PHI-00018

=

(E=]EEE
#'BasicData | control Data

Organization Data

Test

Manhale Frame

Manhale Cover

Raising/Lowering ht. existing manhole
EEM Surface

Picking the road surface

Excavation

Proj. type ™ ACBC with biturnen
Bricrit Upgradation of Internal Roads
i Thermoplastic Pavement
ol ik
System Status “ill
User status
Responsibilities b Operative indicatars
Pers.Resp.No. 5009 SE (KHR) [JFlanning element
Applicant na, 5109 EE(KHR-IT) Wacct asst elem,

1st Level WBS Element also have the same coding as Project Code

(1) The field is filled out.

Project Builder: Project PHI-00018 — Select Project Type
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I . sy’

9 l«Bleae SR e
|.| Project Builder: Project PHI-00018
b = & =B
| DD | | IED\ Identification and wiew selection
Project Structure: Description Identification WBS element FHI-0001G Upgradation of Internal Roads
+ = Upgradation of Internal Roads PHI-00018 Detai:

Owerview (s

 /'Basic Data | rontrol Data Organization Data Dates Assignment ACL

=

Proj.type | | ShortID
Priarity 01 Irvestigation & Preliminary Works -
Status 02 Redamation -~
03 Roads o
System Status |04 Storms Water Drains (H]
User status 05 Sewerags -
05 Water Supply
07 Street Lighting & Electrial Works
Responzibiities 02 Holding Ponds, Buds & Channel COperative indicators
|W\ [T Pers.Resp.No, 06 Garhaga Chamber and dsthin [JPlanning element
M Resp.ho. 10 Weigh bridge — 9
Templates: Name Project object Applicant na. 11 Arhoriculture ) Acct asst elem,
~ 37 Individual Objects 12 Miscellaneous works ClBiling element
£\ Was element 13 Schoal B.uwldlng
14 Fire Station i
+ = network @

b B Activity

(1) Clicking in the scroll area displays the desired screen area.
(2) Drop on .

Project Builder: Project PHI-00018 — e.g. Select Physical Infra. Click Enter key

1

sy
o r«H eae HE e
|.| Project Builder: Project PHI-00018
i = £
Identification and view selection
Project Structure: Description Identification WES elerment PHI-00015 Upgradation of Int
» = Upgradation of Internal Roads PHI-00018 Detail:

(=]2]

< 'Basic Data | Control Data | Organization Data | Dates | ass

Cverview(s):

[ —
Froj.type ] [=|  shar
Priarity 21 Weq, | Fruit [ Meat Market -
Status 22 Truck Terminal -
23 Office Complex f Spaces —
Systern Status |24 Community Centre 5]
ey e 25 Children Park
26 Housing
27 Metro Ral
Responsbilities 28 External Consultant C
] QI Cormmercial Infra
|$.ZWOrk\|st ||.T:|Ternp\ates IFeis Regpiil, G2 Grant in Aid 1
Templates: harme Project object Applicant na. MM Maintenance y
~ i Individual Ohjects e [
. R ysical Infra
. ‘%;\;Etlivsimemt 18T Social Intra N -
b BB Activity @
v I@! Activity Elament
* @] Material Component
« 4 Milpstning
(1) Clicking on the entry PY Physical Infra PV Phsical Infra selects it.
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Project Builder: Project PHI-00018 — Select Project Definition on Left side and click on Expand All
button

(1) Click on = Upgradation of Internal Roads
Project Builder: Project PHI-00018

l By
V] v« L LA
Project Builder: Project PHI-00018
v Bl = fu = | F @
B L J=DmE) @) (@) Ela)]

Project Structure: Description Iden
b PE' Lipgradation of Internal Roads PHI-O

(1) Click on .

Project Builder: Project PHI-00018 — The newly created WBS is seen after expanding the project. Note
that it has same code as Project Definition.

(] v] « eae ol =
Project Builder: Project PHI-00018
FlReE | Ta ZRa

| \:I\:“:IG' | @\:I‘ Identification and view selection
Project Structure: Description Identification Project def, ’—PHIfUUUlBI J ‘upgradauun of Internal Roads @
~ = Upgradation of Internal Roads PHI-00018 Detal:
* £ Upgradation of Intermnal Roads PHI-00018 ST

" Basic Data } Control " Administration  © Long Text ’ICust‘enhancenEntI } ACL Colle

Status

System Status CRTD

User status

(1) 1st Level WBS Element
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3.7. Create multiple WBS

Project Builder: Project PHI-00018 — Ensure that Project Definition is selected on left side screen

I Ry
V] v« L LA
Project Builder: Project PHI-000.
| % = aw = | @ @
E) D _J]D]E=) F) @) [e)a]

Project Structure: Description Identificatior
w7 'f' Upgradation of Internal Roads OHI-00018

* L% Upgradation Di‘%ﬂ Roads PHI-00018

(1) Click on = Upgradation of Intemnal Roads

Project Builder: Project PHI-00018 — Click on the icon shown in screen to see a list of WBS

I 3% iy

V] «H eae SR em

Project Builder: Project PHI-00018
%L = Z#FQ
[B) L DIEE] G [@)E) ()2

Project Structure: Description Identification
~ |1§' Upgradation of Internal Roads PHI-00012
* % Upgradation of Internal Roads PHI-000138

(1) Click on .

Identification and view selection
Project def. PHI-00O01S
Detail:

Oweryiss (5

Basic Data - 1 ) administration L

Project Builder: Project PHI-00018 — We see the first WBS here. Now we can enter the remaining WBS
structure through this WBS Overview screen by copying from xlIs. Alternately new WBS can be typed in

directly.
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nor
-]« eee S8 em
Project Builder: Project PHI-00018
=2
EEE) &) [ Identification and view selection
Project Structure: Description Identification Project def, PHI-00018 Upgradation of Intemal Roads
~ = Upgradation of Internal Roads PHI-00018 Detall:
+ & Upgradation of Intermal Roads PHI-00018 S
Basic Data | Orgarization | Responsboities | Comtral - Over,
5./L.. WES element Description Short 1D Typ P Su PE
1 PHI-0O018 Upgradation of Internal Roads PHI-00018 134 =
1 T 1 [ bl
L 5
1 [m]
1 [m]
1 [m]
1 [m]
A 1 [m]
D workist | [0 Templates =
1
Templates: Name Project object N =
~ 37 Individual Objects = “
- £ WS element = ~
+ & Network L i L
» B ctivity
[E
» '@ Activity Element settoment fus_| (=
+ 5] Material Component
+ & Miestone
+ 9IPS Text =
+ R Document =
[SAPg [> AE(KHR-II) ™  rmerpga | INS =

WBS Element Hierarchy

Measurement Sheet — Excel — Open the excel containing the WBS structure with the numbering e.g. PHI-
00018-01, etc. Copy the codes with the short description to paste into SAP screen

Measurement Sheet - Excel Pradeep patil [ m|
Insert  Pagelayout  Formulas  Data  Review  View Q@ Tell me what you want to do £ share}
&% cut - . e ol == L= fe— . E—| ; e T El > autosum - A, p
B Calibri n - KA — ®-  SeWepTe General Q D & ;X = 2y @
. ru- 5. == erge i Center - § - % 0 G 95 Conditonal Fonmstas Cel | Insert Delete Fommat Sort& Find&  Signand
ormat Painter Formatting~ Table~ Stylesv = = - - ear Filter= Select~  Encrypt=
Clipboard & Font [ Alignment ) Number ) Styles Cells Editing Privay | A
B2 - £ PHI-00018-01 -~
A B C D E F G H 1 J K L M N ) P Q -
1
2 PHI-00018-01 [Picking the road suiface
3 PHI-00018-02 |[BBM Surface
4 PHI-00018-03 |DBM with 4.5% Bitumen
5 PHI-00018-04 |AC/BC with bitumen
6 PHI-00018-05 ification of Road & Bridge
7 PHI-00018-06 i
3 PHI-00013-07 |FarthSail Removing & Providing Soiling
9 PHI-00018-08 |Providing and casting in cement conerete
10 PHI-00018-09 [Raising/Lowering ht. of existing manhole
11 PHI-00018-10 [RCC manhole frame & Cover
12 PHI-00018-11 |RCC Scraper manhole frame & Cover
13
14
15
16
17
18
19
A -
Sheetl | Sheet2 | Sheet3 @ gl v
Ready Count:13  HEC @ M - 1 +  100%

Ctrl+C is now pressed.

Project Builder: Project PHI-00018 — Press Ctrl+V to paste the structure from excel to SAP screen of
WBS Overview
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-]« eee bl =
|.| Project Builder: Project PHI-00018
% = a = @
BT 5] (@) @E =2 Identification and view selection
Project Structure: Description Identification Project def, PHI-00018 Upgradation of Intemal Roads
~ = Upgradation of Internal Roads PHI-00018 Detal: (=]
+ & Upgradation of Intermal Roads PHI-00018 S BIE)

~ Basic Data Organization Respansibilities Contral Over,

[ WES element. Description Short 1D Typ Pi Su PE
PHI-00018 Upgradation of Internal Roads PHI-00018
© 5

!

L 3

~
I
»

[ workist ][0 Templates

Templates: Name Project object
~ 37 Individual Objects
+ £ WBS element
+ & Network
5 actiity
@ Activity Element
+ 5] Material Component
+ & Miestone
+ 9IPS Text
+ R Document =

L
1
1
1
1
1
1
1
1
1
1

«» a0

@ EE B BE @ (oo | E=E

¢

b BE(KHRII) ™ nmerpga | INS

Ctrl+V is now pressed.

Project Builder: Project PHI-00018 — Enter the project type field for each row of the structure since it is
mandatory

[ project  Edit  Goto  Extras  Settings  System  Help w
] v« eae A8 ew

@ .| Project Builder: Project PHI-00018

%R =& =

o Y =y 22 | (@)@ Identification and view selection
Project Structure: Description Identification Project def, PHI-00018 Uparadation of Internal Roads
~ T Upgradation of Internal Roads PHI-00018 Detal: =

+ £ Upgradation of Intemal Roads PHLO0D18
£ Picking the road surface PHI-00018-01
BBM Surface PHI-00018-02

Overview(s): QE‘

DEM with 4.5% Biturnen PHI-00018-03 ./ Basic Data |~ Organization Respaonsibilities Cantral Qver,
ACIBC with bitumen PHI-00018-04
Spedification of Road & Bricige A= TS S..L... WES slement Description Short 1D Ty P |su PE
jihieronle=tibay e et prEGIIHETS 1 PHLOODLS Ungradation of Intermal Roads PHI-00018 e O
EarthSoil Removing & Providing SoiingPHI-00018-07 i i, =
Providing and casting in cement conclPHI-00018-08 L EHI'DDDIS'D il JP[k‘ng the road surfacs EEZa000 0400
* £ Raising/Lowering ht. of existing rank|PHI-00018-09 1 PHI-00018-02 BBM Surface PHI-00018-02 O
1 PHI-O0018-03 DB with 4.5% Bitumen PHI-00018-03 [~ o O
“» 10 1 PHI-O0018-04 ACBC with bitumen PHI-00018-04 [~ O
1 PHI-00018-05 Specification of Road & Bridge PHI-00018-05 & O

Frwirrdict [P Tammiatae | =
o
(1) Click on ™ .

Project Type — Select the required entry. Do this for all the new WBS rows
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ct Type (1)

Ertries found

y Restrictions |

™
v = |
Typ Description
I 1 2 2 __—
01 Investigation & Preliminary Worls -
i -
02 Reclamation
03 Roads
E—
g =torms vWater Ljralr'IS
05 Sewerage
06 ‘Water Supply
07 Street Lighting & Electrial Waorks
02 Haolding Ponds, Buds & Channel
03 Roads ; .
1) is double-clicked.
[ Project  Edit  Goto  Extras  Settings  System  Help w
@ < Qe = &
Project Builder: Project PHI-00018
P % = s Fi @
Bl C JE)mm) =) () ()] Identification) and view selection
Praject Structure: Description Identification Project cef. PHI-00018 Upgradation of Internal Roads 2
~ = Upgradation of Internal Roads PHI-00018 Detail: o
+ £ Upgradation of Internal Roads PHI-00018 ) ;
+ £ Picking the road surface PHI-00018-01 Gl
+ A\ BEM Surface PHI-00018-02
- {2 DBM with 4.5% Bitumen PHI-00018-03 _<‘BasicDsta | Organiation | Responsiaiities | Control | Over,
+ £ AC/BC with bitumen PHI-00018-04
+ £ Specification of Raad & Bridge Rplouis o S..L... WES clement Description Short ID Twp Pi Su PE
+ [ Thermoplastic Pavernent PHI-00018-06 d ; " o TG - =
- £ EarthSol Removing & Providing Saiing PHI-00018-07 L pHroo01s Upgradation of Internal Roads E U
+ £ Providing and casting In cement cont{PHI-00016-08 1 PHLODD18-01 Picking the road surface PHI-00D18-01 03 0
+ £ RaisingfLowering ht. of existing manh| PHI-00018-09 1 PHIODO16-02 BBM Surface PHI-00D15-02 03 =]
1 PHLOD018-03 DEM with 4.5% Bitumen PHI-00018-03 03 0
<> < 1 PHI-00018-04 AC[EC with bitumen PHI-00018-04 03 (m] é
, 1 PHI-00018-05 Specification of Road & Bridge PHI-00018-05 03 [m}
1 PHLODO18-06 Thermoplastic Pavement PBHI-00018-05 03 (8]
Templates: Nama Project objact 1 PHI-O0018-07 Earthsail Remawing & Praviding Sciing PHT-00018-07 :na }T 0O =
~ 37 Indvidual Objects «» ar

(1) Click here .

Project Builder: Project PHI-00018 — Click on Select All button in WBS Overview screen where we have

entered all the new WBS
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[5 Project Edit  Goto  Extras  Settings Systern Help
] v | « eae
|.| Project Builder: Project PHI-00018
| % = & = B E

=D 4 ' | (| (I ()| (% )& ]
Project Structure: Description Identification
wr %‘ Upgradation of Internal Roads PHI-OO012

+ % Upgradation of Internal Roads PHI-O0018

« g
. f
&
LI
« g

A

PHI-00018-01
PHI-00018-02
PHI-00012-03
PHI-00012-04
PHI-00018-09
£ Thermoplastic Pavernent PHI-00012-06

£ Picking the road surface

£ BBM Surface

£ DEM with 4.5% Bitumen

£ nC/BC with bitumen

£ Specification of Road & Bridge

LI, )

B

.

£ Earthsol Rernoving & Providing Soiling PHI-00012-07
£ Providing and casting in cemant conctPHI-00015-08
£ Raising/Lowering ht. of existing manh PHI-00015-09
£ RCC manhole frame & Cover PHI-00018-10
\ REC Scraper manhole frame & CD‘VEL PHI-0D018-11

s worklist | Ternplates |

Templates: Mame

Project object

~ 3 Individual Objects

C,

£ WES element

+ = Metwork

B2 Activity
'®’ Activity Element
=] Material Cormpanent

HE @

Identification and view selection

Project def, PHI-O001E
“ | Detail
Owerview (5] A
. Basic Data [ Organization -
S, . WEBS element

PHI-00018-02
PHI-00018-09
PHI-00018-10
PHI-00018-11

- = = = = = = —

HER B BED @ L

nol Il (Ctrl+Shift+F3)

+ ¢ Miestone
+ =2 PS Text

(1) Click on .

Project Builder: Project PHI-00018 — Click on Project menu at the top of the screen

(5| Project | Edit Settings !

@ b «H @@ e

7 .| Project Builder: Project PHI

GEoto Extras

-

PR | ThHN E RO
S0 4 [ | (| () (] 8
Project Structure: Description Idet
- E I mme sl =timem mF Tindmemsl DA T

Project

(2) Clicking on the Project menu item executes it.
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Project Builder: Project PHI-00018 — Click on Derive Structure—>Execute

[Z| Project | Edit Goto  Extras Settings  Systern Help

¢ Mew " [l!;

open...

F_E Derive structure 3 Cherlk

& Intermediate Save Ctrl+Shift+F10 Execute ’
— Save Ctri+5 — _'b
B Ext chiftiFz | L2 )2

Praject Structure: Description | Identification

~ & UPgradatiDn of Internal Roads PHI-000182

(1) Clicking on the Execute Execute menu item executes it.

Project Builder: Project PHI-00018 — The structure gets the proper level number (first column in the
overview). Note that WBS get the level “2”

[ Projfect  Edt  Goto  Extras  Seftings  System  Help W
9 ]« eaae al =

Project Builder: Project PHI-00018

|2 = =@ al

EE I [T (@) (=)= Ieentification and view selection
Project Structure: Description Identification Project def. PHI-00018 Upgradation of Internal Roads
= = Ungradlation of Internal Roads PHIDO018 Detal:
(AN -1
£ Upgradation of Internal Roads PHI-00018 Overview(s): ‘:

~ Basic Data ‘Organization Responsibilities Cortral Over.

S..L... wBs element Description Shart D Typ [P su PE @
2 PHLO0D1E-08 Pravidng andl casting in cement concrete PHI-00018-08 03 0
2 PHLOOD18-08 Raising/Lowering ht. of existing marhole PHI-00018-09 03 0
2 PHI-00018-10 RCC manhole frame & Cover PHI-00016-10 03 0
2 PHLOOOLS-11 R Scraper manhole frame & Cover PHI-00018-11 [nal ]Q O
L
n =

Fsatmmtiicr PR

Project Builder: Project PHI-00018 — Select Project definition and click on Expand All button

[5 Project Edit  Goto Extras  Settings  System Help
v« eae
Project Builder: Project PHI-00018
*Lr TARE B RO

o [ I ) (5] EY
Project Structure: Description \

* = Upgradation of Internal Roads
» % Upgradation of Internal Roads

<

| &

&
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(1) Click on .

Project Builder: Project PHI-00018 — The structure of the project is shown with new WBS we just
created. Click on Intermediate Save to save the newly created WBS

(5 Project  Edit  Goto Exftras Settings  System Help
| « Q@

.| Project Builder: Project PHI-00018

@

Fler ThE E R
|_l'::"||||2l ‘| . |||ﬁ| meiiate Save  (Ctrl+st
Project Structure: Description Idermification
s 'f' Upgradation of Internal Roads PHI-0DO18
* % Upgradation of Internal Roads PHI-000182

(1) Click on Intermediate Save .
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3.8. Create Network

[& Project Edit  Goto  Extras  Settings
@ v | « LK
W .| Project Builder: Project PHI
P | & = &8 N O
B LI EDE5]) @) @E) E

Project Structure: Description Iden
* 5 Upgradation of Internal Roads PHI-C
~ /% Upgradation of Internal Roads PHI-C

- & Picking the road surface PHI-C

+ [\ BEM Surface PHI-C

d ;. DBEM with 4.5% Biturnen PHI-C

« £\ ACIBC with biturmen PHI-C

- & Specification of Road & Bridge  |PHI-C

+ O Thermoplastic Pavernent PHI-C

-/ EarthSoil Removing & Providing S{PHI-C
= % Providing and casting in cement qPHI-C
» L Raising/Lowwering ht. of existing mPHI-C

+ £ RCC manhole frame & Cover PHI-C
s '

T warklist ”I__EI Templates ]

Termplates: Mame Project object
v 7 Individual Objects

¥NGiT Projects
b ndard Templates

(1) Click on Individual Objects * .

Project Builder: Project PHI-00018 — Now to add a new Network, we need to double click Network object
at the bottom of the structure in Templates tab
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[& Project Edit Goto  Extras  Settings
@ v | « LK ;
" || Project Builder: Project PHI
P | %% = &8 e O
B LI EBEE]) @) @E]) E

Project Structure: Description Iden
* 5 Upgradation of Internal Roads PHI-C
~ /% Upgradation of Internal Roads PHI-C

« /[ Picking the road surface PHI-C

-/ BBM Surface PHI-C

* ; DBEM with 4.5% Biturnen PHI-C

+ [\ AC/BC with biturmen PHI-C

+ [ specification of Road & Bridge  |PHI-C

- % Thermoplastic Pavernent PHI-C

+ % Earthsoil Removing & Praviding S{PHI-C
= % Praviding and casting in cement ¢PHI-C
* L0 Raising/Lowering ht. of existing mPHI-C

+ £ RCC manhole frame & Cover PHI-C
s '

s wiorklist | [0 Templates |

Templates: Marme Froject ohject
* 57 Individual Ohjects

/% WES element

« = pyetwork

¢ = i

v @l ac Elernent

- ] Material Cornponemnt

- Milestone

« A PS Taxt

(1) Double-click here .

Project Builder: Project PHI-00018 — The right-hand side shows fields for entering Network details.

[E project Edit Goto Extras  Settings  Swstem  Help

@ M eqe = | L
.| Project Builder: Project PHI-00018
& = an &=
| D\:H:\ | | @I\:ﬂ Tdentification and view selection
Project Structure: Description Identification Metwiork IUpg ”E‘ |Z|
~ ' Upgradation of Internal Roads PHL-00018 “ | Detai Upload Program N
~ & Upgradation of Internal Roads PHI-00018 ~ SR EI Discunt -
+ & Picking the road surface PHI-00018-01 . Upgadation of Internal Road
- £ BBV Surface PHI-00015-02 -
« £\ DBM with 4.5% Bitumen PHI-00012-03 Schedulng + Assignments /(gg g Freeet
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(1) The field is cleared.

Project Builder: Project PHI-00018 — Enter short description of the network, it can be same as project
definition

[E Project Edt Goto  Extras  Settings  System  Help

@ l«Hdlece = HE o=

[ .| Project Builder: Project PHI-00018

4 = &=
D @I Tdentification and view selection

Project Structure: Description Iddentification MNetwork rUpgl T |E| ‘;l
- % Uparadation of Internal Roads PHI-00018 | Detal: IUpgadat\nn of Internal Road -

~ /% Upgradation of Intermal Roads PHI-00018 - .
= Qwarviewr(s): -@'
= [ Picking the road surface PHI-00018-01 (s) EI.
BBM Surface PHI-00018-02

+ [ DBM with 4.5% Biturnen PHI-00018-02 Scheduling Assignments Control | Administr. LongText
- .; ACSBC with bitumen PHI-00018-04
(1) Clicking on the entry Upgradation of Internal Road Ypgadation of Internal Road selects

it.
Project Builder: Project PHI-00018 — Enter the Costing Sheet field since it is mandatory

[& Project Edit Goto  Exfras  Settings  System Help

@ l«H e@ae = HE em
[@® |.| Project Builder: Project PHI-00018
E = an &
) @I Identification and view selection
Project Structure: Description Identification MNetwiork Upgadation of Interr
~ = Upgradation of Internal Roads PHI-00018 | || g
~ % Upgradation of Internal Roads PHI-00012 hal )
\ Crervienn (s ) (3]
* £ Picking the road surface PHI-00013-01 &) EI
g BBM Surface PHI-00018-02
o DEM with 4.5% Biturnen PHI-00013-03 Scheduling Assignments 4 Contral | Administr,
g ACFBC with biturnen PHI-00018-04
. Specification of Road & Bridge | PHI-00018-05 General
* £ Thermoplastic Paverment PHI-00013-06
1000002 Metwiork il Tivit:
- £ EarthSoil Removing & Providing 5{PHI-00018-07 Network profle Btwork profie v/acthty ac
. Praviding and casting in cement ¢PHI-00018-08 Metwark type CDOZ Metwark-activity assignment(i
o Raising/Lowering ht. of existing nPHI-00012-09 - Plant 5009
* £ RCC manhole frame & Caver PHI-00018-10 - MRP controlier z0l Parson
' '
= Priority ¥ |Executn fa
7 woarklist ”L—I:I Templates ]
Templates: Mame Project object Costing
= 57 Individual Objects P ——— [ —IQ
* % WBS element EEITE) =S L
- = natwark CstgwariantPlan Aooao wiork: Planned
CInco
v B Activity Cstgvariantact! anoooz [ME s Actual
v ' activity Element Ell s el c

+ ] Material Component
PR N P

e

(1) Click on 4=
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Select the “CIDCO 5%” entry

[= Procedure (31 13 Entries found

v ] &)@ 2=

Proc. Description

400000 Standard

A00001 StandardfSurcharge Key
A0000Z Standard,Plant

&00003 Standard/Cormpany Code
ADO0D4 Standard/Business Area
A00005 Standard/Crder Type

&00006 Standard/Crder Category
400007 Standard Base Cost CtrfActTyp
CIDCD  CIDCO 5% contingendcies
FFE-FI_1L FrF-Fl_ 3ldriciartl

PP-PC2 PP-PC Surch.on CostOfGoodshanu \G>
PP-PC2 Surcharges for manuf, costs
TPOQA  TPOQA 0.9% Contingencies

0 CIDCD  CIDCO 5% contingendcies

Project Builder: Project PHI-00018 — Click on Intermediate save

(5 Project  Edit  Goto Exftras Settings  System Help

/] | « Qe =
.| Project Builder: Project PHI-00018
¥ = &a i
:E | :D - II. =B |ﬁ| | @l i : ediate Save  {(Ctrl+St
Project Structure: Description I ification
s 'f' Upgradation of Internal Roads PHI-0D018
* /% Upgradation of Intermnal Roads PHI-00012

(1) Click on Intermediate Save .

is double-clicked.
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Project Builder: Project PHI-00018 — Finally click on Save button. This will save project and come out of
Project Builder screen

[5 Project Edit Goto Extras Settings  Systemn Help
] " «Hl et ® =

.| Project Builder: Pri (LS 20018

v Bl = & oe
BB J=D)E)=] @) ()R] (F)2]

Project Structure: Description Identification

w E 1 avadoticn ~F Tebminn]l FmnAd- T

(1) Click on .

Few mandatory entries are missing which the system prompts before saving — System prompts
confirmation for Start Date and Scheduling Type. Change the values if required or Click Enter to accept
the value shown as Start Date.

[E Pmject Edit Goto  Extras  Settings  System  Help w
@ l«H eae & T8 o=

78 .| Project Builder: Project PHI-00018

P = e =
[El[=F| =] @) [@E) =)[2] Idertification and view selection =
Project Structure: Descriptian Identification Ntwark Upgadation of Internal Raad 2 (&
~ = Upgradatian of Internal Roads PHI-00018 S | G
~ £\ Upgradation of Interal Roacs PHLODO15 hd
S Owarview (s
+ £\ Picking the road surface PHI-00018-01 C (==
+ £\ BBM Surface PHI00018-02
+ £\ DBM with 4.5% Bitumen PHI00018-03 _/‘scheduling | assignments | Control | administr, | LonaText
+ £\ ac/BC with bitumen PHI-00018-04
+ £\ Specification of Road & Bridge | PHI-O0018-05 Status
£ Thermoplastic Pavernent PHI-00018-06 ——— ‘El
« £\ Earthail Remaving & Providing S{PHI-00018-07 IBEMSENE ]
= £ Providing and casting in cement ¢PHI-00018-08 sz e
+ £\ RabingfLowering ht. of existing PHI-00015-03 -
- A\ RCC marhoke frame & Cover  |PHI-OO018-10 ~ | | Dates/Times
I I
i | Basic Scheduled  Actud
e workist
orklst |0 Templates -
Templates: Name Project object ctort Date ETIETIE
~ 3¢ Indvidual Objects e
+ £\ wes slement e
& Metwaork
» B Activity Scheduiing
» '® activity Element Planning type 1 Basic dates ~] @scherile automat
* @] Materid Gomporent Scheduing type |1 Forwards - -
& Milestone - . ¥ — — - s =
Redirtinn ind. o reduction carried oul ~| MFvart hreak fi
S Text < |, Rt i yart hreak times O
‘evious working day: 03.03,2017) SARg R AEKHRID ¥ rmerpga NS =

Enter is now pressed.
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[ Poject  Edt  Goto  Extras  Settings  System  Help w

L] l<Hegc® = P8 om

@\ Project Builder: Project PHI-00018

5% = =

[E)OJEE] 5] (@) [#]iE) (=)2] Identification and view selertion -

Project Structure; Description Identification Network Upgadation of Internal Road & (&
~ = Ungradation of Internal Roads PHI-D0018 = | petal:
~ [ Upgradation of Internal Roads PHI-00018 d
x Overview(s): (=]
+ £ Picking the road surface PHI-00018-01 C
+ £ BBM Surface PHI-00016-02
+ £ DBM with 4.5% Eitumen PHI-00016-03 _/'Scheduling | Assignments | Control | Admiristr, - LongText
= £ AC/BC with bitumen PHI-00018-04
+ £ Specification of Road & Eridge |PHI-00016-05 Status
- £ Thermoplastic Pavement PHI-00016-06 Syetom Stat H]
- £ EarthSal Removing & Providing S{PHI-00018-07 SR SED 25
+ £ Providing and casting in cement (PHI-00018-08 User Status
« £ RaisingfLowering ht. of existing fPHI-00016-09 -
+ £ RCC manhgle frame & Cover  PHID0018-10 ~ | [ Dates/Times
4« “«r
T Basic Schedued  Actudl
[ workist
orklst| [0 Templates e
TEm_p\atEs‘ Mame: Project ohject e 04.05.2007
~ 37 Indhvidual Objects ——
+ £\ wES slement e
B Metwark
» B pctivity Scheduing
(=1l —
» % Artivity Element Planning type 1 Basic dates ¥| Mscheduls automat,
° G el | e o Scheduing type | 1 Forwards - -
O Miestone - - =
el it in o reduction caried ou - wart hreak times
+ opS Text - | Redurtinn ind Mo reducts d out MIEwart hreak ti
= 5] “» “»
Ay Date 04,03,2017 is not a warking day (previous working day: 03.03.2017) SAPd R AEKHRI) T nmerpga NS =

Enter is now pressed.
3.9. Upload Service Activities from xls — Tcode ZPS_PJCR
Project Builder: Project PHI-00018 — Go back by clicking on button shown

[5 Project Edit  Goto Extras Settings System Help

V] v «H

.| Project Builder: Projec.

P | % = gw il | &

B LR @ @R R

Project Structure: Description Identification

- E I hmme = A mdimim —F Tmdmvm =l A—=AlM T Amm i,

(1) Click on (4

ZPS_PIJCR - In the main menu enter the Tcode ZPS_PJCR
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& | zps_picr v | « @
SAP Easybs - User Menu fo
EE | & W v &

+ [ Favarites
> [= User Menu for SE(KHR-IT) AE(KHR-II)
« 2 SEARCH SA&P MEMU - Find in SAP Menu

(1) The field is filled out.

Service Activity creation — A new screen is shown with fields Project Definition and Costing Sheet. Select

the Project Definition(code) for the required project e.g. PHI-00018. Click F4 key or the icon besides the
field to get a list

[5 Program Edit  Goto Systern Help

o 1«<H ea® = =60 Q!
Project Creation
&
Ir B
Project Definition I| Q
Costing Sheet PHI-OO0OLE
PHI-0O0017 1
HaG-00003
HaG-00005
Upload The File IEE‘EEEEE
@ T. Code ZPS_PJCR
=t
(1) Click on &'

Project definition — select the project which we created
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[E Project definition (1) 34 Erntries found
.~ Restrictions |
-
B[R]
Project definition Description
PHI-0000F Project Definition PHI-00007 —
PHI-0000G Infrastructure work -
PHI-00002 T&C Department
HSG-00005 Housing Project 20.12.2016
PHI-O00010 Docurnents
ADM-000071 test fimm 1
HSG-00006 Testing
PHI-O0009 Up Gradation of Internal Roads
PHI-O0011 Cidco 2 - Providing & Laying 0.1, Pipeli
PHI-00012 Cidco 3 project
PHI-00012 Test for WPB
GLA-O0004 ACL testing
PHI-O0014 test by ee
PHI-00015 CIDCD 4 - PHI-O001S -- Transport Infrast
PHI-00016 Upgradation of Internal Roads
PHI-00017 Upgradation of Internal Roads ﬁ)
LGLA-D000S Tzet
PHI-O0012 Upgradation of Internal Roads :
34 Entries found

| PHI-00018

Lpgradation of Internal Roads

(1) is double-clicked.

Project Creation — Select the costing sheet at “CIDCO 5%”. Mostly this field will be defaulted. You can
change it if required

[& program  Edit  Goto  Systern  Help w
] l«Hlea® & N8 om

Project Creation

(>3

-
Project Definition LPHI*DDBLE
Costing Shest cIDCo

19

Uplaad The File

Enter is now pressed.
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Project Creation — Select the field “Upload The File”

[ Program Edit  Goto Systern Help

@ r«H e@q® = 20 @
Project Creation
®
I Tt
Project Definition  FHI-00018 ]
Costing Sheet CIDCO

Lpload The File

RO

(1) Clicking in the input field Upload The File activates it.

Project Creation — Click on the icon besides the field — it will provide Browse window to select file

[Z Programm  Edit  Goto Systern Help

V] “l«H ea@ae = nE @

Project Creation

©

Project Definition PHI-000LS

Costing Sheet CILCO
e T

Upload The File
= =

=
=

(2) Click on -
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Select File from your computer by navigating to the folder where you have saved the excel containing

activities i.e. Measurement Sheet

Select File

Loak in: . . tmp

T M arne
e ot

Recent Places

Deskt Showg the files, folders, program shortcuts, and

Libraries
=

Sh
(1) Click on Desktop -y

(1) Drop on..
(2) Clicking in the scroll area displays the desired screen area.

Select File

Loak in: . B Deskiop

=1

| K
=1
1.'_} MetWeaver Business Client 5.0
ey . Shortout
Recent Places |E W 1019 brytes

i
i
i

Files
File falder

Desktop

i
~TIT

= b Mew falder
. £ E File folder
Libraries mmi . Measurement Sheet -,

T Microsoft Excel Worksheet
| I 324 KB
- | nabdichamatinmsad Workshee

Compuiter mmi. RA E-i||-L. s np—
1_ H r1f.|l-_:|| 050 5 1KE
L" 26TKE | paberadified: 3/4/2017 12:11P
mmi RA Bill-3
bl ahsimrl s o
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| Measurement Sheet

H Iicrosoft BExcel Worksheet
124 KR

= - +va--_-=r . is selected by double clicking on it.

(1) The entry Measurement Sheet

Project Creation — Click on the F8 key or the small Execute icon at the top of the screen. Check the

message at the bottom of this screen — it will show that “Network is changed” so the upload is
successful

& pogam  Edt  Goto  System  Help
] fl«Bec® = A8 em
Project Creation

®

Project Definition PHI-00018
Costing Sheet CIDCO

F =
Upload The File |CUsersipp45492\Desktop\Measirement Sheetads] 7

Enter is now pressed.

(5 Program Edit  Goto System Help

@ v« LN ;
Project Creation
&
te (FB)
Praject Definition PHI-0001
Costing Sheet CIDCO

(1) Click on Execute £

Project Creation — Enter Tcode CJ20N. Since we are not in main menu, we need to pre-fix /n to the
Tcode - /ncj20n. Project Builder screen opens.
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Con IS poces
B iy

— — — =

& | nci2on| v |« Qe

Project Cr@n
&
-
Project Definition I_PHI—I:H:H:IlE

(1) The field is filled out.
Project Builder — Double click on the project we just created to open it

] | « @
Project Builder
ED 4 | (i) |
Project Structure: Description Identification

rwarkiist |0 Templates |

Wiorklist: Diescription Project object
¥ 37 Projects

W D La i
. 'E'il,lpgradatiun of Internal RuadSI]EIEIlEI

- B 00017
« 5o 4 - PHI-00f ¢ Y- TPHI-0001S
U 'E' Project Definition -000PHI-00007
+ = Docurnents PHI-00010

Zensar/CIDCO/2017/TM_PS_TRG_V1

Page 56 of 519




SAP Training manual

Uthareh

uwrRE arasdi gareng

@ Transaction Code: CJ20N

1 Upgradation of Internal Roads is double-clicked.

Project Builder: Project PHI-00018 — Click on Expand All

@ M eae
Project Builder: Project PHI-00018
% = & Ex Y]

= 0 P sy [ R Y i

Project Structure: Description Identification |
+ = Upgradation of Intermal Road PHI-00018
b % Upgradation of Internal B/PHI-00012

(1) Click on .

Project Builder: Project PHI-00018 — we can see the activities created in the project due to excel upload

V] MBS L LA
Project Builder: Project PHI-
% = & i | # @
B O EEE) @) (B
Project Structure: Description Identification

* 5= Upgradation of Internal Road PHI-00012
- /% Upgradation of Internal R/PHI-00018
- ‘% Upgadation of Interns 1000100
~ '\ Pigkig the road surfa PHI-00018-01
C Crmdﬂg the road surfacel00 0001
* [ BEM PHI-00018-02
- EDBR ace 1000100 0002
M .; DBM with 4.5% Bitur PHI-00012-03

« @ DBEM with 4.5% Bi1000100 0003
= O ariBr with bitimen |PUT-A0M1 2204

(1) Click on .

Zensar/CIDCO/2017/TM_PS_TRG_V1

Page 57 of 519




Utkgrsb

SAP Training manual

Project Builder: Project PHI-00018 — Click on one activity (green rectangle) — Right hand side shows detail
of the service activity. Click on the icon “Service” to see further details of Quantity and Price

l""“‘f—‘g:y _ _ [
9 “l«Beqe PR em

.| Project Builder: Project PHI-00018

AN RS -
| | (i) | [ 8 ] Identification and view selection
Project Structure: Description Identification Activity 1000100 G004 [Picking the road surface 2] |2l
~ = Upgradation of Internal Road PHLO0D18: “ | Detai: @ -
B tonofremiptnitn oevens: (WIS ERIE
~ /A Picking the road surfalPHI-00018-01
- C'[F'I\:k\ﬂg the road st IUUUEUU 0001 Internal . External Dates Assignments User Fields Long Texts
~ £ BEM Surface PHI-00015-02
- 8 pE Surface 1000100 0002 External processing =
~ £\ DBM with 4.5% Biturr PHI-00018-02 = = i
- B DBM with 4.5% B 1000100 0003 SEEDGELS | bbb [l contral key 2
~ £\ AC/BC with bituren |PHI-00018-04 WBS element FHI-00016-01 Plant 5009
~ B8 AC/BC with hitumi 1000100 0004 Info record Purchasing Org 1000/ Material Group SER100
~ £ Specification of Road |PHL-00018-05 “endar Purch, graup Hzl Sort Term
- B9 Specification of ke 1000100 0005 = | t s o BESEEEREr
~ [ Thermoplastic PaverndPHI-00018-06 - Qi T 2
— — Price 761,000.00| IR per |1 Reripient

ar

{37 workist |[0] Templates

vl

Cost Element Tracking Number

Find dely time
S Projert byt ity ity 1k Beecutn factor [0
~ 3¢ Individual Objects )
+ [\ WBS element Uninading Point
. %Netwurk Requisition /0 O @] !El

b B Activity

» [@ sctivity Element

+ 2] Material Component
+ < Miestone

+ =1ps Taxt

(1) Click on

Res.(Purc. req.

-
Y vices

2 From release -

Service Specifications: Check the service specifications — Quantity and Price. Click on back button to go

back

@ MR &

78 .| Service Specifications:

%% [[service Selection

Sh, Text Picking the road surface

Lirnits |

@ ofEE

(F3)
specs f. Task

Total wal

i

(1) Click on @ .

3.10.

Check Project Cost Estimate

Project Builder: Project PHI-00018 -- Since the service activities contain Quantity and Price, we can
check the cost of the project. Click on the network
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e
I By

— — — — = =

v v| « Qe
Project Builder: Project PHI-O(
P | %% = g ola | IF

E) L JEB)E) =] @) @) (=)
Project Structure: Description Identification

> & Upgradatu:un |:|f Internal Road PHI-O001S

+ B9 Picking the ro 1000100 0001
v [\ BBM Surface PHI-00018-02
« B8 BEM Surface 1000100 0002
v [\ DEM with 4.5% BitumPHI-00018-03

(1) Click on |Upgadation of Internal Road)|

Project Builder: Project PHI-00018 — On the menu select Edit

V] v | « Qe
Project Builder: Project PHI-
| <& = ou 008 | =5
E) O_JEE]D]E=]) @) (@5 (=
e

(1) Click on Edit.

Project Builder: Project PHI-00018 — Edit—> Costs—=>Cost Itemization
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Lol
sy

1)}
il
|

Select

Status

'S
-
2

= Sk

LHI' -00018

| s P Dates
63 | S, Costs Settlernent rule Ctrl+F3
Ayailability Calculate costs Ctri+F10

|E|| |D 4” Yalidation,Substitution Lipdate costs

e . . . . . . . .

Project Stru WES glermnent Plan £ artyal 3
- EI Waln|d= . . . -
2 Mpgre Metwiork Cost iternization
T sl . - e
. 5} Activity Cost comporne f
— Compornent
1 Canicel F1z2
*  VEBMTSOFtacE PHRIFOOOTE-T2
(1) Clicking on the Cost itemization Cost itermization menu item executes it.

Display Itemization — This screen shows the various costs for each service activity of the project. At the
bottom — total cost estimate is shown for the services uploaded for the project

] ]« [JL . QR B ew
i@ .| Display Itemization
Ha&FTP &% @ ACTRTe Eda &
Order 1000100 Upgadation of Internal Road j
1 Resaurce Cast Element Quantity Un |2 Total Walue |2 Fixed Value COCr  Resource (Text)
5009 RO-D10 605000 76,100 SQ,. 761,000.00 0.00 MR Road Surface Sectioning & Removing Soi -
M 5009 AS-0048 614000 11,415 5Q 2,348,065.50 0.00 IMR BBM 7Smm thick,40mm tran metal9cumn/100m2 I
M 5009 AS-007 614000 790 CMm 4,836,917.20 0.00 IMR  DEM mind. 5% bitumen 60/70
N 5009 AS-009 614000 1,902 CUM 13,392,552.60 0.00 MR AC/BC bitumen S% to 7% with 50/70
N 5009 AS-003 614000 91,900 5Q 1,277,410.00 0.00 MR low viscasity iquic bituringus material
N 5009 RF-008 614000 3,041 SQ 2,676,080.00 0.00 INR TP pavernent resin 10% apprd glass bead
N 5009 EXBO-0014 614000 14 CUM 2,319.33 0.00 INR  Manual excavation earth,soi, sand,gravel
N 5009 EXBD-008 614000 ERETY] 5,865.03 0.00 INR  Providing soling using 80mm size
N 5009 PCC-O048 614000 12 UM 48,516.00 000 INR - P/CPCC M-20 for sils, jambs, bocks
M 5003 MDA-022 614000 125 WO 96,625.00 0.00 INR - Brick masonry C.M.1:3, both side C.M.1:2
M 5003 MDA-0234 614000 60 NO 19,146.00 0.00 INR - RCC Heawy Duty Manhole Frame
M 5008 MDA-0238 614000 60 NO 75,084.00 0.00 IMR  RCC Heavy Duty Manhole Cover
M 5008 MDA-0244 614000 10 NO 23,351.50 0.00 MR RCC Scraper manhole frame1220X910mm M-25
M 5009 MDA-0248 614000 10 NO 79,375.00 0.00 MR RCC Scraper manhole Cover1220¥910mm M-25
G 100299 900000 900000 38,050.00 0.00 INR - Contingencies
G 100299 900000 900000 117,403.28 0.00 INR - Contingencies
G 100299 900000 900000 241,845.86 0.00 INR - Contingencies
G 100299 200000 900000 669,627.63 0.00 INR Contingencies —
G 100299 200000 900000 £3,670.50 0.00 INR Cantingencies
G 100299 200000 900000 133,804.00 0.00 INR Cantingencies
G 100259 900000 200000 115.97 0.00 INR  Contingencies
G 100259 900000 900000 293.25 0.00 INR  Contingencies
G 100259 900000 900000 2,425.80 0.00 INR - Contingencies

(1) The scroll bar is used to display the desired screen area.
(2) Drop on..

Display Itemization — Click to go back
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—
@
L

| =
7
B

||

- = =
@ «H@loe =
Display Itemization bﬂ

AN E2TFE% @ AIDTR BAE

Order 1000100 Upgadation of Internal Road

(1) Click on & .

Project Builder: Project PHI-00018 — Save the project

I sy

= = — — = = = —
V] I «|Hl 2@ =
Project Builder: Prc \C'+Shoo18
® | %L ° | TH aw B E [
) O J®)@C)E) =] @) (@)E®)
Project Structure: Description Identification

— = o o e [ P

[ ]
(1) Click on .
3.11. Create Cost Statement/ Cost Estimate Abstract — Tcode ZPS_COSM

ZPS_COSM — We can now create the cost statement for this project. Enter Tcode ZPS_COSM. If we are
not in the main menu screen, then we need to pre-fix with /n so enter /nZPS_COSM

B
C . B
= = = = =
@ | Meps_cosm| |vj « @
Prajectﬂt@
T p At | 0 B / =]
O @RS @) (@) (=
Project Structure: Description Identification

(1) The field is filled out.

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 61 of 519




Utkarsh
SAP Training manual B iy

Cost Estimation Abstract — Select the project code by clicking F4 or the icon besides the field

S e
Sl
= = = =

V] " «H @@ = ealra

o
=
Cost Estimation Abstract
@
[ e
Project Code ,| 2
PHI-0OO0L17
PHI-0OOO0L10
PHI-0OO0O019
PHI-0O0008
PHI-0OO00L18

TTTT AAA .

Transaction Code: ZPS_COSM

T
(1) Click on &

Select the required project for which we need to generate cost summary statement

[E Current number of the appropriate project (2] 34 Entries fou...

" Restrictions |
=
E2 N E B = e

Project definition

PHI-00007 —
PHI-00006 -
PHI-00003

HSG-00005

PHI-00O10

ADM-00001

HSG-00006

PHI-00002

PHI-00011

PHI-00012

PHI-00O13

GIA-00004

PHI-0OO14

PHI-00015

PHI-00016

PHI-0OOL17 }D

GLA-0000S

PHI-0O018

34 Entries found

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 62 of 519




SAP Training manual

Uthareh

g gradi uaraed

" | PHI-00018

F

= | is double-clicked.

Cost Estimation Abstract — Click on Execute icon or F8 key

o
Y

— — — =

V] v | «
Cost Fstimation Abstract
£

Project Code

(1) Click on Execute @

@@ e

=
FHI-00013
=

Print: - Click on Print in the screen and select output device as LPO1. Click on Print Preview button

[= Print:

x

=
Cutput Device I_LF'EIl

—
_| Beispieldrucker, Mit SPAD anpass

Page selection

Spool Request

Marmne SMART |LPO1|AE (FHR-ITI)

Title

Authorization

Spool Control
[ Print Mo
[ Delete After Output
[ Mew Spool Request
[Close Spoal Request

Spool Retention & Day ()

Storage Mode

1 Pritrt anly -

Murnber of Copies

MNurnber 1
[Growp (1-1-1,2-2-2,3-3-3,...)

Cover Page Settings

SAP cover page Do Mot Print -
Fecipient

Departrment

(5 Print presiew t EJ
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(1) Click on Print preview b_j Print. previet I

Print Preview of LPO1 Page 00001 of 00001 As PDF zoom= 100%

I“ By

il

o] "]« eqe = Do SR ew

Print Preview of LPO1 Page 00001 of 00001 As PDF zoom= 100%

Archive Print and Archive @, ©,

Name Of The Work:-

€ ) cipco

WE MAKE CITIES

Estimate Abstract

It. | Service Service ShortText Unit Qty. Rate [Estimated Cost| 5% Cost with

No.| Code (Without i ies| Conti i
Conti :

1 | RD-010 |Road Surface Sectioning [SQM | 76,100.000 10.00 761,000.00 38,050.00 799,050.00

& Removing Soil

AS-0048 | BBM 75mm thick 40mm [5Q

trap 100m2

AS-007 | DBM mind.5% bitumen [-UM| 790000 | 6,12268 | 4,836.917.20 | 241.845.86 | 5.076,763.06
5070

~

11,415.000 20570 2,348,065 50 117,403.28 | 2,465468.78

w

4 | AS-009 [AC/BC bitumen 5% to 7%|-Un| 1,902.000 | 7.041.30 | 13,392,55260 | 669.627.63 | 14,062,180.23
with
5 | ASD03 | low viscosity liquid  [50M|91,900.000 | 1390 127741000 | 6337050 | 1,341.28050
bituminous material
& | RF-008 | TP pavementresin 10% [sQn | 3,041.000 |  830.00 2676,080.00 | 133,804.00 | 2,809,884.00
apprd glass bead
7 | EXBD- | Manual excavation  |-un| 14.000 16567 231938 115.97 243535
001A | earth soilsand gravel
8 [EXBD-008| Providing soling using |-Ur|  9.000 651.67 5,865.03 293.25 6,168.28
80mm size #
9 [PCC-004B| PIC PCC M-20 for sills, [oun| 12.000 4,043.00 48,516.00 2425.80 50,941.80
jambs, bocks
| e T T — P TP R

(1) Clicking in the scroll area displays the desired screen area.
(2) Drop on .

To convert to PDF — enter pdf! And click enter

@ [raf vj « Qe

Print Previ f LPO1 Page 00001

Archive Print and srchive @€, &,

023B Cover

13| MDA- RCC Scraper manhole [0
024A  |framel1220X910mm M-25

| Gl

Transaction Code: PDF!

(1) The field is filled out.
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PDF Preview — The PDF of Cost Summary Statement can be saved onto the computer

[E POF Preview

slale €
Y
cli save this file to your computer or an

Hame Of The Hork:-

Estirn:
(2) Click on Save a Copy H .
Save a Copy to the desktop/computer
Save a Copy..
Savein [l Desklop - @ 3 & [
- TRRR Librari 46492
oy ibraries pp
il _U System Falder System Falder
Recent Places Ug—al - :
. f Caomputer 1' ; Metwaork
! 4& System Folde QL\’ Systern Falder
| Desktop |
e L Files L Live data
4 [ E File falder £ f File falder
1 L
Libraries
L Mew folder
Ekn-L £ E File falder
—
Computer
i
Metwark
File name: [ Cost Summary |~ [
~
Save as type: [.-‘-‘-.u:lu:ul:ue FDF Files [*.pdf] yp T] [
-/

(1) The File name: field is filled out.
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PDF Preview — click on Close button to exit PDF view

= G *_Ej' @ 1 /1 @& ® 6% - o (b

Fine -

Q Hame ©f The HWork:-

&€ ) cipco

WE MAKE CITIEE

Estimnae Abstract

(1) Click on Close H

3.12. OpenText File Movement workflow — Cost Estimate Approval

Attach the Cost Statement pdf to the OpenText folder of the project. Initiate the Cost Estimate workflow
to get the formal approval in the system if required.

3.13. OpenText File Movement workflow — Technical Sanction and Admin Approval

Using the scanned pdf of the technical sanction document, you can route it for Technical Sanction and
Admin Approval. The following workflows are designed as per DOP.

For projects where Technical and Administrative approvals are required before execution of project, use
the following
Technical Sanction+Adminstration Approval Upto CE

For faster approval, following can be used and separately Administrative approval can be obtained.
Technical Sanction (Engg.)

T&C - Technical Sanction

Administrative approval for Capital works - Approval Upto JMD

Administration Approval Upto VC&MD

3.14. OpenText Attachments for a project

SAP Easy Access - User Menu for AE(KHR-II) AE(KHR-Il) — enter Tcode CJ20N to open project builder
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SAP Fasy Access - User Menu for AE(KHR-IT) AE(KHR-IT)

o

RE &% v o

« ) SPO2 - Display Spool Requests -
+ (2 85C0 - SAP Appointment Calendar (Empioves) ~
« (2 SUZ - Maintain Own User Parameters

+ () U2 - Maintain Users Own Data

+ () SEWP - SAP Business Warkplace

« (2 E5C1 - 54P (own) Appointment Calendar

* () 5US3 - Evaluste Authorization Check

- @ sM
R X-Ferd
- @ suss

~ Schedule Background Job
- Qwerview of job selection
- tinalyze User Buffer

+ () SESSION_MANAGER - Session Manager Menu Tres Display
» CIFI Display

» [C711M Program Periodic Display

» 1M Program Master Data Display

» [C31M Program Bucget Display

» 1M Information Report

» 31 Budget Distribution Display

» 311 Budget Distribution to Project Display
» [ Material Management Craation

+ (2 BUGR - Maintain User Groups

» [T Plan Cast Display

» [ Development Reports

+ [ Project Infarmation Reparts

» [ Line Item Reparts

» [ Costs Reports

» [T Standard Structure Display

» [0 Structure Report

» [ Project Structure Creation

» [ work Center Master Display

Enter is now pressed.

» CIDCO

WE MAKE CITIES

¢

D AE(HRID ¥ nmerpga | INS

Project Builder — DoubleClick to open the required project

Project Structure; Description

(o worklist | [0 Templates |

wiorklist: Description
b 37 Projects

e

<«

Identification

Project ohiject

SRUpgradation of Internal RoadsPo018

- %' Llparadation ofYgternal B/PHI-00017
» B Do 4 - PHIOO - TPHI-00015
s 'E' Project Definition ~000PHI-00007
- = Documents PHI-00010

5
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L Upgradation of Internal Roads is double-clicked.

Project Builder: Project PHI-00018 — Expand the project. Select the top level WBS

@ i«H e@ge@

Project Builder: Project PHI-
&y = B il ]
B JEmEmE) @) (@)@ (S
Project Structure: Description Identification

~ & pgradation of Internal Road PHI-O0012
b 1 Upgradation of Internal R|PHI-00018

ho

(1) Click on Upgradation of Internal R * .

Project Builder: Project PHI-00018 — Click on “Service for Object” icon at the top of the Project Builder
screen

@ i«H e@e

il E Project Builder: Project PHI
B @
O | (] (@)1 (3
Project Structure: Description Identification
- E Irl._ [P P DU i FT Sy B e _Ij\l IT S A e

(1) Clicking on the Open opens a drop-down list.

Project Builder: Project PHI-00018 — Menu shows OpenText Attachments. Click it
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@ v | « e
Project Builder: Project PHI-
52’ feate | 3 ':‘5;5'
OpenText Attachments —
@ Attachiment | E|U_u|l @
Praj Private Mote tification
- L
4 Eer-"j » n0138
no1g
Relationships —
(1) Clicking on the OpenText Attachments OpenText Attachments menu item executes it.

OpenText Attachments — Select Business Workspace and right click

M
L EUEy

OPENTEXT | ECM Suite™

- Business fvvorkspace [@
+ BE] BuMpess Attachrnents Eﬂ'ﬂééwame
c ElusiSt : pocuments : .

d @ MHotes

5 Local Files

(1) Right-clicking on F2 BUsingss \with the mouse opens a shortcut menu.
Project definition - Click on Create Business Workspace

e
RISy

OPENTEXT | ECM Suite™

U Buisin ' S jtems |
. IE|j ELsin Create Business YWorkspace iﬁi

) T e Date
. Business Documents R

: Q’ MHotes

. Local Files
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(1) Clicking on the Create Business Workspace Create Business Workspace menu item executes it.

Project definition - PHI-00018 — Since the business workspace is created, expand it

o
Y

OPENTEXT | ECM Suite™

siness Documents

* g Motes
g Local Files

(1) Click on Business Workspace * .

Project definition - PHI-00018 — Pre-defined folders are shown e.g. Award of Work, Design, etc. These
folders are provided to attach the respective documents for the project

o
Y

OPENTEXT | ECM Suite™

[P Business Wiorkspace Show 25 |

» [ Technical Sanction

& Flj Business attachrnents
s -~ . - '

(1) Right-clicking on (=] Business Workspace] with the mouse opens a shortcut menu.

Project definition - PHI-00018 — right click on Business Workspace and click on Add Document in the
menu
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li:: TSy
OPENTEXT | ECM Suite™

- DLsiness thiceeomnaea! =

Delet =7 items |a
. elete
- pwa = ha Date 1
+ [0 Desig Test
" B Layo Initiate Business wiork flow
- [ Tech _
- B Business Properties b
* Busines Add Frlder
« b notes Add Docurnent

- Local File

Add Shgrtcutb
Wiorkflow Repor

Add Docurnent

(1) Clicking on the Add Document menu item executes it.

Browse the computer to select the file to upload e.g. scanned Award Document

=) http://nmotdevi Lcidcaindia.local/ Func=otsapguill2tobjType= 14480bjAction= create & parentld=-3148... EI [=]
Test Header

Document:

d== 'I

Browse... Opens a

[Microsoft Word 2010 \\@)

Name: | |

(1) The Existing field is cleared.

P

@ Choose File to Upload

(I~

Organize «

;b Live data

Mew folder

~

. Iame
4.7 Favornites -

Desktop 7| Excess Saving_maodife

7 Excess Saving_madifis
7 Excess_Saving_Extra-1
@ OneDrive 5| Excess_Saving_Extra-2

| MB Calculation- L

m

4
1 < T 2« T ac T > T < |
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(1) Click on Desktep

Choose File to Upload — e.g. select Measurement file to upload.

P

=% Choase File ta Upload

)= [m Desicop » « 4]
Organize = Mew folder
41 Favorites i Cost Summary
Adabe Acrobat Document
Bl Desktop B s ke
& Downloads
- mmi - Measurement Sheet
&l Recent Places E [Micrasaft Excel Waorksheet |
i@ Onelrive A 323 KB
=i RABIll-3
4| - Libraries E Micrasoft Excel Worksheet
> | Documents TLRE
Bz mmi Ra& Rill-2

(1) Mherosoft Bxcel Warksheet js double-clicked.

Click on Add button. You can provide description of the file if required
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@ http://nmotdevl Leidcaindia.local/ func=otsapguillZob Type= 144&abjAction=crei

Test Header

Document: e
= Ci\Users\pp45452'\ Deskiop|Measun
Existing
| Microsoft Word 2010 v |
Mesw

MName: Mezsurement Sheet.xdsx |

Description:

Version Control: (®) Standard - linear versioning

) advanced - major/minar versioning

Inherited Classifications: | 3 yorkspace Types:Quality:510:Praject

Classifications: [Classify... v 2]

Categories: |Project 1K

Create In: |F'HI-CICIEI 13 Uparadation of Internal Roads | E
Add Fesst

(1) Click on | #%4

Measurement Sheet is seen attached to the Business Workspace.

I T By

OPENTEXT | ECM Suite™

Search: | @

~ Busingss Waorkspace Show 25 items |4
« [ award of work 1 e
+ [3 Design
- 3 Layouts Type Mame Date Time Reserved

+ [ Technical Sanction =Y Measurement Sheet.xdsx 04.03.2017  12:36:54 m

- 'Fﬁl Business Attachments

* Business Documents
- @ MNotes
. Local Files
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(1) Measurement Sheet is attached to the Project
(2) Drop on .

Close the OpenText window

[& Project definition - PHI-00012 PHI-O0O12

OPENTEXT | ECM Suite™

Search: | ['Eo

v [Fa Business Workspace Show 25 items |.
= [0 Award of Wark -
+ [T Design
« B Layouts Type|Narme Date Tirne Reserved
. B3 Technical Sanction ® Measurement Sheet. sk 04.03.2017  12:36:54 O

s ’flj Business Attachrments
[ - . - .

'I|

(1) Click on Close .

Project Builder: Project PHI-00018 — Click on Save to save the project

[ Pproject  Edit  Goto  Extras Settings  Systern Hel

@ v «|H| @ @@

— 5 Ctrl+S)
8 .| Project Builder: F;%TRI -00018

g = &a = E
E) O Jes DR @) (@) ()2
Project Structure: Description Identification

- =l o [ (s L

(1) Click on .

3.15. Long Text for Project Definition

Long Text for Project -- Project Builder: Project PHI-00018 — Enter Tcode CJ20N and open the project in
project builder. In the fields besides Short description, click the icon

[ moject  Edit  Goto  Extras  Settings  System  Help H
® «H eae T8 em
Project Builder: Project PHI-00018
ks = o 8 Feda
- -‘:H:H:H:“-‘@" Ji -- Identification and view selection
Pm]e:t Structure: Descriotion Identification Project def. PHI-00018 Upgradation of Internal Roads
» 'Z Upgraclation of Internal Road PHI-00018 D =
ctall: :
Overview(s)

_ /BasicData | Control | Administration | Long Text | Cust. enhancement |“ACL | Collect. PR Indlicatars
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(1) Click on

Change Long text: Project Definition PHI-00018 — Word-like screen opens. Here you can type/paste the
long description of the project

[E Text Ecit Goto Format  Include  System  Help w
e «<Hleeeshk fnin 00 0

Change Long text: Project Definition PHI-00018 Language EN
IS YRR = &

File

2 share [

Upgradation of Internal Roads

f N 3
& sy () nr
[& Text Edt Goto Format  Incude  Systern  Help w
L] MR eaqae = 0 a8 em

Change Long text: Praject Definition PHI-00018 Language EN
QRGBS B 8

File

5 share [

Upgradation of Internal Roads
AT Kharghar sector 19-20-21

N
| Ty (1) —

(1) The field is filled out.

Change Long text: After entering the long text, go back to project builder screen
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[E Tewt Edit Goto Format  Incude  System Help

@ v« e = 3

Change Long text: Pmki))eﬁnfﬁan PHI
J ke 8 B E b

Filz

(1) Click on ﬁ

Project Builder: Project PHI-00018 — Save the project

[5 Project  Edit  Goto Extras Settings Swstern Help
@ I «|H] @ @@
Project Builder: P@ PHI-00018
| 2X | BAE BEIRG

B) O J)D) R (=) ) @)

Project Structure: Description Identification
ke EI I brme = =timem =F Tedewmal DA RUT Onnd o

(1) Click on .

Project Builder

[& project Edt  Goto  Extras  Settngs  System  Help

—————— p= —
Q7 T« @ S5 oW
Project Builder
% | S 9o | = B B oG

| OGRS @) @@ (F)E)

Project Structure: Descrigtion Identification

Worklist: Description Project abject

» 3¢ Projects

- [ Last Projects Processed
- = Upgradation of Intemal R PHI-00018
+ = Upgradation of Intemal R PHI-00017
+ = (IDCO 4 - PHI-00015 — TPHI-00015
+ = Project Definition PHI-D0CPHI-00007
+ = Doruments PHI-00010
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4, Investment Management

4.1. Select Investment Position for the project

SAP Easy Access - User Menu — Enter Tcode CJ20N

& Menu Edlit Favorites Extras  System

& |cizin v | « @
SAP Easybs - User Menu fo
EE | & W v &

+ [ Favorites
~ = User Menu for AE(KHR-IT) AE(KHR-II)]
» [ SEARCH SAP MENU - Find in SAP Menu

(1) The field is filled out.

Project Builder — open the required project in Project Builder screen

[ Project Edit Goto Extras Settings Sy

(V] v | « Q@
Project Builder

)0 | [ I

Project Structure: Description Identification

[ workiist |0 Templates |

Worklist: Description Project object
¥ 37 Projects

s D La j
. %‘iUpgradatiDn of Internal RDadsIJEIDlB
+ = Unoradation oregrernal kE-00017
- Bopcog- F‘ng@b— TPHI-00015
- = Project Definition Pre000PHI-00007
- = Documents PHI-00010

(1) Upgradation of Internal Roads is double-clicked.
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Project Builder: Project PHI-00018 — Select the top level WBS (having same code as project)

[5 Project Edlit Goto Extras Settings Sy
V] v | « L A

Project Builder: Project PHI-

ey = & i | @ @
B L LD mE) @) (@R (=
F‘rn:ueu:t Structure: Description Identification

(1) Click on |Upgradation of Internal Roads|

4.2, Assignment Tab
Project Builder: Project PHI-00018 — Right side screen navigate to Assignment tab

[& Project  Edit  Goto Extras Settings  Systern Help
@ | « eae Ll L
Project Builder: Project PHI-00018
% | % = ZFE

| |:”:“ | IE‘:“ Identification and view selection
Pn:uect Structure: Description Identification WBS elernent PHI-00018 aUpgradat\Dm of Internal Roads |E
ngradatlun of Internal Road PHI-00018 Detai: N

L Qypgradatwum aof Internal R PHI:tIEIEllS

Orverview(s): @‘g”g”@‘
- Basic Data | Contral Data ¢ Organization Data -~ Dates 'IAsswgnmentI | ACL

Proj. type PY Physical Infra ~|  Short I@HLDDMS

Priority v
Status

(1) Click on Assignment

Project Builder: Project PHI-00018 — Click on F4 or small icon besides the Investment Program field
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& Project Edit Goto  Extras  Settings  Sustem  Help
@ r«H ege HE @&
Project Builder: Project PHI-00018
| % = & == N

= [0 3 Ly Y A

Identification and view selection

Project Structure: Description Identification WES element FHI-00013 Upgradation of Ir
i %’ Upgradation of Intermal Road PHI-00018 Dietail: )
v i g
£ Upgradation of Internal R PHI-00018 o @
Basic Data | Control Data Organization Data  ~ Dates At
Assignment to investrment prograrm position
Iy
Irvestrert program LCE ()|
Position ID
= (1
Administration
d b d »

=
(1) Click on 4=

Investment program name — search for the Investment program — click green tick mark in this screen

=

&: Search by program narne, fiscal year, prograrm type ] B: Search by short text |I| ]

Inwvestrnent program

Fiscal Year

Prograrm type

Maxirnurn Mo, of Hits a0

4]
&)
]

Enter is now pressed.

Investment program name — list of all investment programs in the system is shown. Select the required
investment program from where the project will receive budget
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[= Investment program name (21 S Entries found
A Search by program namne, fiscal vear, program type B: Search by short £, La|=]
v
(o [ ) Y[ =)
Inv.prog” Year PTyp Name
:201? MM :201? 1000 2017 Mavi Mumnbai Investrnent Program
CE (WM) 2015 1000 CE (MM
(CE_MM___ 2015 1000 CE (NM)
CEQMM 2016 1000 CE (MM)
CEMMMIET 2010 1000 CE (s ~
) |CE|{NI"-'1]| 2016 1000 CE (MM is

double-clicked.

Project Builder: Project PHI-00018 — Click the Position ID field. Click F4 or small icon besides this field

[E Project  Edit  Gotlo  Exftras  Settings  System  Help
/] "l«H eae®e HE em
Project Builder: Project PHI-00018

| % = & = | @ a]

B L JXEEE]) 6@ (@)%
Project Structure: Description Identification

~ & Upgradation of Internal Road PHI-00018
v & Upgradation of Internal R PHI-00018

(1) Click on (3.

Identification and view selection

WBS elerment PHI-00018

Detail: -
Cweryiew(s): @

Basic Data | Control Data | Organization Data -~ Dates /" Assignment | AC

Upgradation of Internal Roads

Assignment to investment program position

Investment program CE (1M) Z016

e o |
FPosition 1D ‘| I I

5 Cl375

Cl3o0

Clzd4n
Adrninistration EE [KHR-II)
Created by AE (1 C128 04.03. 2017

Choose Point of Entry — Click green tick mark in the popup field
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[= Choose Point of Entry

T =1
Investment program I_I:E (I-]H]l _|
Position 1D
Spproval year 201a

(1) Click on Continue .

Structure of CE(NM)/2016 — Structure of selected Investment program is shown. Expand the structure

by clicking on + icon

[= Structure of CE(MMf2016

Mz |
CE (NM) /2016 CE (NM)

CH | cE (1 CE (M)

(1) Click on 2.

Structure of CE(NM)/2016 — navigate to required position within the investment program — select it by

double-clicking

[= Structure of CE(NM) 2016

CE (NM) /2016 CE (HNM)
= CE (NM) CE (HM)

&' sE(KHR) SE (Kharg

-
1
EE | (FHR-II) EE (K

(B sE WASHI—I@ SE (Vashi
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(1) FHR-II is double-clicked.

Project Builder: Project PHI-00018 — you will be brought back to project builder screen. Click on
Intermediate Save button

[& Project Edit  Goto  Extras  Sefttings  System  Help
@ v | « eae
Project Builder: Project PHI-00018
% | & = a8 = | B @
E) C_J=]E] |G (][] 7 Y2

Project Structure: Description Identification

* 5= Upgradation of Internal Road PHI-00012
b % Upgradation of Internal RIPHI-00018

(1) Click on Intermediate Save .

Project Builder: Project PHI-00018 — Click on Final Save button to save and exit

[5 Project  Edit  Goto Extras Settings  System Help
@ " «|H|l &G e

5 : ack (F3)
Project Builder: Ffw—mnvﬂﬂiﬁ'
o = ow I
E] D Jel@E) (@) [@[E] [(=)(2]

Project Structure: Description Identification

v E | havadaticn oFf Tedewmal Daad AUt Ann1o

(1) Click on .
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5. Schedule A - Tcode ZPS_SCHA

Project Builder — We need to enter Tcode ZPS_SCHA to view Schedule A for project. If we are not in main
menu screen, then pre-fix with /n, so enter /nZPS_SCHA and click Enter

[5 Project Edit  Goto Extras Settings

& |inzps_scha | « @

=
Project BL@

B [0 Jss (R[B! (][] [

Project Structure: Description Identi

(1) The field is filled out.

Schedule-A - Select the required project

[ PFrogram  Edit Goto o Systemn Help

@ v« e =
Schedule-A
(T
I T —
Project Code &)
rPHI—DDDlB -1
FHI-00017
PHI-0O00L0 b
PHI-00019
PHI-00008
PHI-00016
PHI-00009
(1) Clicking on the entry PHI-00018 PHI-00018 selects it.

Schedule-A — Click F8 key or Execute icon at the top of the screen
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(= Programm  Edit  Goto Systemn Help
V] v | « eqe
Schedule-A
£
te (F3)
-
Project Code LPHI—EIIIIIIIl

(1) Click on Execute & .

Print: - In the popup window, enter LPO1 as Output Device. Click on Print Preview button

[= Print:

x

=
Cutput Device I_LF'EIl

= e |
_| Beispieldrucker. Mit SPAD anpass

Page selection

Spool Request:

Mame SMART |LPOL|AE (FHR-ITI)

Title

Authorization

Spool Control
[ Print Moy
[Delete After Output
[ IMew Spoal Request
[ |Close Spoaol Request

Spool Retention & Day(s)

Storage Mode 1 Print anly -

ﬁ)_:l Print previeww

(1) Click on Print preview

Murnber of Copies

Murnber 1
[Growp (1-1-1,2-2-2,3-3-3,...)

Cover Page Settings

SAP cover page Do Mot Print -

Fecipient

Department

5] Print previews t EJ
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Print Preview of LPO1 - PDF view is shown for Schedule A. Use navigation buttons to scroll to
next/previous pages.

[E Text Edit Goto Extras  System  Help
I oLl

@ i eH eae S ol 9F o=

= - trl-+Page down)

Print Preview of LPO1 Page 00001 of 00004 As PDF zoom 0%

Archive Frint and archive &, €,

ituwen and chips with necessary filler
aterial in khatch type or continuous type

———— e m e [ Q. [ Jp— . JE—

‘ ‘ Eaterials, heating bituwmen and chips, wixing

(1) Click on &1 51 .

Print Preview of LPO1 — Enter pdf! And click enter to generate the pdf

[E Text Edit Goto  Extras  System  Hel

@ [oar| v « L o)

=l

Print Pre v@f LPO1 Page 0000

Archive Print and archive @, &)

ame at regquired Le
anhole/chamber in
1:3, plastering on
1:2, including curi

@ T. Code: pdf!

(1) The field is filled out.
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PDF Preview — save the pdf to your computer

(S PDF Pr

L=l EICRES TR L

Find |Chi save this file to your computer or an

FI'I'Y AMD IMDUSTEIARL DEVELOFHENT COEF

tave O The WOTE: -
TpgTalabion, of IMERITAl Koads

M kharahar SSobaT 1Al wneT

&

(2) Click on Save a Copy .

o

Save a Copy...
Saveirn: W Desktop - O 5 Sl
U= —
= | Libraries 45492
e B PP
" = | Systemn Folder ) Systern Folder
Recent Places .|il.:I_._|- ’ :
§ | Camputer e ; Metwark
! ¢A Systern Folder QL\’ System Folder
- Desktop
r— i Files i Live data
= £ [ File falde £ [ File folde
Lil:;raries
i '- Mew falder Cc;sﬁf_umrlﬂli?; Do
! | § File falde ervn
Ay BN 555 KE
Computer
=
A
Metwark
File name: |5 chedule & |~ [
~
Save as type: [.-’-'-.u:h:ul:ue FDF Files [*.pdf] y?‘ T] [
=/

(1) The File name: field is filled out.
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Save a Copy...

Savein. W Desktop - @ »m

1= =
=35 | Libraries
e

= U System Folder
Recent Places  L——aH -

! [ | Computer
ST System Falder

pp4adaz
System Falder

vy

; Metwark

®

Swstem Falder
| Desktop |
— L Files | Live data
_= £ F File falder £ F File falder
il I
Libraries
L Mew folder COSt S.ur'n_r'r?ary e
£ F File folder Adabe Acrabat Dacument
1Ay BN 55 KB
Computer

Metwark

File name: Schedule & - Save

Save as type: [Adobe PDF Files (*.pdf] v] Can

(1) Click on Save .

PDF Preview — close the pdf preview screen

=5 EH & €

Find -

& ® 6.0 -

I 4o 2017

FITY AND INDUSTEIAL DEVELOFWENT CORFORATION OF MRMARRSHTER

" ( » CIDCO
e of The work: -

TPITAlAkion, of MEITAL Kol

(1) Click on Close H.

PDF of Schedule A

T 1w % o B s e " 4
ol Fl«Hiece @ik DODN DD 0
Print Preview of LPO1 Page 00004 of 00004 As PDF zoom= 100%
ae
3. Slastering on both che 168 1n 5.1,

12, including curivg, disposal of sucplus
patecisl stc. complete.

b1 [oacozsh fupplving heavy dusy RCC manhole frame © 0.000 f318.30 N0 19, 146,00
) Mankole frame |
b2 [pacozss  Bupplving beavy dusy RCC manhale frame © 0.000 [1,250. 480 (7%, 084,00
) Manhole Cover
b3 [pa-oz4s  Bupplving heavy ducy RCC Scraper manbels  [10.000 F,
fame { Cover of size 1220 I 910 mm. of B-25|
rade concrece incluling all taxes,

abour, loading unloading and transporeation
te. complere.

) Scraper Manhole Praws

b4 Poa-ozas  Fupplvicg heavy dusy RCC Scraper mamhole  fo.0on [1,337.3hio [12,375.00
come er of size 1220 X 910 mm. of B-2S

pcade concrets including all taxas,

sbour, Loading unleading and LEABSpOCTALion
te. complete.

) Zocaper Hanhole Cover

1o f3,2m0m0

Total 8f Schedule A 5, £43,307.21
Total Ameunt Tn Words: T90 CRORE FIFTY S1% LARE FORTT THO TROUSAMD THREE KUNDRED SEVEM Rupens
[TVENTY CHE Faise

g

b AEKHRD ¥ | e | NS &
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6. EMD for Project

6.1. Tcode F-02 — Login as finance user
ERP Login - Login as finance user in Portal and click on ERP tab.

Enter Tcode F-02 and click Enter

! Ty
B =l

@ |foz v | « @

SAP Easybs

[ B &= gaOther menu e g &

* [= Favorites
* Fr PCO0_M99_CLOG - Cverview of Cormparry Lo
« WF S OIN AARONNNZE - Fin Statermontc Actiar

(1) The field is filled out.

Enter G/L Account Posting: Header Data -- Enter document date

! Ty
B =l

@ MRS @@

Enter G/L Account Posting: Header

=

Held Docurment  Account Model 5 Fast Data Entry

04, ns.znl?L Type 54

Period

Docurment Date

Posting Date
Docurment Murnber
Reference

Doc.Header Text
(1) The field is filled out.

Enter G/L Account Posting: Header Data — Enter Posting date
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N

o -] « eqe 1=l =
Enter G/L Account Posting: Header Data b

Held Docurnent  Account Model  [3(Fast Data Entry  [[JPost with reference & Editing Optians

fr—
Documert Date [04.03.2007]  Type Q) companycode &
Posting Date 04.03.2017]  Period CurencyfRate &

(1) The field is filled out.

Enter G/L Account Posting: Header Data — Enter type of document as KZ — Vendor payment

@ v | « L LA o

Enter G/L Account Posting: Header Data

Held Document  Account Model  ¥Fast Data Entry  [[]Post with reference &7 Edi

Dacurnent Date 04.03.2017 Type kz [ Company Code [+
Posting Date 04.03.2017 Period Doc. Type  Description
Docurnent Murnber KZ Wendor Payment
Reference Cross-CCode Mo,

Doc. Header Text
Trading part.Ba

ko

(2) Click here .

Enter G/L Account Posting: Header Data — Enter Company Code as 1000
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[—
A

LTSy

@ v « e ) ]
Enter G/L Account Posting: Header Data

Held Document  Account Model ¥ Fast Data Ertry  L[[]Post with reference & Editing Options

Docurment Date 04,03.2017 Tvpe k= Cormparny Code _lI:II:ID|_:C
Posting Date 04.03.2017 Period Currency/Rate =
Document Mumber Translation dte %
Reference Cross-CCode Mo,

Doc. Header Text
(1) The field is cleared.

Enter G/L Account Posting: Header Data — enter Currency as INR. Click Enter

e,
o B

/} v | « eqre o ]
Enter G/L Account Posting: Header Data

Held Document  Account Model ¥ Fast Data Entry  [[JPost with reference & Edliting Options

Docurnent Date 04,03, 2017 Type kz Cornpary Code 1000

Posting Date 04.03. 2017 Period Currency fRate m{l

Dacument Murnber Translation dte Croy Long Text
Reference Cross-CCode Mo, INR  Indian Rupee

Doc Header Text
Trading patt.BA

(1) Clicking on the entry <b>INR</b> INR  Indian Rupee  gojocs it

Enter G/L Account Posting: Header Data — Provide Reference as appropriate
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! '
B =l
= = = = = = =

@ «H @@ e

Enter G/L Account Posting: Header D,

Held Docurment  Account Model 5 Fast Data Entry

Document Date 04, 03,2017 Type kz
Posting Date n4.03.2017 Period
Diocument Mumber

Reference EE(RI-E—II]IZDl?lJI

Doc.Header Text
Trading part.BA

(1) The field is cleared.

Enter G/L Account Posting: Header Data — Enter Doc.Header Text as appropriate e.g. “EMD Received”

[OPo

Camg

Curre

V) v | « e
Enter G/L Account Posting: Header Data
Held Document  Account Model 5% Fast Data Entry
Document Date 04,035.2017 Type ke
Posting Date 04, 03.2017 Petiod

Docurment Murmber
Reference EE (EHR-II) /2017
Doc. Header Text | EMD received

Trading part.Ba Ameraar g
14/CIDCOEE (KHR 14
Lirik EMD o PO
2.59% BG

Link EMD for CA#1234
EMD for CA#1234

(1) The field is cleared.

Trans:

Cross
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Enter G/L Account Posting: Header Data — At the bottom select vendor account in the Account field

@ «H e@e

Enter G/L Account Posting: Header Data

Held Document  Account Model  5%Fast Data Entry [P0

Document Date 04,03.2017 Type kz Comp
Posting Date 04,.03.2017 Period CLrre
Diocurment Murnber Tran:
Reference EE (FHR-II) /2017 Crass

Doc. Header Text  EMD received
Trading part.Ba

First line itern

Ptk an| account | 138001] AL Ind TTyp

138401
100004 1

(1) The field is cleared.

Enter Vendor Payment: Add G/L account item — Enter Amount of EMD
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@ r«Hd eae

Enter Vendor Payment: Add G/L accou

s & B [0 & More data Account Model  ¥Fas

GfL Account 138001 I0B washi-Incoring Payme
Carnpaty Code looo) CIDCO of Maharashtra Lid,

Itemn 1 Dehbit entry [ 40

Arnount 2565000 _|I .

kel
Business place b

MNode

Cost Center

(1) The field is filled out.

Enter Vendor Payment: Add G/L account item — Enter Circle by clicking F4

@ v « eae
Enter Vendor Payment: Add G/L acc

b &) [B [0 & More data fccount Model 5

G/fL Account 133001 10B Washi-Incoming Pa
Cornpary Code 1000 CIDCO of Maharashtra Ltd.

Itern 1 Debit entry § 40
Amount 2565000 MR
(]
Businiess place
Mode
Cost Center

Circle

Walue date

Assignment
Text

(1) The field is cleared.
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Search and select appropriate Circle

@ -] « eae
[ = |

Search Help for Standard Hierarch
M & €eprofit Center Gl

l000_5TD CIDCO of Maharashtra Ltd.

= NAVIMIM Navi Mumbai

1001 Finance
1002 Hirmal
1003 Washi
1004 EUDE

Eelapur & Nerul
Panwvel & Kalamboli

1007 Mater Zupply

1008 Salary

] Ma==z Housing

1010 3taores

1011 Transvort & Communicatio:

(1) 100% s double-clicked.

Enter Vendor Payment: Add G/L account item — select Value Date

Enter Vendor Payment: Add G/L acc

b & [2 [0 & Mare data Account Model &

GfL Account 138001 IC0B washi-Incoming Pa
Cornpary Code 1000 CIDCO of Maharashtra Ltd.

Item 1 f Dehkit entry [ 40

Armaount 2565000 IMR
e
Business place
MNode
Cost Center
Circle 1008
T
Walue date 04.03. 2|:|1?|J|f
Azzignrnent.
2102201
Text

14022017
Mext Line Item

(1) The field is cleared.
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Enter Vendor Payment: Correct G/L account item- Enter the Text field — this is free text

@ v« eae o
Enter Vendor Payment: Correct G/L account item

sa &1 [B [0 & More data Account Model  /@9Fast Data Entry  [] Taes

GfL Account 135001 I0B washi-Tncoring Payrment - T&C Circle
Cormpany Code 1000 CIDCO of Maharashtra Ltd.

Itemn 1 [ Debit entry [ 40
Amourt 2,565,000.00 IMR.
Calculate tax
Business place
MNode

Cost Center

Circle 1la05 Belapur & Merul
(= Mo
Walle date 04.03.2017
Assignment
Text EMD recetved for CA#EE(KHR-IT)2017 JIC CLong T
MNext Line Item +
EMD of Shree Krishaha
Pstky ACCoOUBG received for Ca#14f/CIDCO/EEKHR-TT) 13-14 oo.code

Co#14/CIDCOYEE (KHR-IDf2013-14
BG recd from Wendor

(1) The field is cleared.

Enter Vendor Payment: Correct G/L account item — Check the posting key — it should be 39

Enter Vendor Payment: Correct Gy
ba &) [3 [0 & More data Account Maodel

G/L Account 133001 I0B vashi-Incoming
Company Code 1000 CIDCO of Maharashtra Ltd,

Itemn 1 f Dehit entry / 40
Amovnt 2,565,000,00 INR

Business place

MNodle:

Cost Center

Circle 1005 Belapur & MNerul
Walue date 04.03.2017

Assignment

Text EMD received for CA#EE(KHR-II),

MNext Line Item
SGL In

(1) The field is filled out.
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Enter Vendor Payment: Correct G/L account item — Select the Vendor account
v v | « Qe
Enter Vendor Payment: Correct G/L accot
s & B [0 & More data Account Model  F¥Fast Da
GfL Account 138001 I0B washi-Incorming Payment -
Carnpaty Code looo) CIDCO of Maharashtra Lid,
Itemn 1 Dehbit entry [ 40
Arnount 2,565,000,00 IMR.
Calculate t
Business place
Mode
Cost Center
Circle 1008 Eelapur & Merul
Walle date 04.03.2017
Assignment
Text EMD received for CA#EE(KHR-II2017
Mext Line Item
Pty 39 Account | 100010 gL Ind
=
100054
138401
100004
(1) The field is cleared.
Enter Vendor Payment: Correct G/L account item — Select the Special GL indicator
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Enter Vendor Payment: Correct G/L account item

sa &) [8 [0 & Maore data Account Model S Fast Data Entry (L] Taxes

GfL Account 138001 ICE washi-Incoming Payrnent - T&C Circle
Compary Code 1000 CIDCO of Maharashtra Ltd,

Itern 1 f Debit entry [/ 40
Arnaunt Z,565,000,00 MR
|Calculate tax

Business place

Mode
Cost Center
Circle 1005 Belapur & Merul
|
Walue date 04.0%. 2017
Assignment
Text EMD received for CA#EE(KHR-IT)f2017 @

lext Line Item

Patioy 39 Accoumt |100010 SGL Ind Mews co

ho

(1) The field is cleared.

Special G/L ind. — Select “EMD-S.Creators”

[ Special G/L ind. (1) 20 Entries found

v B&)E6s) 2=

S Description

1 :DI:I'-.-'-.-'FI Pament to 5. Creditars
Sec. Deposit-5, Creditors
Retention-S. Creditors
EMD-S. Creditars
Guarantge recd from S, Cred.
Advance t. Parties

Diower Payrnents, Current Assets
Dowery Payrnents, Financ'l Assets
Walle-Dated Bank Transfer

M = o N & o) M
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4 EMD-S. Creditors
(1) Clickon == : e - -

Special G/L ind. — click green tick mark to select

[ Special G/L ind. (1) 20 Entries found

y Restrictions

[ EEEE=IN
'.- iption
io Parment to S, Creditars

2 EEC. Deposit-5. Creditors
3 Retention-5. Creditors
4 EMD-S. Creditors

— — - —

(1) Click on .

Enter Vendor Payment: Correct G/L account item — Click enter

B i
(] -]« eae bl =
Enter Vendor Pay Correct G/L item

44 &) [3 [0 & More data Account Model  FFast DataEntry (3] Taxes

GJL Account 138001 108 Vashi-incoming Payment - T2C Circle
Campany Code 1000 CIDCO of Msharashtra Ltd,

Item 1 f Debit entry f 40
Amournt 2,565,000.00  |MR

[caculate tax
Business place
Hode

Cost Center

Circle 1005 BelapLr & Nerul
Value date 04.03.2017
Assignment
Text EMD received for CA#EE(KHR-IL)/2017 B Long Texts
Mext Line Item

o] — 5] —
Pstiy 38/ Account | 100010 SGLInd 4Q Mewr co.code

¢

> 1520 | nmerpaa | INS

Enter is now pressed.

Enter Vendor Payment: This is Item 2 -- Add Vendor item — Enter * in the Amount
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@ r«Hd eae

Enter Vendor Payment: Add Vendor .

s & B [0 & More data Account Model

Yendar 100010 Patil Engineers & Associal
Cormpaty Code (1000 3rd Floor Balaji Bhavan, B
CIDC0 of Maharashtra Lid. Mumbai
Itemn 2 [/ 5. Creditors EMD [ 39 4
Amount * R
i ! Bus, fsectt
Mode 1
Disc.perc. Z57000 Disc, Amio
gj;g;a Cost Cent

(1) The field is filled out.

Enter Vendor Payment: Add Vendor item — Enter the Bus as 1000 and Section as 1110

2 r«Hd eae S

Enter Vendor Payment: Add Vendor item

a2 & [8 [0 & Mare data Account Model  ¥Fast Data Entry  [6]Taxes  [A]witl

Yendar 100010 Patil Engineers & Associate GfL Acc 451000
Cormpaty Code (1000 3rd Floor Balaji Bhavan, Behind BEQ
CIDC0 of Maharashtra Lid. Mumbai

Itemn 2 [/ 5. Creditors EMD [ 39 4

Arnount * INR

Calculate tax Bus, fsectn
Mode
Disc.perc. Disc, Armount
Cost Center Real estate
Purch.doc,
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(1) The field is cleared.
[ Section Code (1) 13 Enfries found

- Restrictions |

=
£ < 0 19 B2 =ARN 6
Cornpary Code: 1000
= u |
1110 11000 BELAPUR 8 MERUL (B&M)
1130 1000 MARKETTIMNG b
1140 1000 FINAMNCE
1150 1000 MASS HOUSIMG
1160 1000 MAIMA,
11110 11000 BELAPUR & MERUL (B&M) _ .

Q) === —— —— is double-clicked.

Enter Vendor Payment: Add Vendor item — Enter Circle as appropriate

& l«H e@e i lrn
Enter Vendor Payment: Add Vendor item

b &Y (2 [0 & More data Account Model  SP¥Fast Data Entry  [L] Taxes  [A]withhol

Wendor 100010 Patil Engineers & Associate GfL ACc 1451000
Company Code (1000 3rd Floor Balaji Bhavan, Behind BEBOQ
CIDCO of Maharashtra Ltd. Murnbai
Itermn 2 f 5. Creditors EMD [ 30 4
ArmaLnt * INR.
[ |Calculate tax Busz, fsectn 10001110
Hode
Disc. perc, Disc, ArnoLint
Cost Center Real estate
Purch.doc,
Circle _1005 _IE Flowy Type
Contract i *
Funds ctr Zrmt item £999949
Assignrnert

(1) The field is cleared.
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Enter Vendor Payment: Add Vendor item — Enter text as appropriate
@ v« Qe

Enter Vendor Payment: Add Vendor ii

b &Y (& [0 & More data fccount Model 5

YWendor 100010 Patil Engineers & Associate
Company Code | 1000 3rd Floor Balaji Bhavan, Be
CIDCC of Maharashtra Ltd. rurnbai
Itern 2 f 5. Creditors EMD f 39 4
ArnoLint * IR
Calculate tax Bus, fsectn
Hode
Disc.perc., Disc, Ao
Cost Cente
Purch.dac,
Circle
Contract /
Funds ctr Crnmt item
Azsignment
Text 1 Y
EMD received #EE(KHR-I1)/2017
MNext Line Item Enk FO to EM
Pstiy AAEMD of Shree Krishana
M e it Fme TR A TR TS IR T

(1) Clicking in the input field activates it.

Enter Vendor Payment: Correct Vendor item — Click on Overview icon
@ v | « Qe

Enter Vendor Payment: Correct Ve

&) [8 [0 & Mare data Account Model

Docurnent Owverview:  (Shift+F2)

[T=] e ———— e —
Compatty Code 1000 2rd Floor Balaji Bhavar
CIDCD of Maharashtra Ltd. Murmbai

f P T R PP PR o T e T R |

(1) Click on Display Document Overview £
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Enter Vendor Payment: Display Overview — Document overview is displayed

<H eae ELIGEIC L \®

Enter Vendor Payment: Display Overview

& SiDbplay Currency  Parkdocument  Account Model 59Fast Data Entry (1] Taxes

Document Date |04.03.2007]  Type = Company Code 1000
Posting Date 04.03.2017 Period 1z Currency INR

(1) Click on

= = = = = e ==

Enter Vendor Payment: Display Overview — Click on Document menu at the top of the screen

| BTt 1. | ==

Cither Docyment Shift+F5
1 | @

Post with Reference

Get Held Docurnen Overview
Simnulate

( . oLt Model
Simulate General Ledger Ctr+F12
D Sirnulate Asset Accounting Kz ol
P Reset 12 Ul
(1) Clicking on the Post with Reference Post with Reference menu item executes it.

Enter Vendor Payment: Display Overview — Click on Post sub-menu

e — = e =
[\ Cther Docurment Shift+F5 ] &
Post with Reference
Get Held Docurnent Overvien
'{ Simuiate coLnt Model
Sirnulate General Ledger Ctri+F12
Oc Simnulate Asset Accounting Kz ol
pd__ Resst 12 Cu
DI Post Ctri+5 2016 Tr:
Re Save as Cumple’ge%)ctrlﬁhiﬂ#ﬁ Cr
D Park shift+F4 | Tra
I Hold |
Exit Shift-+F3 I
(1) Clicking on the Post Ctrl+S Post CiH+S  menu item executes it.
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6.2. Tcode FBL3N - to check the posting
Vendor Line Item Display — Select Vendor Account
Ea :.-I -
I - EdIsy
V] v | « Qe =
Vendor Line Item Display
(& o )8 [i] Data Sources
Wendaor selection
Wendor account to
Campaty code to
Selection Lsing search help
Search help ID
(1) The field is filled out.
I_':;.\‘ :inll_',.f
] l«H @@qae®e = HE @
Vendor Line Item Display
% o 18 [i] DataSources
Wendor selection
Wendor account 1000L0| & to |?|
Commparry code Wendor Searc...  Chy Postal...  City Marme 1
100010 1000 I 400000 Murnbai  Patil Engineers & Associa
Selection using search help
Search help ID
Search string
%  Seachhelp |
(1) Clicking on the entry
<b>100010</p> 100010 1000 IN 400000 Mumbai  Patil Engineers & Assodia  golects it.

Vendor Line Item Display — Enter Company Code as 1000
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@ "«H @@ =

0

Vendor Line Item Display

(& "o 5[ [i] Data Sources

YWendor selection

I =t
YWendor account I_ll:u:u:llI:l _IQ to
Compaty code loon to

Selection using search help b
Search help ID
Search string
' Search help

(1) Click here .
Vendor Line Item Display — Select “Special G/L transactions” checkbox

(] MR eqae
Vendor Line Item Display

% [0 5[ [] DataSources

Wendor selection
-
Wendor account LJ.DUDlD

Company code loo00

Selection using search help
Search help ID
Search string
[  seathheh |

Line itemn selection
Status
&\ Open items
Open at key date 04,03, 201

“Cleared itemns
Clearing date
Open at key date

Tl items
Posting date

Type

|Maormal items
IDSpeciaI Gl transactionsl

|Maoted itemb\‘ :

(1) Click on [|Special GfL transactions
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Vendor Line Item Display — Click on Execute icon or enter key F8

@ r«HdH eae

Vendor Line Item Display

(to|"o 18 [i] Data Sources

Ve te (F3)

YWendor account 100010

Cornparny code 1000

(1) Click on Execute @

Vendor Line Item Display — Line items for special GL indicator for the selected vendor are shown

e, ..I
l'» BTy

=

/] v « Qe =0’ ho8 R 0
Vendor Line Item Display
M4 » M & & HED Fa2aT HEsg B %E O (A

Vendor 100010
Conpany Code 1000 :CIDCO of Maharashtra Ltd.
Nane Patil Engineers & Associate
City Munbai
St|Assignuent DocumentMo | Type Doc..Date |3|DD|Amount in local cur. (LCurr (Clrng doc
il —
Q_J @ 1400000077 (ER 24.1Z2. 2016 46,754, 00- | INR
- [C] 1400000075 (KR 26.12.20168 2,499, 00- | INE
- @ 1400000135 (KR 12.01.2017|3 100,000, 00~ INR
- [C] 1500000093 (KZ 05.01.2017|1 700,000.00 (INR
- @ 1500000164 (KZ 13.01.2017 20,000.00 |THER
- [C] 1500000227 (KZ 04.03.2017 4|4 Z,5365,000. INE
_ @ 4510000055 Z000000096 54 12.01.2017|4 | INR
- @ | 4520000002 1200000003 K 23.11.2016|4 INE
- @ advance payment 1500000160 Kz 12.01.2017|1 INE
@ | housing payment 1500000159 (KZ 12.01.2017|1 10,000.00 |INE
= @ 3,164,253, 00- | TNR.

(1) Click on &7365,000.00-
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Vendor Line Item Display — find the details of the EMD transaction e.g. by seeing the Amount column

= eee® =it Hhadn A0 @
Vendor Line Item Display
M4 M & PR

HO) I Fas HE®R B %EE G

Vendor 100010
Company Code 1000 :CIDCO of Maharashtra Ltd.
Heme Patil Engineers & Associate
City Mumbai
St|Assignment Documentlo | Type Doc..Date |5|DD|Amount in local cur. |LCurr|Clrng doc. |Text
@ 1400000077 |KR z4.12.2016| |H 46,754, 00~ | THR construction of drainage b
@) 1400000078 |KR z6.12.2016| |H 2,499.00- | INR construction of drainage
@ 1400000138 |KR 12.01.2017|3|H 100,000, 00- | TNR celebration project
@] 1500000093 [KZ 05.01.2017 |1 700,000.00 |INR
@ 1500000164 |KZ 13.01.2007 0 | TR
@ 1500000227 |KZ 04.03.2017| 4| Lft IR EMD received for CA#EE (KHR-II)/2017
@ 4510000058 2000000096 | 54 12.01.2017(4 | INE EMD received for CA#123
@ 4520000002 1200000003 |KA 23.11.2016 (4 IR Linking EMD to PO#4520000002
@ advance payment | 1500000160 |KZ 12.01.2017|1 IR advertisment
@ |housing pavment | 1500000159 K2 12.01.2007|1 10.000.00 |INE advance

(1) Drag Bz 555,000, 00—
(2) Drop on .

Vendor Line Item Display — Check the entries

/] 7]« egce 2R HOoD FR ew
Vendor Line Item Display
Hod > b G & EE

EIFTET HERG E%EDO I

Wendor 100010 4
Coupany Code 1000 :CIDCO of Meharashtra Ltd.
Name Patil Engineers c Associate
City Mumbai
5t|Assiqument Documentia | Type Doc..Date |5|DD|amount in local cur. |LCurr|Clrng doc.|Text
@ 1400000077 | KR 24.12.2015| |HA| 46,754. 00~ | INR construction of drainage
1400000078 |ER 26.12.2016 E 2,499.00- | INR construction of drainage
1400000135 |ER 12.01.2017 100,000.00- [ INR celebration project
1500000093 |KZ 05.01.2017 700,000.00 |INR
1500000164 K2 13.01.2017 20,000.00 | TNE:
1500000227 |K2 04.03.2017 2,565,000, 00| INR: EMD received for CAYEE (KER-IT)/2017
4510000055 2000000035 |54 12.01.2017 1,000,000, 00~ | IHR EMD received for Ca#123
4520000002 1200000003 |Kk 23.11.2016 200,000. 00~ | INR. Linking EMD to PO#4520000002
advance payment | 1500000160 |KZ 12.01.2017 20,000.00 | IN: advertizment
i®|housing payuent | 1500000158 |Kz 12.01.2017 10,000.00 | INR advance
* @ 3,164,253, 00- | INR,
** Account 100010 3,164,253.00- | INR
Wendor *
Company Code * :CIDCO of Maharashtra Ltd.
Name *
city k3
10 items displayed SApd [ 1520 | nmerpoa | INS =y
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7. Enter Tender Values in Project Structure

The tender values are entered in the Project using the Project Builder screen and navigating to the Cust.
enhancement tab. However, prior to entering the values here, you need to get the approval to accept
lowest tender in the OpenText workflow — “Bidding Approval for lowest tender — Upto VC&MD”. In case
of award of work “AT PAR”, you may use the “Award of Work — AT PAR” workflow instead of the Bidding
Approval workflow. Note that you will need to follow the existing e-tendering process outside SAP
system as you are currently doing.

7.1. OpenText File Movement Workflow — Bidding Approval for lowest tender - Upto VC&MD

Execute the “Bidding Approval for lowest tender - Upto VC&MD” workflow. The design is as per DOP.
Attach this workflow to Project Business WorkSpace.

7.2, OpenText File Movement Workflow — Award of Work — AT PAR

In case of “Award of Work — AT PAR”, you will not need to execute the “Bidding Approval for lowest
tender” workflow and instead use the “Award of Work” workflow. Attach the Award of Work scanned
document to the project and execute the Award of Work workflow. The design is as per DOP. Attach this
workflow to Project Business WorkSpace.

7.3. Tcode — CJ20N — Cust. Enhancement Tab of the project — enter tender values

SAP Easy Access - User Menu — Enter Tcode CJ20N and open Project Builder. Open the required project
where we need to assign the tender reference — Navigate to Custom Enhancement tab

=
T By

o v« ace HE em
.| Praject Builder: Profect PHI-00018
e = & Z e
DD @I Identification and view selection
Project Structure: Description Identification Project def. ’—PHI*UUULBI j Upgradation of Internal Roads |E
~ = Upgradation of Intermal Roads PHI-00018 Detail: n
* % Upgradation of Internal Roads PHI-00018 e

7 Basic Data " Control Adrministration Long Text 'ICust‘ enhancementl ACL Colle

Status
Systern Status CRTD |@|
User status

(1) Click on Cust. enhancerment

Project Builder: Project PHI-00018 — Select field Project Value
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(1) Clicking in the input field activates it.

Enter the cost generated from Cost Statement. Also, enter Agreement Number and the Date of tender

v] « eqe bl =
Project Builder: Project PHI-00018

% = dn =
IEEEE) E (& Identification and view selection 0

Project Structure: Description Identification Project def, PHI-00018 Upgradation of Internal Roads [
~ = Upgradation of Internal Road PHI-00018 Detal: _

¥/ Upgradation of Internal R PHI-00018
Overvigw(s): [A&]=]

Basic Data Contral Administration Long Text ./ CLst, erhancement | AcL Collect, PR Indicators

Project Categary PHI Physical Infra
Chief Incharge CE (NM) Division KHR-IT
BR Mo, ER Date
Agresment Mo, 01/CIDCO/EE (KHE-IT) /2016-17

a0 Y Project value 25642307.21

(3 wordst | [0 Templates T T

Date of Tender 01.03,2017 Tender Quoted

Templates: Name Project object

Yt Inhicaal Objects Duration of Completion as per Tender(In Months)
+ /2 WBS element Completion Date As Per Tender
« = Network Date of Tender Award
v B Activity
» @ activity Element
« dal Material Component

« < Miestane

-+ 2P Text =

+ B Document a =
» 37 Projects MY Al

4

[ 520 ¥ | nmerpga | INS =

(1) e.g. Enter 25642307.21 25642307.21

Project Builder: Project PHI-00018 — Click Enter. Enter other details related to Tender
il o]

v] « eqe bl =

Project Builder: Project PHI-00018

P % = fa = 3

CEEEE] | @) Identification and view selection 0

Project Structre: Description Identification Project def, PEI-00018 Upgradstion of Intermal Roads [
~ = Upgradation of Internal Road PHI-00018 Detal:

¥ /5 Upgradation of Internal R PHI-00018 N
Overvigw(s): A]=]

Basic Data_ | Comtrol - Administration | 'Long Text ./ Cust. erhancement |+ acL | Collect. PR Indicators

Project Category PHI Physical Infra
Chief Incharge CE (NM) Division KIR-I1
BR Mo, ER Date
Agreement No, 01/CIDCO/EE (KHR-IT)/2016-17

a» o Project Walue 28642307, 21

[ workist |0 Templates T 1
Date of Tender 01.03,2017 Tender Quoted

Templates: Mame Project ohject

~ ¥ Inchvidual Objects Duration of Completion as per Tender (In Months)

- £ WES element
* & Network Date of Tender Award

» B Activity
v 0@ activity Element
» dal Material Component

Completion Date As Per Tendsr

« < Milestone

-+ PS Text =

- ) Document a =
b 5 Projects M I L

4

I 1520 | nmerpga | INS =)
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Enter is now pressed.

“«<d eae = L]
Project Builder: Project PHI-00018

% = & Fzll 4o

| B!

Prioject Structure: Description Identification Project def. PHI-D0018 Upgradation of Internal Roads ‘E‘

~ = Upgradation of Internal Road PHI-00018 Detal:

¥ 5 Upgradation of Internal R PHI-00018 Overview(s):
Basic Data Cortrol Administration Long Text . Cust, enhancement } ACL Collect, PR Indicators

Identification and view selection

Project Category PHT Physical Infra
Chief Incharge CE_ (M) Division KER-II
BR No. ER Date:
Agreement Mo, 01/CIDCO/EE (KHR-IT) /2016-17
0 “r Project Walue 25642307.21
[ workdst_| [0 Templates T T
————————— Date of Tender 01.03.2017  Tender Quated -3.91
Templates: Mame Project object Dration of Cornplet E————— = =
7 T oS Lration of Completion as per Tender(In Months)
= £\ WES element Completion Date As Per Tender
* & Netwark Date of Tender Award
> Activity
v @ Activity Element
* 2] Material Component
+ < Miestane
« sIPS Text =
+ [ Document = =
» ¥z Projects ~ Ty ar
SARg [ 520  nmerpga | NS =

Tab is now pressed.

Project Builder: Project PHI-00018 — Click on Intermediate Save or Final Save to save the tender details
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8. Project Schedule

8.1. OpenText File Movement Workflows — during Project Execution

The following workflows are available and can be executed during the project execution phase. They
are designed as per DOP. Some of the workflows can also be executed prior to Project Execution if
required.

e Rate Analysis approval workflow upto EE(HO)

e Appointment of Consultants-Experts-Specialists-Conciliators-Auditors-ThirdParty - Approval Upto
VC&MD

e Studies, surveys and site investigations

e Technical visits for skill and knowledge upgradation - Approval Upto VC&MD

e Cost Estimate

e Layout and Design — includes Design and Technical departments

e Design Approval — within Engineering department

e Administrative Approval— Approval Upto VC&MD

e Administrative Approval for Capital works — Approval upto JMD

e To condone delay in performance or other securities - Approval Upto VC&MD

e Training to engineers - Approval Upto VC&MD

e Technical Sanction(Engg.)/T&C- Technical Sanction/ Administrative approval/ Technical
Sanction+Administrative Approval (in case of revised estimates if addition/removal of scope of
work/major change in estimates, you need to initiate the workflow again to obtain fresh approvals)

e Bidding Approval for lowest tender — Upto VC&MD

e Award of Work — AT PAR

e Excess-Savings-Extra — Upto CE

e Extension of Time

e Repairs - Special Repairs - Approval Upto VC&MD

e Repairs - Routine Maintenance of permanent assets - Approval Upto VC&MD

e Material Testing

8.2. Enter Activity Duration — Tcode CJ20N

Project Builder: Project PHI-00018 - Enter Tcode CJ20N and open the required project in project builder
screen
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[& Project Edit  Goto  Extras  Settings  Systern
& v | « eqe
Project Builder: Project PHI-000.
| & = &u = | B @

E) O _Je DR (@] [#@]E] [($][4]

Project Structure: Description Identification
~ 5 Upgradation of Internal Roads PHI-00018
~ [ Upgradation of Internal Roads | PHI-00018
- = \Upgadation of Internal Road |1000100
> O Firking the road surface PHI-00012-01
= B8 picking the road surface IlEIEIEIlEIEI ooo1

~ [ BBM SUNgCe PHI-00018-02
« EBBM 5 1000100 0002
£ DBM with 3% Biturnen PHI-00018-03

+ B8 DBEM with 4.5% Biturnen | 1000100 0003
i ACSBC with bituren PHI-00018-04

(1) Click on * B8 Picking the road surface

Project Builder: Project PHI-00018 — Select first activity and enter duration in field “PInd dely time” in
days-- We need to enter the duration for all the service activities — one after the other
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[& Project Edit  Goto  Extras  Settings  Systern Help

@ l«HdH eae HE o=
Project Builder: Project PHI[-00018
b | & T ew g | 22
O R @E]E[=] [® ][] Identification and view selection
Project Structure: Description Identification Artivity loo0Llon 0001| |Picking t
~ = Upgradation of Internal Roads PHI-00018 “ | Detai
~ % Upgradation of Internal Roads  |PHI-00018 i e —— |§| |E”§”E|

+ = Upgadation of Intemal Road | 1000100
~ £ Picking the road surface PHI-00018-01

+ B8 picking the road surface | 1000100 0001 Internal < External | Dates Assignments
~ /2 BEM Surface PHI-00018-02

+ B9 BEM Surface 1000100 0002 External pracessing
* L% DBM with 4.5% Bitumen PHI-00018-03 =

+ B9 DEM with 4.5% Bitumen | 1000100 0003 SEEmSELE | [E St ]
~ £ AC/BC with bitumen PHI-00016-04 WBS element PHI-00018-01

« B8 AC/BC with biturmen 1000100 0004 Info record Purchasing Orc
~ £ Spedification of Road & BridgePHI-00018-05 = wendor Purch. group

» B8 Specification of Road & Bri 1000100 0005 M

PRI > Outl. agreement 40
Price: 761,000.00 INR

T Waorklist HL—I:I Templates ]

Cost Element

Templates: Name Project object

- S:S Individual Objects : J Pind dely time
- /£ WBS element Activity oty 1au
& Network o Unl
’ g ey Requisition Fal]
t ,E=|' ..A,.C,Elfl,tf. Elfinfr:fm; Res./Purc. req. 2 From release -

(1) The PInd dely time field is cleared.

Project Builder: Project PHI-00018 — Select second activity

[ Project  Edt  Goto Extras Settings !
@ M e@e
Project Builder: Project PHI
P % = g f | EE

B O J=mEE) ) [@]E]

Project Structure: Description Identific
+ = Upgradation of Internal Roads PHI-000
- O Ipgradation of Internal Roads PHI-000

» = Upgadation of Internal Road | 100010¢

= /% Picking the road surface PHI-000
+ B3 picking the road surface | 100010¢
* /% BEM Surface PHI-000

. 100010
£ DEM witPwe, 5% Eitumen PHI-000
« B DEM 5% Biturnen | 100010(
£ ACIBC with Ttumen PHI-000
+ B AC/BC with biturnen 100010t
- /£ Specification of Road & Eridge PHI-000

4
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(1) Click on == EBM Surface,

Project Builder: Project PHI-00018 — Enter PInd. Dely. Time (i.e. Planned Delivery Time) in days

[& Project Edit  Goto Exfras Heln

V] rl«H e@e

Project Builder: Project PHI[-00018

b | & T ew g | 22
B L J®@E®) @ (@] =al
Identification

Project Structure: Description
~ %' Upgradation of Internal Roads PHI-00018
~ /% Upgradation of Internal Roads  [PHI-00018
+ = Upgadation of Intemal Road | 1000100
v & Picking the road surface PHI-00018-01
+ B8 picking the road surface | 1000100 0001
~ /2 BEM Surface PHI-00018-02
+ B9 BEM Surface 1000100 0002
* /7 DEM with 4.5% Bitumen PHI-00018-03
+ B0 0BEM with 4.5% Biturnen |1000100 0003
T .;. ACFBC with biturnen PHI-00018-04
+ B0 AC/BC with bitumen 1000100 0004
~ % Specification of Road & Bridge PHI-00018-05

» B8 Specification of Road & Bri 1000100 0005
0

Settings  System

L

T Waorklist HL—I:I Templates ]

Templates: Mame

* 5 Individual Objects
£\ WES elemnent
+ B Metwork
b B Activity

v '@ activity Elernent
P [ PR P — -

Project object

(1) The PInd dely time field is cleared.

Project Builder: Project PHI-00018 — Select third activity

HE em

Identification and view selection

Activity
Detail:
Overyiesw(s):

1000100
(=]

&)=
Internal .+ External | Dates

0o0z| |BBM Sur

Assignrments

External processing
Systern Status
WES elernent

Info record
Wendor

Outl. agreement
Price

Cost Element

Plnd dely time
Activity gty

Requisition

Res./Purc. req.

CRTD SETC |E
PHI-O0015-02 ]
Purchasing Orc
Purch. group
A0
2,348,065, 50 INR

Fal]
2 From release v
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[= Project Edit GEoto Extras Settings Siste

/] | « Q@
Project Builder: Project PHI-Ot
| & = e 8 | &5
B O JRIEE]) @] (@] (=]
Project Structure: Description Identificatior
* = Upgradation of Internal Roads PHI-000182

= % Upgradation of Internal Roads | PHI-00018
- = Upgadation of Internal Road | 1000100

~ /% Picking the road surface PHI-00018-0;
+ B8 Picking the road surface | 1000100 OOC
M .;. BEM Surface PHI-00013-0:
+ B BBM Surface 1000100 00C

£ DEM with 4,5% Bitumen  PHI-00018-0;
« | 98 DEM with 4.5% BEiturnen | | 1000100 00
£ ACIBC with bithgnen PHI-00018-0-
+ B AC/BC with n 1000100 00C
= /' Specification of RO9d & Eridge PHI-00018-0¢

+ B8 Specification of Road & Bri 1000100 00C
i i »

(1) Click on == DEM with 4.5% Biturmen |

Project Builder: Project PHI-00018 — Enter PInd. Dely. Time (i.e. Planned Delivery Time) in days
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[E Project Edit Goto Ewtras Settings  Systen Help

] “«H e@e S5 @
Project Builder: Praject PHI-00018
| <& = oae i E
| |:”:|| | @”:]' Identification and view selection
Project Structure: Description Tdentification Activity 1000100 ao003| DBM wit
~ = Upgradation of Intermal Roads PHI-00018 ~ | patal: @
~ [\ Upgradation of Internal Roads | PHI-00018 hl =
Overview(s): m =1 |[EE
o E Upgadation of Internal Road | 1000100 &) @
= /% Picking the road surface PHI-00018-01
+ B8 picking the road surface | 1000100 0001 Internal <~ External | Dates Assignmmerts
~ /[ BBM Surface PHI-00018-02
+ B0 EEM Surface 1000100 0002

£ DBM with 4,5% Eiturnen PHI-000158-033

+ B9 DBM with 4.5% Bitumen | 1000100 0003 System Status

= £ ac/BC with bitumen PHI-O0018-04 WES elemert
« BB AC/BC with hitumen 1000100 000 Info record
~ [ specification of Road & Bridge PHI-00018-05 - “endor
+ B8 Sperification of Road & Bri 1000100 0005 bl
4« 0 Outl, agreement
— Price
37 wiorklist | [C] Ternplates
Cost Element
Templates: Mame Project ohject Pind dely ti
n Ind dely time
~ 37 Individual Objects . y
* [ WES element CHEHE) G
G % MNetwark
b B Activity Requisition

» @ Activity Element

T PR "

Res. /Purc. req.

(1) The PInd dely time field is cleared.

Project Builder: Project PHI-00018 — Select fourth activity

[5 Project Edit Goto  Extras  Settings  Swstem
@ v | « eqe

Project Builder: Project PHI-000:

- = w3 |

) C_JR@ES] @] (@]
Project Structure: Description Identification
~ = Upgradation of Internal Roads PHI-00012

= % Upgradation of Internal Roads  |PHI-00013

g % Upgadation of Internal Road (1000100
~ /% Picking the road surface PHI-00018-01
» B3 Picking the road surface  |1000100 0001
v .;. BBM Surface PHI-00018-02
+ B8 BEM Surface 1000100 0002
h .;. DBEM with 4.5% Bitumen PHI-O00012-03
» B0 DBEM with 4.5% Biturmen (1000100 0003
~ O AR with hitumen OHI-00018-04
I » B8 ACSBC with bitLmen 1000100 0004
¥ [ Specificatjon of Road & Bridge PHI-00018-05
- = Spe?b of Road & Bri 1000100 0005

L

41 b

e worklist |0 Templates |

E SN (I PR [ SRET R I

External processing

CRTD SETC &
PHI-00018-03 m
Purchasing Org
Purch, group
F0
4,836,917.20| INR

/0
2 From release ¥
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(1) Click on = B0 ACSBC with biturnen

Project Builder: Project PHI-00018 - Enter PInd. Dely. Time (i.e. Planned Delivery Time) in days

[Z Project Edit  Goto  Extras  Settings  Systern Help

V] rl«H eaae 0 em
Project Builder: Project PHI-00018
& | % = ga in | 22
' (=3 @" ] Identification and view selection
Project Structure: Description Idertification ACtivity 1000100 0004 ACIEC w
~ = Upgradation of Internal Roads PHI-00018 “ | Detai: @
~ £\ Upgradation of Intemal Roads | PHI-00018 - ) = B
Crverview (s ) (]
+ B Upgadation of Internal Road 1000100 &) @
* /% Picking the road surface PHI-00018-01
» B picking the road surface | 1000100 0001 Internal " External | Dates Assignments
~ /% BEM Surface PHI-00018-02
+ 9 BBM Surface 1000100 0002

External processing

T .;. DBM with 4.5% Bitumen PHI-00018-03 =1
- 9 DBM with 4.5% Bitumen | 1000100 0003 SEEmSELE | BaneiG 0
~ £\ AC/BC with biturnen PHI-00018-04 WES elernert PHI-00018-04
+ B8 AC/BC with biturnen 1000100 0004 Info record Purchasing Org
~ /% Specification of Road & Bridge PHI-00018-05 - vendar Purch. group
+ B8 Specification of Road & Bri 1000100 0005 4
s A Outl, agreement /0
[P warklist ”’-_EI Tismelkiies ] Price 13,392,552, 60 INR
Termplates: Marme Project ohject Cost Element
~ 3 Indlvidual Objects [P =LY e
& ; WES slement Activity gty 1| &
& Network o Unl
v B Activity Requisition /o
v [@ activity Element Res.JPUIC, rag, 2 From release -

(1) The PInd dely time field is cleared.

Project Builder: Project PHI-00018 — Scroll and select fifth activity
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(= Project  Edit  Goto Exftras Settings System Help

v v | « Q@
Project Builder: Project PHI-00018
P | % = ge o | &
B L J@BE=]) ] [@IE] [=][2]
Froject Structure: Description Identification

* 5= Upgradation of Internal Roads PHI-O0012

> & Upgradation of Internal Roads  |PHI-00018
- = Upgadation of Internal Road | 1000100
= £ Picking the road surface PHI-00012-01
+ B8 picking the road surface | 1000100 0001
£ BBM Surface PHI-00015-02
+ B0 BEM Surface 1000100 0002
;. DBM with 4.5% Bitumen PHI-00013-03
= B0 DBM with 4.5% Biturnen | 1000100 0003
; AC/BC with hiturmen PHI-O0013-04
= BB ACIBC with biturmen 1000100 0004

* . Sparification of Road & Bridge PHI-00012-05
IIZI Specification of Road & Bri 1000100 0005
4 p T F
s wiorklist |0 Templates | b

Templates: Marne Project ohject
* 37 Individual Objects

L N | L] Pepp——

(1) Click on B9 Specification of Road & Bril 1000100 00035

Project Builder: Project PHI-00018 - Enter PInd. Dely. Time (i.e. Planned Delivery Time) in days
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[& Project Edit  Goto  Extras  Settings  Systern Help

@ l«H eae HE o=
Project Builder: Project PHI-00018
b | & T ew g | 22
| |_||_| | | @"_h Identification and view selection
Project Structure: Description Identification Artivity loo0Llon 0005| |Specific:
~ £ Upgradation of Intemnal Roads  |PHI-00018 ~ | Detai: @
+ = Upgadation of Intemal Road | 1000100 i ) =
P Crverview(s): = || =] = |[EE
~ % Picking the road surface PHI-00012-01 &) @
» B picking the road surface | 1000100 0001
~ % BEM Surface PHI-00018-02 Internal - External | Dates Assignments
+ B0 BBM Surface 1000100 0002
~ £ DEM with 4.5% Bitumen | PHI-00018-03 Erard o eeg
+ B0 0EM with 4.5% Biturmen |1000100 0003 e Gl R ST |E
~ £\ AC/BC with bitumen PHI-00015-04 EREI S =
- B AC/EC with biturnen 1000100 0004 WES element PHI-D0D18-05
* % Specification of Road & Bridge PHI-00013-05 Info record Purchasing Orc
+ B3 Specification of Road & Bri 1000100 0005 = wendor Purch. group
- ~ [ Thermoplastic Pavement‘ : PHI-00018-06 T — s o
A = Price: 1,277,410.00 | INR
7 Warklist ”L—I:I Termplates ] —
I - Cost Element
Termplates: Mame Project object )
; Plnd dely i
* 37 Incividual Objects o Y e EX
= O WES elerent Activity Qty 1 AT
& Network o Unl
’ g Activity Requisition /0 []
' E:'. Actmwl Bl Res.fPurc, req. 2 From release v

(1) The PInd dely time field is cleared.

Project Builder: Project PHI-00018 — Select sixth activity

[ Froject  Edit  Goto Extras  Settings  Systemn Help
& v| « Q@
Project Builder: Project PHI-00018

¥ | % = ew o0g | EE
B L J@mE=] @] @] [=]a]
Project Structure: Description Identification

g I:lEarthSDiI of all types removing upto S0m
+ B8 Providing Soiling wsindsS0n 1000100 0002
-~ & Providing and casting in ce [-00018-08
+ B8 Providing and casting in 000100 ooo9
-~ & RaisingfLovwering ht, of existin PHI-00015-09
+ B8 FaisingfLowering bt of ex 1000100 0010

(1) Click on Earthi5ol of all types remaving upto S0m
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Project Builder: Project PHI-00018 - Enter PInd. Dely. Time (i.e. Planned Delivery Time) in days

[& Project  Edit  Goto Exfras Settings System Help

© l«Hd eae HE em

Project Builder: Project PHI[-00018

| % = gw B0 | 22

O R @E]E[=] (][] Identification and view selection

Project Structure: Description Identification Artivity loo0Llon 0007| |EarthSoi
+ B2 EarthSail of &l types remao) 1000100 0007 “ | Detail

+ B3 providing Soiling using S0n 1000100 0002 bl
* /% Providing and casting in cemelPHI-00019-02

» B8 Providing and casting in g 1000100 0009
~ [ Raising/Lowering ht. of existinPHI-00018-09

+ B8 RaisingfLowering ht. of ex 1000100 0010
~ % RCC manhole frame & Cover | PHI-00018-10

(=]
Overyiesw(s): @
Internal < External | Dates Assignments

External processing

+ B heavy duty RCC manhole 1000100 0011 =
« B9 heavy duty RCC manhale (1000100 0012 Shsicm Seis | H Rt H]
~ £\ RCC Scraper manhale frame & PHI-00018-11 WES element PHI-00018-07
+ B0 heavy duty RCC Scraper m 1000100 0013 Info record Purchasing Orc
+ B9 heavy duty RCC Scraper m 1000100 0014 — wendor Purch. group
e g > Outl. agreement 4 n
A Price: 2,319.38 INR
7 Warklist ”L—I:I Termplates ]
Templates: Mame Project object Cost Element
= 57 Individual Objects Pind dely time
. ; WES element Activity gty 1| AT
+ & Network o unl
B Activity Requisition /0
v @ activity Elernent Res.JPurc. req. 2 Fram release -

[T S

(1) The PInd dely time field is cleared.

Project Builder: Project PHI-00018 — Select seventh activity

[5 Project Edlit Goto Extras Settings System F
& v | « e

Project Builder: Project PHI-00018

D JEB)E=) @] @] ]2

Project Structure: Description Identification
*| B2 EarthSail of all types remo) 1000100 D007
*| =2 Providing Saoiling using 280r| 1000100 D002

* [\ Providing and castingJn cemel PHI-00018-02
= B8 Providing and cast; Cg 1000100 0009

= /% Raising/Lowering ht. ofefistin PHI-0001S-02
= B8 Rgising,/Lowering ht, of ex 1000100 0010

T S8 DT rasmbals Bares O Auer nuaT anm1S 40
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B2 EarthSoil of all types rernot 1000100
(1) Click on = Praviding Sciing using S0 1000100

Project Builder: Project PHI-00018 - Enter PInd. Dely. Time (i.e. Planned Delivery Time) in days

[= Froject Edit  Goto Extras  Settings  Swystem Help

@ v | « eae
Project Builder: Project PHI-00018
| % = & 00g | EX

E) 0 J&)@)R=) @] @] (]2 ]
Project Structure: Description Identification

« B8 EarthSoil of all types rernot 1000100 0007
+ B9 Providing Soiing using S0 1000100 000
= % Prowiding and casting in cernel PHI-00013-03
« B0 |Providind and casting in cement concrete
M ; Raising/Lowering ht, of existi
« B8 R aisingfLowering ht, of ex1
* /% RCC manhole frame & Cover [P
* B heayy duty RCC manbole f 1000100 0011
* B heayy duty RCC manhole 1000100 0012

(1) Click on and casting in cement concrete

Project Builder: Project PHI-00018 — Similarly enter duration for all activities
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(5 Project  Edit  Goto  Extras  Settings  System  Help

@ l«HdH eae HE o=
Project Builder: Project PHI-00018

b | & T ew g | 22

B) O J&EEE]) 6] (@]

Project Structure: Description Identification
» B8 EarthSoil of all types remot 1000100 0007 —
« B8 providing Soiling using 80m 1000100 0002 i

~ /2 Providing and casting in cemelPHI-00018-08
» B8 Providing and casting in e 1000100 0009
~ [ Raising/Lowering ht. of existinPHI-00018-09
+ B8 RaisingfLowering ht. of ex 1000100 0010
~ % REC manhole frame & Cover | PHI-00018-10
+ B heavy duty RCC manhole 1000100 0011
+ B hegyvy duty RCC manhole (1000100 0012
- & reC Scraper manhole frame & PHI-00018-11
+ B0 heavy duty RCC Scraper m 1000100 0013

» B0 heavy duty RCC Scraper m 1000100 0014 —

L 1 F

T Waorklist ”L—I:I Templates ]

Templates: Mame Project object
= 37 Individual Objects

£\ WES elemnent

+ B Metwork

v B Artivity

v '@ activity Elernent

P = Y O [

(1) The PInd dely time field is cleared.

8.3. Go to Project Planning Board

Identification and view selection
Activity
Detail:
Overyiesw(s):

lo00Lo0 0009| |Providing

[=]
[ )=)=)E@)
Internal 4 Extema | Dates

Assignrments

External processing

System Statuis CRTD SETC |E

WES elernent PHI-0O0018-08

Info record Purchasing Orc
“endor Purch. group
Outl. agreement 40

Price: 48,516.00) INR

Cost Element

Plnd dely time

Activity gty 1| a1
o Unl

Requisition rali] ]

Res. fPurc. req. 2 From release ¥

Project Builder: Project PHI-00018 — After entering duration of all activities — select the Project

Definition
[ Project Extras
@ | « eGe
Project Builder: Project PHI-000.

| <2 = aw i | &

Edit Goto Cettings  Systemn

B0 _Je)mE=]) @] (@] [2]4]
Project Structure: Descrintion Identification
e 'E' Upgradation of Internal Roads CHI-00015
* % Upgradatiofsot Internal Roads PHI-00018
- = Upgadati nternal Road | 1000100

PHI-00018-01
1000100 0001
PHI-00018-02

* % Picking the'refad surface
= B8 picking the road surface
> /% BBM Surface
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(1) Click on s 'f' Upgradation of Internal Roads

Project Builder: Project PHI-00018 — Click on Project Planning Board (PPB) icon at the top

[= Project Edit  Goto Extras Settings !
& v | « [ L
Project Builder: Project PHI
| % = e | B @)
=] =cf planning board  (Shift+Ff
[E])! [O_(es 12 7 §Rening foard_(Snitt+H

Project Structure: Desthption Idestific
b 'E' Upgradation of Internal Roads PHI-0OO;
* /% Uparadation of Internal Roads  |PHI-000:;

=
(1) Click on Project planning board "=

Project: Change — The project structure along with activities is seen in Project Planning Board (PPB).
Click in the connect icon

[5 Project  Edit  Goto

[l

etails  Settings  Extras  Systern Help
-
@ |l M

| « Qo€ =@
Project: Change
Bt & 2 | V[ sacut Paste Undo T B 1

D) L 2 UERE ) JE]w
| h connect mode onfa
miO)

[ Upgradation of Internal Roads  |04.03.2

L—| |

(s |,

=
= s

S [Hi |Description

(1) is selected.

Project: Change — drag and connect the activities e.g. end of first activity is dragged to start of next
activity. This provides predecessor-successor relationship
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[5 Project Edit  Goto  Detals  Settings  Extras  Systemn Help

] l«H e@ge =i R om

Project: Change

RE &= D smout Pasta Ude | ER | T KL EHEES &Elad® Aig| S a

VB LE L L E LE)EE JE JE] &l S .
| Project: PHI-00018 Upgrada
. — Mardi17 [ppri17

Hi |Description Start d |Bsc fin. (BJEIS o 07w 08w 0910w 10w 11w 12FW 13w 14w 15w 16]
Upgradation of Internal Roads  |04.03.2 st ]
Upgradation of Internal Roads
Picking the road surface 04.03. [12.032017 04.032 o
Picking the road surface ID4.03.20 o

EBM Surface 14.03. 28.03.2017 14.03.2 -

BEM Surface 14.03.2C -

1
DBM with 4.5% Bitumen 04.03. [23.03.2017 04.032 L 2
DEM with 4.5% Biturnen 04,0320 semach ~— | E
IAC/BC with bitumen 24.03. 17.04.2017 [24.032 | B
(1) Drag .
(2) Drop on .

) o o o o o

Project Builder: Project PHI-00018 — Save the project once the scheduling is done

[& Project  Edit  Goto  Extras  Settings  Swstem Help w
@ M ege 3 L]
@ .| Project Builder: Project PHI-00018

b =& = (]
| \:ll:H:H:l | | I@\:l\ Identification and view selection :
Project Structure: Description Identification Project def, PHI-00018 Upgradation of Intermal Roads 2

- & Upgradation of Internal Roads PHLOD018 Detal: -

¥ £ Upgradation of Internal Roads | PHI-00018

Overview(s):

 A‘Basicpata | Control Adriinistration Long Text Cust. enhancement AQL Collect. PR Indicators

Status
System Status CRTD ‘E“
User status

Project coding rnask

Sereen PHI-00000-00-00-00-00 Mask 1D
(3 warkist | [T] Templats
[ (T Tempates | Responshilities Organization
Templates: Name Project object P == — s —
y B3 Resp. NG, area
~ 37 Individual Objects 2
+ £\ WES element Applcant no. 5100 | EE(KHRAID) Compary code  [1000
* & Network Busingss area 5009
» E Activity Dates Plant 5003
3 i 7 =
8 Acthity Element Start date 04.03. 201f Gircle 1005
+ 0] Material Companent L -
+ > Miestone Finish date 09.10.2017 Praf.currency IR
- =21 Pg Text - Factory calend. N i
B SR e <
. 2 Document M g g
[SAR, P S20 ¥ rmerpa: | INS =
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9. Project Budget allocation from Project Category
9.1. Change Program Budget -- Tcode IM32 — Login with EE because authorization is provided

for EE profile

IM32 — Change Original Program Budget - User Menu for EE(KHR-1I) EE(KHR-II) — Enter Tcode IM32

& Menu Edlit Favorites Extras  System

@ |imz2] "j « @
SAP Easybs - User Menu fo
RE & v a

+ [ Favarites
> [= User Menu for EE(KHR-IT) EE(KHR-IT)
« 2 SEARCH SA&P MEMU - Find in SAP Menu

(1) The field is filled out.

9.2. Select Investment Program
Change Original Program Budget: Initial Screen — Select the required investment program

[ Budget Edit Goto Settings  Extras  System
) < eae®

Change Original Program Budget: Initia

Investment program
Position ID
Lpproval year

CE/NM
To-hierarchy level CE_NM

CE (M)
2017 NM
CEMITeR

(1) Clicking on the entry CE(NM) CE(MM  selects it.
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9.3. Select Position ID
Change Original Program Budget: Initial Screen — select the position id field

[5 Budget Edit Goto  Settings Extras  System Help
] v | « XY

Change Original Program Budget: Initial Scre

s Tt
Investrment program CE (Imﬂ J
Pasition 10 ~wvith Patl

Approval year
To-hierarchy level

(1) Clicking in the input field Position ID activates it.

Change Original Program Budget: Initial Screen — Click on F4 or the small icon besides the field to open
the popup window

[5 Budget Edit Goto  Settings Extras  Systemn  Help
@ v | « @@ 3

Change Original Program Budget: Initial Screen

Inwvestrent program CE (NIM)
I .=
Pasition ID | C[|with Path
Approval year EE (KHE-IT) -
hi by | | EE [(EHR-IT) -
To-hierarchy lewvel C1230
Cl228

Clz27
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_1__ .
(1) Click on [EL_IWith

9.4. Select/Enter Approval Year
Choose Point of Entry — enter the required approval year in the pop-up window

(= Choose Point of Entry

Inwvestment program CE(MM) |
Position 1D '

Approval year

Choose Point of Entry — click green tick mark

[= Choose Point of Entry

Inwvestment program |CE (NM) |
Position 1D '

I rzﬂlﬁr
Approval year Ik I,

(1) Click on Continue .

Structure of CE(NM)/2016 — structure of Investment program will be shown. Expand by clicking + icon

(& Structure of CE(MMIf2016

Iz 1
CE (HM) /2016, CE (HNM)

| cE (mm; CE (M)

(1) Click on 2,

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 126 of 519




Utkgrsb

SAP Training manual

Structure of CE(NM)/2016 — select the required position from where budget will be provided to the
project

[ Structure of CE(NMIf2016

CE (NM) /2016 CE (HNM)
= CE (NM) CE (HM)

B SE (KHR) SE (Kharg

LEE (FHE-II) EE (E
(B sE WASHI—I@ SE (Vashi

(1) FHR-III is double-clicked.

Change Original Program Budget: Initial Screen — this selection will be populated in the earlier screen

[E Budget Edit Goto Settings Extras  System  Help
/] v | « LR |

Change Original Program Budget: Initial Screen

Investrent prograrm CE (NI}
I =
Position 1D I_EE (FHE-IT1) _FDWith Path

Approval year 2016
To-hierarchy level

1_ .
(1) Click on _IIfDWFch Path
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Change Original Program Budget: Initial Screen — Click Enter
[& Budget Edit Goto Settings  Extras  System  Help w

9 -]« eae TR ew

Change Original Program Budget: Initial Screen

Investment program CE (M)
-

Position 1D EE (KHR-1T) [Awith Path

Approval year 2016

To-hierarchy level

Currency

g

[ 520 ¥ nmerpga NS

Enter is now pressed.

Change Original Program Budget: Item Overview — Screen shows the budgets at various levels

[ Budget Edit Goto  Settings  Extras  System Help
& v | « eqe@
Change Original Program Budget: Item Ove

gt [# A annual Overview

Inv.program CE (NHM) /2016 CE (MM
Approval Period Current
Period Ooverdl = | 4|

Crverall vallies

Ley Prograr itern Budget Tr... [Current t
r |

1 CE (MM 29,807,067.85 [INR  ..807,0¢

2 SE (Kharghat) MR

3 EE (KHR-II} “, INR
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(1) Click on

9.5. Enter budget for various positions
Change Original Program Budget: Item Overview — enter the budget for subsequent levels

[5 Budget Edit Goto  Settings  Extras  Systemn  Help
/] rl«H e@ae D @F
Change Original Program Budget: Item Overview

at [# A annual Overview

Ir.program CE (MM} /2016 CE (NM)
Approval Period Current
Period 0 Overal « |4 | »

Crverall values

Lew Program item Budget Tr... \Current bud... Distributed Distributable  Planned total... Curmulative Rem

1 CE (M) 29,507,067.55 INR  ..807,067.55 .807,067.85 807,067,585

2 SE (kKharghar) :_ —|:INR

3 EE {(KHR-II) 1,248,329.39 ~

1,2458,329.39 w
282,997.05
60,645.00
18,552.00

3,926.40

2,148,273.60
69,159.65
11,856.55
11,939.23 LI
29,940, 22

[5 Budget Edit Goto  Settings Extras  Systemn Help
@ “l«H e@pre HE @
Change Original Program Budget: Item Overview

at [Z A snnual Overview

Irw.program CE {NM) /12018 CE (NM)
Approval Period Current
Period 0 COweral | 4| »

Crvarall values

Lew Program item Budget Tr... (Current bud... DCistributed Distributable  Planned total... Cumulative Rem
1 CE (MM 29,807,067.585 IMR  ..807,067.85 .§07,067.85 ..000,000.00- .B07,087.85
r q
2 SE (Kharghar) L 3,000,000.00 _|IINR ..000, 000, 00 ..0oo, 00000 ..o
3 EE (KHR-II) MR
i
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9.6. Program Budget—Total Up for Overall and Annual

Change Original Program Budget: Item Overview — Finally select the Budget column (the whole column
will get the yellow color) and ensure that Period is “Overall”

(5 Budget Edit Goto  Settings Extras  Systemn Help
/] v | « Q@
Change Original Program Budget: Item Ove

g0 [2 A annual Overview

I prograrmn CE (NI} /2016 CE (M)
Approval Period Current

Iy =1
Period Ooveral =4 »

= .|

Crverall vallies

Ley Prograr itermn Budget ITr Current k
1 CE (MM} 20,5997,067.85 MR .B07,0¢
2 SE (Kharghar) 30,00 .00 IMR  ..000,0C
2 EE (KHR-II) £9,000,000,00 IMR  ..000,0C

(1) Click on |Budget

Change Original Program Budget: Item Overview — Click Edit menu at the top of the screen

[= Budget | Edit | Goto  Settings  Extras !

o b -« eae

Change Original Program Budget

b [F A& annual Overview

Inw. program CE (MM} Jl20le CE (M

Lpproval Period Current

(1) Clicking on the Edit Edit menu item executes it.
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Change Original Program Budget: Item Overview — Edit = Total Up (ensure that earlier the budget
column was selected). This will sum up the budget from lower levels and update the top-level line i.e.
CE (NM) budget

[ Budget | Edit | Goto  Settings  Extras  Systel

@ Celect 3 {'a &
Total Up Fo i
Change Copy view \dgﬁ#l lget: Ite
- Revaluate
ao [ A .
Delete Chift+F2
Irv. program Cancel Fiz2 CE (MM
tpproval Period  Current
(1) Clicking on the Total Up F9 Total Up FE& menu item executes it.

Total up — In the total up pop-up screen select both Annual and Total check boxes and the from-to
years. Click on green tick mark to proceed ahead

[= Total up x

=
a'!-.nnual values
from 2013
to 2020

[w|Total values

D=
(1) Click on Continue .

Change Original Program Budget: Item Overview — you can see the top-level row containing sum of all
subsequent row budgets. This was for Overall budget. Now check the Annual values e.g. year 2016
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[ Budget Edit Goto  Settings  Ewtras £
V] v | « eqe
Change Original Program Budget:

gt [2 A annual Overview

Inv.program CE (NM) /2016 CE (N
Lpproval Period Current
I =1
Period |0 Overal B. 41
] Crverall
2013
Crverall vallies —
Ley Program2015
1 CE (M) f25918 55,807,067, 85
=
2 SE (Kha”zzula b 29,000,000.00
2 EE (KHRqz0O19 29,000,000, 00
2020
(1) Clicking on the entry 2016 2018 selects it.

Change Original Program Budget: Item Overview — The columns will be blank because we have not yet
set the annual budgets
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[5 Budget Edit Goto  Settings Extras  Systen Help
v v | « eqce
Change Original Program Budget: Item Ove

b [F & annual Overview

I . prograrm CE (NI #2016 CE (MM
Approval Period Current

= S
Period k015 .J |

Annual YWalues

Lew Program itermn Budget Tr... Current k

1 CE (MM) 29,607,067.85 IMF  ..BO7,0¢
2 SE (Kharghat) MR,

3 EE (KHR-II} \ MR,

(1) Click on

Change Original Program Budget: ltem Overview — enter the Annual budgets for subsequent rows

[E Budget Edit Goto Settings Extras  System  Help
o v | « eqce
Change Original Program Budget: Item Ove

g0 [ A& pnnual Overview

Irw. prograrm CE (MM} /l20ls CE (MM
Approval Period Current
Period 2016 - | 4 ” > |

Annual Values

Lev Program itern Budget Tr... Current k
1 CE (M) 29,807,067.85 MR .807,06
r A
2 SE (Kharghar) . IMR
3 EE (KHR-II) 2000000 =
30000000 [+
Gl [N]
1:23:::29.39
1,24 .39
282,997.05
G0, 645,00
18.552.00
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(1) Clicking on the entry 30000000 30000000 gelects it.

Change Original Program Budget: Item Overview — Ensure that Budget column is selected after doing
all the entries

[ Budget Edit Goto Settngs  Extras  System Hel w
L ME eqe il L
Change Original Program Budget: Itermn Overview

ab [ & annual Overview

Inw.pragram CE(my |/ 2016 CE (NM)
Approval Period Curren 3
Period 2008~

Annual Values

Lev Program item Budget Tr... |Curent bud... Distributed  |Distrbutable  Planned total... Previous vear  Cumulative  Remainder Carryforward [

1 CE (M) 28,807,067.55 INR  ..B07,067.85 _807,067.85 807,067.85 000, 000.00

2 SE (kharghar) 30000000INR. 000, 000. 00

. 5
3 EE (KHR-II) | !,EEUUUUUUJINR 000, 000,00
> “»

(EN

g

[ 520 ¥ nmerpga NS

Enter is now pressed.

Change Original Program Budget: Item Overview — Click on Edit = Total Up

[T Budget | Edit | Goto  Settings  Extras  Syste

@ Selert b f—a ﬁ
Total Up Fo i
Change Copy view \i:' fifHFl lget: It
- Revaluate
ao (& & =
Delete Shift+F2
It prongrarm Cancel Flz =
Approval Period Current
- - ———— a1
(1) Clicking on the Total Up F9 Total Up F9  menuitem executes it.

Total up — select both Annual and Total check boxes and from-to years to be entered. Click on green
tick mark to proceed ahead
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[= Total up x

[w] Annual values

from 2013

to 2020

u
Tutal values

(O-*
(1) Click on Continue .

9.7. Check for Errors
Change Original Program Budget: Iltem Overview — Click on “Check” button. This will check the budget

entries and provide messages if any error

[= Budget Edit Goto  Settings  Extras !
] v | « @€

Change Original Program Budget

ol [ A& annual Overview

Iy, (CUHFI2) |/ lzols CE it

&pproval Period Current

Period 2016 ~|4]»)
(1) Click on Check 2

Change Original Program Budget: Item Overview - Similarly do the entries for year 2017 if required
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[ Budget Edit Goto Settings  Extras  System
V] v | « LXK
Change Original Program Budget: Iten

gt [2 A annual Overview

Inv.program CE (NHM) /2016 CE (MM}
Approval Petiod Current
Period 2016

Annual Walues

Ley Program item Budget Tr... |E
1 CE (MNM) 5&,5807,067.35 IMR

(1) Clicking on the Pefiod opens a drop-down list.

Change Original Program Budget: Item Overview — Change the year to 2017

[ Budget Edit Goto  Settings  Ewtras £
<@ v | « e e
Change Original Program Budget:

0o [2 A annual Overview

I program CE [NM) F 12016 CE (M
Approval Period Current |
Period EERD
0 Crerall
Anrnual Y alues ;gﬁ

Ley Program (2015 K

1 CE {NM) el 58,807,067.85

2 SE ikhar e 29,.000,000.00

2010
3 EE (KHRqz0O19 b 259,000,000, 00
2020
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(1) Clicking on the entry 2017 2017 selects it.

Change Original Program Budget: Item Overview — If entries are completed, click on Save button. We
have allocated the budget to each position in the program

[ Budget Edit Goto  Settings  Ewxtras  Swstemn Hel
v} | «|EH| & & e

Change Original Progra %tj‘ﬁ?‘ - Ttern Ov

gt [2 A annual Overview

I, program CE(NM) |/ 201A CE (MM

Approval Petiod Current
. I M

(1) Click on .

9.8. Process Budget Distribution for the Program-- Tcode IM52 — Login with EE because
authorization is provided for EE profile

IM52 — Enter Tcode IM52. If we are not in the main menu screen, then we need to pre-fix with /n so
enter /nIM52. Select the investment program, position id and approval year

[= Budget Edit Goto Settings  Extras

@ |/nims2 v | « R

Change ﬂ;@f Program Budget

(1) The field is filled out.

Budget distribution — Click on Execute button or F8
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[5 Program  Edit  Goto  System Help

v} v | « [ J2) |
Budget distribution
(&
-
IH@?H.EFflm “ce )
Position ID EE [(KHE-
Approval year 2016
(&

(1) Click on Execute .

Change Original Budget Distribution: ltem Overview — This shows the position budget at top row, and all
the projects which derive from this budget in the subsequent rows. Currently only single project (PHI-
00018) is deriving budget from this position. There will be multiple projects here. The project appears
here because in the Investment tab of this project, the EE (KHR-II) position was selected

[5 Budget Edit Goto Settings Extras  Systemn Help
@ v| « L A
Change Original Budget Distribution: Item Ove

g0 [2 A annual Overview

I prograrmn CE (NI} /2016 CE (MM}
Approval Period Current
Period OCweral = |4 | b

Crverall values

Lew Program item Eudget Tr... [Current bud.,

L
1 EE (KHR-II} | 29,000,000.00§R  .000,000.0
2 PHI-00018 N\, %
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9.9. Distribution — Overall and Annual

Change Original Budget Distribution: Item Overview — Enter the cost summary total value here i.e. sum
of all services cost shown in Cost Summary sheet of the project. This is the budget for the project. Note
that the budget could be a different number than the Cost Summary total value

(5 Budget Edit Goto  Settings Extras  Systemn Help
/] | « Q@
Change Original Budget Distribution: Item (

g0 [2 A annual Overview

I prograrmn CE (NI} /2016 CE (M)
Appraval Period Current
Period Ooveral = |4 b

Crverall vallies

Ley Prograr itermn Budget Tr... |Current k
1 EE (KHR-II} 29,000,000.00 INF  ..000,00
r T
2 PHI-00013 IMR.
r 29000000

Sooounnn -
0000
1,2 9,39

1,248,529, 39
282,997.05
£0.645.00

(1) Clicking on the entry 29000000 | 29000000 selects it.

Change Original Budget Distribution: Item Overview — After entering the budget click Enter. This
budget is Overall
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[ Budget Edit Goto Settngs  Extras  System Hel w
L ME eqe 8 ew
Change Original Budget Distribution: Item Overview
ab [B & annud overvisw

Iriv.program CE(mM) |/ |z016 CE (HM)
Approval Period Curren 3

Period Oowerall w4 |

Overall values

Lev Program item Budget Tr... Curent bud... Distributed  |Distrbutable  Cumulative  Remainder Carryforward €O i

1 EE (KHR-IT) 29,000,000.00 INR  ..000,000.00 000,000.00 000,000, 00 R

T o
2 PHI-00018 L ZQDDDDUELINR INR
“» “»

BEE

Enter is now pressed.

Change Original Budget Distribution: Item Overview — Select year to assign annual budget values

[5 Budget Edit Goto Settings Exftras £
@ v |« eqe
Change Original Budget Distribut

a1 .
g0 [2 A annual Overview

I prograrmn CE (NI} /2016 CE (M
Approval Period Current

Period :_IZI Owerall |ﬂ: 40
] Crwerall
2013
2014
Ley Program/2015

1 EE (KHR-I§=518 29,000, 000.00

17
2 PHI-0001{551q b 29,000,000.00
2019

2020

Crverall vallies

(1) Clicking on the entry 2016 2016 selects it.

Change Original Budget Distribution: Item Overview — Enter the budget for the year and click on Check
button. If any error, the system will prompt
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[ Budget Edit Goto  Settings  Extras !
V] v | « L QA

Change Original Budget Distribut

=

gol & A annual Overview

Imf}@..(':t”#u}';:my /2016 CE (F
Approval Petiod Current

Perind 2016~ [«

(1) Click on Check 8%,

Change Original Budget Distribution: ltem Overview — Save the budget

[5 Budget Edit Goto Settings Ewxtras  Systemn Help
@ * «|H| & @@

Change Original Budgei %‘WHSF ion: Item

b [F A& annual Overview

Iy, program CE(NM) |/ Z0lg =

Lpproval Period Current
. - - | | B |

(1) Click on .

9.10. Check Project Budget -- Tcode CJ30 — Login with EE because authorization is provided for
the EE profile

CJ30 - Budget distribution — Enter Tcode CJ30 — This is to distribute the budget within the project. If you
are not on main meu screen, then pre-fix the Tcode with /n. So, enter /nCJ30
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[5 Program  Edit  Goto  System Help

& |/incizol "j « aqd
Budget df@ﬁan

(L

Inwestment program CE (NM)

Pasition ID EE (EHR-

(1) The field is filled out.

Change Original Budget: Initial Screen — Select the project

[ Budget Edit Goto  Extras  System Help
V] v | « LXK
Change Original Budget: Initial Screen

Criginal Budget

I Tt
Project def.,
WES element Ll - IOTLE B
FHT-oo00L v
PHI-000L7
CLrrency GIA-00005
GLA-00001
HSG-00003
PHI-000LS
(1) Clicking on the entry PHI-00018 FHI-0OOL& selects it.

Change Original Budget: Initial Screen — Click Enter
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[ Budget Edit Goto Extras  Systemn Help
/] v« egce ol e=
Change Original Budget: Initial Screen

Criginal Budget

L T
Project def. LPHI—DDDJ.SI J
WBS elernent
Currency

Enter is now pressed.

Change Original Budget: WBS Element Overview Project Budget is seen. This is same as the amount

distributed from the Program

[ Budget Edit Goto Settngs  Extras  System Hel
L “l«H eae a6 P8 e
Change Original Budget: WBS Element Overview
ab [B & annud overvisw

Proj.def. PHI-00018 Upgradation of Internal Roads
Period 0 Owerall > 4| »

Overall values

E.. Lev WBES element Budget Tr... Current bud... Distrbuted Distributable  Planned total... Cumulative Remainder
@1 PHI-00018 29,000,000.00 INR  .000,000.00 ..000,000.00 824,422,568 ..000,000,00
z PHI-00018-01 MR 789,050.00
2 PHI-00018-02 MR 465,468, 78
2 PHI-00018-03 IR 078,763.06
2 PHI-00018-04 INR 062,180.23
2 PHI-00018-05 INR .341,280.50
2 PHLOO018-06 MR .09, 884,00
2 PHLO0018-07 INR 8,593.63
2 PHLO0018-08 MR 50,941.80
i
EEE

Overall budgst andyor annual budget canmat be processed

g

Release

@L 5207 nmemga NS

B,
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10. Project Budget Planning
10.1. Tcode CJ30 - Login with EE because authorization is provided to EE profile

(5 Menu  Edit  Fawvorites  Extras  System

@ [oz -] « @

SAP Easy A s - User Menu fo
E | & s v a

« [T Favaorites
* = User Menu for EE(KHR-IT) EE(KHR-II)
+ G SEARCH SAP MEMU - Find in SAP Menu

(1) The field is filled out.

Change Original Budget: Initial Screen — Select the required project for which budget is to be
distributed

[© Budget Edit Goto Extras  System  Hep
] -]« eqe Bl L]
change Original Budget: Initial Screen

Orighal Buidget

= A
Project def.

WES element PHI-D0016 =
PHI-0D0001 -

PHI-00017
Currency GIA-00005
GIA-00001
HSG-00003
PHI-00015
H3G-00007
H5G-00006
PHI-00023
PHI-00010
PHI-0001% -
PHI-00016 -

[E Budget Edit Goto Extras System Help
@ <l eae®
Change Original Budget: Initial Screen

Original Budget

Praoject def, | FHI-000149] Ijl

WBS element \' :

CLrrency

(1) The Project def. field is filled out.
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Change Original Budget: WBS Element Overview - Click on header Planned Total

[& Budget Edit Goto  Settings  Extras  Systern Help
] “l«H @@e® L0 0F
Change Original Budget: WBS Element Overview
b [# A2 annual Overview

Proj.def. PHI-000L1S Upgradation of Internal Roads
Period OCwerall = | 4| b

Crverall values

E.. Lev 'WES element Budget Tr... |Current bud... Distributed Distributable | Planned total... [Curnulative Rem
r =1
@1 PHI-00012 | fi&, 000, 000,00 INR | ..000,000.00 .000,000.00  /PlanneMjatal Wersion 0/0. 00
Z PHI-O00018-01 MR 761,00

2 PHI-00018-02 MR 348,065, 50
2 PHI-O0018-02 MR ..836,917.20

(1) Click on Planned total...

10.2. Copy budget from planned values — Overall and Annual

Change Original Budget: WBS Element Overview — Click on Select All button at the bottom of the WBS
list

[E Budget Edit Goto  Settings  Extras
@ v« aq@e
Change Original Budget: WBS Ele

= )
gt [& A snnual Overview

Proj.def. FHI-00015
Period OOveral = 4|k

Cwerall values

E.. Ley WEBS elerment Budget
@&l pH-oo01s 56,000,
PHI-00018-01

PHI-00018-02

PHI-00018-03

PHI-00018-04

PHI-00018-05

PHI-00018-06

PHI-00018-07

PHI-00018-08

2
2
2
2
2
2
2
Z

(1) Click on .
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Change Original Budget: WBS Element Overview — Click on Edit menu at the top of the screen

[E Budget | Edit | Goto  Settings  Extras !

) b «<H eae

Change Original Budget: WBS Ele

gt [2 A annual Overview

Proj.def, PHI-00018
Period OCwerall = 4|k

Edit

(1) Clicking on the Edit menu item executes it.

Change Original Budget: WBS Element Overview — Edit = Copy View

(= Budget |E|:|it Goto  Settings Exfras  Systel

@ Select 3 (fﬂ &
Shiowe fHide (2
Change Total L = y Elemea,

Copry Wiew Shift+F1

ao [Z A
Revaluate
Proj. def. Delete {] t+F2 '_ Upgr:

Period Cancel F1z

(1) Clicking on the Copy View Shift+F1 Copy Miew  Shift+F1  menu item executes it.

Copy view — Select 100% and choose to Overwrite. Click green tick mark to move ahead

=
Percentage I_ll:H:l .00

(®) Overwrite
Ot

oYa]

(1) Click on Continue .
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Change Original Budget: WBS Element Overview — The numbers from Planned total will get copied to
Budget column of the respective WBS. Note that we copied Overall planned numbers as budget

[ Budget Edit Goto Settings  Extras  System
] v | « Q@
Change Original Budget: WBS Element

gt [2 A2 annual Overview

Proj.def, PHI-00018 Lpgradz
Period 0 COwerall 4 p

Crverall values

E../Ley '"WES element Eudget
@1 PHI-00018 56,000,000.00

(1) Clicking on the Pefiod opens a drop-down list.
Change Original Budget: WBS Element Overview — Change the Overall to Annual. Select required year
[ Budget Edit Goto  Settings  Extras £
v v | « eqe
Change Original Budget: WBS Ele

b [F A& annual Overview

Proj. def, PHI-0O0LS l
T —
Perind [0 Overall =] 4| ¥
] Crwerall
2013
Crvierall vallies S014
E..lLey WE3Z015 Budget
@1 pHI-§2016 56,000,
L
2 PHH-15 b 751,10
2  PHIHz019 2,348,1
= pHd 2020 4,836,¢
Z F'HI-EI:I21 13,392,
(1) Clicking on the entry 2016 2016 selects it.
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Change Original Budget: WBS Element Overview — We will see that Annual budget is yet to be
allocated. Click on Select All button at the bottom of the list

[5 Budget Edit Goto  Settings  Extras
v} v | « L LAk
Change Original Budget: WBS Ele

gt [& & annual Cverview

Proj.def, PFHI-0001&
s —
Period e ~[4]»]

Annual Walues

E..|Lev 'WES elerment Budget
@] PHI-0001E 23,000,
PHI-00013-01

PHI-00018-02

PHI-00012-03

PHI-00013-04

PHI-00013-05

PHI-00018-065

PHI-00012-07

PHI-00013-03

[t Y e Y S I % N o M o N o B

R

Select Al

®

EUEE

“|Select Al

(1) Click on

Change Original Budget: WBS Element Overview — Click on Edit

Settings Extras
M @ae

Change Original Budget: WBS Ele

gt [& & annual Overview

Proj.def. PHI-O001S
T ——r
Period 2016 v] <
= —
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Edit

(1) Clicking on the Edit menu item executes it.

Change Original Budget: WBS Element Overview — Edit = Copy View

(= Budget |E|:|it Goto  Settings Exfras  Systel

@ Select 3 {fﬂ &
Shiowe fHide (2
Change Total L = y Elemea,

- Copry Wiew Shift+F1
ao (& A

Revaluate
Proj. def. Delete {] t+F2 r Upgr:

Period Cancel F1z

(1) Clicking on the Copy View Shift+F1 Copy Miew  Shift+F1  menu item executes it.

Copy view — Enter 100% and choose to Overwrite. Click on green tick mark to proceed ahead

=
Percentage I_ll:H:l .00

(®) Overwrite
Ot

|
(1) Click on Continue .

Change Original Budget: WBS Element Overview — We will find that the planned total values for year
2016 got copied as budget for the year 2016. Alternately you can enter manually values for each WBS
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[ Budget Edit Goto Settings  Extras  System
@ v | « eae
Change Original Budget: WBS Element
g0 [& A annual Overview

Proj.def, PHI-00018 Upgradz
I ]
Period LEDIE

Annual Walues

E.. Lev 'WES elerment Budget
@1 PHI-00018 29,000,000.00

(1) Click on =

Change Original Budget: WBS Element Overview — Select another year if the project is spanning
multiple years

(5 Budget Edit Goto Settings Exftras &
/] | « Qe
Change Original Budget: WBS Ele

0o [2 A annual Overview

Proj.def, PHI-00018 |
15 E—
Periad ECEEaD
] Crverall
2013
Annual Yalues —
E.. Lev 'WBY2015 Budget
L Pl 29,000,
2 | 761,10
PR .
Z  PHIHz019 b
2 PHI{020
5 prpl202
Z PHI-OODIE-05
(1) Clicking on the entry 2017 2017 selects it.
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Change Original Budget: WBS Element Overview — Click Select All

[ Budget Edit Goto  Settings  Extras !
V] v | « L X
Change Original Budget: WBS Ele

gt [2 A annual Overview

Proj.def, PHI-00018
1 .
Period 2017 v] 4|

Annual Walues

E.. Lev 'WES elerment Budget

@l pHeo0018 27,000,
PHI-00013-01

PHI-00018-02

PHI-00013-03

PHI-00012-044

PHI-00018-05

PHI-00013-06

PHI-00013-07

PHI-00013-03

2
2
2
2
2
2
2
2

(1) Click on .

Change Original Budget: WBS Element Overview — Edit = Copy View
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[& Budget |g|:|it Goto Settings Exfras Syste

@ Celect (2 (_ﬁ &
Shiow MHide ]
Change___Iotalln Eg y Elerme

- Copy Wiew Shift+F1
g [ A—=LL

Revaluate
Proij. def, Delete {D t+F2 '_ Lpgr:

Period Cancel F1z

(1) Clicking on the Copy View Shift+F1 Copy Wiew shift+F1  menu item executes it.

Copy view — Select 100% and choose to Overwrite. Click green tick mark to proceed ahead. You will find
that the planned total numbers for year 2017 got copied as budget for the respective years

=
Percentage I_ll:ll:l .00

(®1Cverwrite
O add

O

(1) Click on Continue .

Change Original Budget: WBS Element Overview — Click on Check button — if any errors the system will
prompt
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10.3. Check for errors

[ Budget Edit Goto  Settings  Extras !
V] v | « L QA

Change Original Budget: WBS Ele

gol & A annual Overview

Proy, (CtrbF12) i ots

Perind 17 4]
L —

(1) Click on Check 2

Change Original Budget: WBS Element Overview — Click on Save — we have distributed the project
budget across various WBS.

[5 Budget Edit Goto  Settings Ewxtras  Systemn Hel

/] ~ «|H| & & @
Change Original Budge > 1)-""> ment Ove

a1 .
g0 [2 A annual Overview

Proj.def, FHI-0O0018 Upgradation of
= S
Period L?Dl? ':| Al ||L|

(1) Click on .

Document Number will be generated.

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 153 of 519




Utkgrsll

SAP Training manual

11. Project Release

11.1. Tcode CJ20N
SAP Easy Access - Login with AE/AEE/EE — either of these can release the project. Releasing the project
will enable creation of Purchase Order

& Menu Edlit Favorites Extras  System

& |cizor| v | « @
SAP Easybs - User Menu fo
EE | & W v &

+ [ Favarites
> [= User Menu for EE(KHR-IT) EE(KHR-IT)
« 2 SEARCH SA&P MEMU - Find in SAP Menu

(1) The field is filled out.

Project Builder — Tcode CJ20N, click enter and open the required project in project builder
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[5 Project Edlit Goto Extras Settings Sy

& v | « @
Project Builder
(=i | (]| |
Project Structure: Description Identification
[‘;’f? wiorklist ”L_I:I Termplates |
Wiorklist: Description Project object

¥ 37 Projects

w D La i
d IE'ilulpgran:latiun of Internal RDEIdSI]EIEIlB

: 'f' pigracation o Erra -uao1y

1) Upgradation of Internal Roads i youble-clicked.

Project Builder: Project PHI-00018 — Expand All — will expand the project structure. Select the top-level
Project Definition row
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[5 Project Edit  Goto Extras  Settings  System Help
V] v« L LA
Project Builder: Project PHI-00018
ey = & i | @ @

B) D EE) &) (@)@ =)2])
Project Structure: Description Identification nd All

* 5= Upgradation of Internal Road PHI-00012
b Upgradation of Internal RIPHI-00018

(1) Click on .

Project Builder: Project PHI-00018 — Edit—> Status—> Release. This will change the status of project from
CRTD to REL. Immediately after Release, the system will create a single Purchase Requisition containing

all the items from service activities of the project.

[ Project | Edit | Goto  Extras Settings  Systemn Help
@ Select ] M |:_|
Status k Release Ctrl+F2
P Dates » Lock »
63 Costs (3 Linlock 3
Lyailahility (3 Crdet accepted 3
| | Walidation/Substitution 3 Cornplete Technically 3 Identil
Project Stru WES glerment 9 Fully irvoiced r Projec
- EI I lmimw = . -1 - a
Release CHF2  menu item executes it.

(1) Clicking on the Release Ctrl+F2

Project Builder: Project PHI-00018 — to check that Purchase Requisit
activity of the project

ion got created, click on any service
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[& Project Edit  Goto  Extras  Seftings  System
@ v | « eae
Project Builder: Project PHI-0001
ey = & i | @ @
=] (@) (R (=2

Project Structure: Description Identification
> & [Upgradatiu:un of Internal RDadEHI-EIEIEIlEI
~ /% Upgradation of Internal RPHI-00018
- .% Upgadation of Intern: 1000100
* /\ Picking the road surfa PHI-00018-01
C |:'|F‘il:l<ir‘|d the road surfacej00 0001
.;. BBM Surface PHI-00013-02
= B BBEM Surface 100 000z
£ DEM with 4.5% Biturm PEI-00012-03
= B0 DBEM with 4,5% Bi 1000100 0003
.;. ACIBC with bitumen |PHI-00015-04

L]

(1) Click on the road surface

Project Builder: Project PHI-00018 — In the right-side details screen, check field Requisition — it will show
the item number e.g. “## 1/10” — this means that a requisition exists however number of requisition
not yet generated

o v« eqe HE @
.| Project Builder: Project PHI-00018
| R = iR E
| | | @ | Identification and view selection

Project Structure: Description Identification AcCtivity 1000100 UUUl\ Picking the n
~ = Upgradation of Internal Road PHI-00018 o [l @

~ £ Upgradation of Internal R PHI-00018 ~ ) = A ERED|E

o : o
+ = Upgadation of Intern: 1000100 verview(s) |2”¥HL”7D|

v £ Picking the road surfa PHI-00018-01
- 55 picking the road 511000100 0001 Intsmal Extemal | Dates |+ Assignments

~ £\ BBM Surface PHLO0D16-02
- ESEEMSuface 1000100 0002

~ £\ DBM with 4.5% BiturrPHI-0D018-03

External processing

- B9 DB with 4.5% B 1000100 0003 SEEELS | Eeon
~ [\ AC/BC with bitumen |PHI-00018-04 WBS element PHI-00018-01 Plan
+ B8 AC/BC with biture 1000100 0004 Info record Purchasing Org.
~ £ Sperification of Road PHI-O0018-05 vendor Purch. group
+ B8 Specification of Rg 1000100 0005
~ /£ Thermoplastic PavernéPHI-00018-06 Outl. arsement 7|
- B9 Thermoplastic Pay 1000100 0006 Frice 761,000 00/ THR B=E
~ £ EarthSol Remaving & PHI-00018-07 a || Cost Element O
+ B8 EarthSol of al typ 1000100 0007 ~ Plnd dely time z0
Jlv Jlv Activity gty 1 AT
3 wiorklist || Temnplates Unloacic
Templates: Mame Project object Requisition /10 O
» ¥t Individual Objects Res. fPUIC. reg. 3 Immesjately -

» 37 Projects
» 77 Standard Templates
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(1) Click on # - |

Project Builder: Project PHI-00018 — Click on Intermediate Save to save the project

[& Project Edit  Goto  Extras  Settings  System Help
@ v | « eae
Project Builder: Project PHI-00018
P | & = aw @ | EE
=] () (&) il

Project Structure: Description Identification
* 5 Upgradation of Internal Road PHI-00012
* % Upgradation of Internal RIPHI-O0012

ediate Save  (Ctrl+St

(1) Click on Intermediate Save .

11.2. Check the Requisition Number generated in service activities

Project Builder: Project PHI-00018 — After Intermediate Save (or final save) check any activity, in the
Requisition field, we can see the requisition number which got generated. Check all activities and all will
point to same Requisition number.

[& Project Edit  Goto  Extras  Settings  Systern Help

@ v« eqe el

.| Project Builder: Project PHI-00018

% = g | 2
| | I @ | Identification and view selection

Project Structure: Description Identification Activity 1000100 [DDDLE Picking the 1
~ = Upgradation of Internal Road PHI-00018 | Detai:

~ £ Upgradation of Internal R PHI-00018 =
- % Upgadation of Internz 1000100
= £ Picking the road surfa PHI-00018-01

(=]
Qverviewis) @

- B9 Picking the road 51000100 0001
~ /£ BBM Surface PHI-00018-02
+ B0 BBM Surface 1000100 0002
* £ DBM with 4.5% Bitur PHI-00018-02
+ B9 DBM with 4.5% Bi 1000100 0003
~ £ AC/BC with bitumen |PHI-00018-04
B8 AC/BC with bitum 1000100 0004
= £\ specification of Road |PHI-00018-05
* B9 Specification of Re 1000100 0005
~ [ Thermoplastic PaverndPHI-00016-06
+ B8 Thermoplastic Pav 1000100 0006
- £ Earthsol Removing & PHI-00018-07
+ B8 Earthsoil of all typ 1000100 0007
0 0

[ workiist || Templates

Templates: Name Project object
b ¥ Individual Objects
» ¥ Projects
» 3t Standard Templates

(1) Drag lZEIEIEIIZIIIIIIISIJ_
(2) Drop on.

Internal .~ External Dates Assignments

External processing
Systemn Status
WES element
Infa recard
Wendor
Qutl. agreement
Price

- Cost Elerment

4 Flnd dely time
Activity gty

Requisition
Res. [Purc, req.

FEL 3ETC ‘E\Cun

PHI-00018-01 ~ Flan
Purchasing Org,
Purch. group

40
761,000.00 INR per
20
1 AT
Urloadir
-‘*-‘,. Iy e
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Project Builder: Project PHI-00018 — Click on Final Save to save the project

[E Project Edit  Goto Ewstras Settings  System Help

V] v «|H| @@
ave  [Cir+5)
Project Builder: Pro[ 1 ¥ PHI-00018

o = ow i3 | &2

B) @R @) (8]
Project Structure: Description Identification
| v A ebimin —E Teb e md Fm e AIDIT AAmHA O

(1) Click on .

12. Purchase Order (PO/Work Order) Creation

12.1. Tcode ME21N
Login with AE/AEE/ EE -- Tcode ME21N — click enter. This opens blank PO document.

[ Menu Edit Favorites  Extras  System

& |mezin| 'j « @
SAP Easybs - User Menu fo
RE| & i v A

+ [3 Favorites
* = User Menu for AE(KHR-II) AE(KHR-II)
« [ SEARCH SAP MEMU - Find in SAP Menu

(1) The field is filled out.

12.2. Select Vendor

Create Purchase Order — Click on Vendor and select vendor by using F4 key or small icon besides the
field. Also, enter the Doc. Date.
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[5 Purchase Order  Edit  Goto Erwironment  System Help
V] "l «H @@ =2f e @E
|.| Create Purchase Order

Diocurnent Overview 0n [ I Hold &5 | @3Print Preview Messages [i] S Personal Setting

-
@[zpﬂa Frojact PO -l vendor Do, date

|@| Delvery/Invoice ¢ Conditions 1 Texts ¢ Address  © Comrnunication \,E@rtners < Additional 0
)
BG Required BG Docurment Murmber BG Fiscal Year BG Armount
SD Required SD Docurment Murnber SD Fiscal Year SO Armount

(1) Clicking in the input field Vendor activates it

@) |1EIEIEI I 400000 Murrbai Patil Engitesrs & Associa 100010 1000
is double-clicked.

(3) (2) Click on : oC. date 04.03. 2017 .

Create Purchase Order — Click Enter on selecting Vendor. Note that PO is still without any items

[& Purchase Order  Edit  Goto  Envronment  System Help w
@ l«Hea® e H8 om

[@ .| Create Purchase Order

Document Qverview On | [) I3 Hald &5 | 3Print Preview  Messages (1) lpersonal Setting

T -
[f] zeRs Project PO - Vendar 0000100010] |@loc. date  [04.03.2017
‘E‘ Delivery/Inwoice Conditions Texts Address Commurnication Partners Additional Data Org. Data Status -~ Customer Data Payment Processing

BG Required BG Document Mumber B Fiscal vear BG Amourt BG Expire Date:
SD Reired 5D Document Mumber SD Fiscal Year <D Amaunt 5D Date
Vialid Upton

walid Upto Date =

EEER ] Short Text PO Quantity O...C Deliv. Date  het Price Curr, Per 0. Mt Group |Pint Stor, Location BT

[]

L]

5

5

O =

4« r L
@ @Ee: CE EF [ oefault wakies | [ add Plarving
[5ttem 1 New Item - [
SAD b 520 7 | nmenga | INS =

Enter is now pressed.

12.3. Open Document Overview
Create Purchase Order — Click Document Overview On button
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[E Puwrchase Order  Edit  Goto  Environment
v} v | « [ J2) |

.| Create Purchase Order

Document Cyveryvies O [N [ Hold ab | ¢

E ZPRS Proje 1 itch O Docurnent Dverwem{ M(

@| DeliveryfInvoice  © Conditions | Texts

(1) Click on Document Overview On | DBCUMENt Overvieyy On |

12.4. Select Purchase Requisition (Indent)

Create Purchase Order — On the left-hand side, a small Select window will open. Click on Selection
variant

[5 Puwrchase Order  Edit  Goto Erwironment
] v | « Qe
|.| Create Purchase Order

Document Cwverviews Off | [ 0 Hod &8 |
| Ee

Please choose a variant for the J

No variant defined

dnrument nvenview B
= «
Hie ction variant

=

(1) Click on .

Create Purchase Order — From the menu, select Purchase Requisitions or My Purchase Requisitions
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[ Purchase Order  Edit  Goto  Erwironment  Syst
@ v| « QO® =
|.| Create Purchase Order
Docurment Overviesy Off D ﬁ Hold &b @F‘rir
2 @ ZPRS P
No variant defined B
Please choose a variant for the
dnrument averview ﬂ BG Requ
|§|I|ﬁ|l|ﬂﬁ |‘| S0 Requ
Purchase orders
Requests for quotations Walid U
Contracts Walid U
Scheduling agresments
General nurchasing docyrment
Purchase Requisitions -
My purchase ard |E B 5. |t
My purchase order old D
My purchase requisitions D
(1) Clicking on the Purchase Requisitions Purchase Requisitions menu item executes it.

(2) Alternately you can select My Purchase requisitions to get a list of PRs you have created in the system
Purchase Requisitions — Click on Execute button

[5 Program  Edit  Goto  System Help
v} v | « [ J2) |

Purchase Requisitions

D)= &

= te  (F2)

I Tl
Max, o, of hits Loan
- L |
Open anly

(1) Click on Execute @"
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Create Purchase Order — List of all Purchase Requisitions applicable to user will be shown — Select the
Purchase Requisition created for the project (open project in CJ20N and select service activity — check
the Requisition Number)

[= Purchase Order  Edit  Goto Enwjronment
/] | « @eade
Create Purchase Order

Document Cverview Off (N [ Hod ab |

- EEF
=

Document Overview

SAPRMFRANF =] B
e JO&) (@] L] [£2] 5L

Purch.req./Req. itermn

[ 1700000031
[%) 1200000020

(1) Click on 1200000050
Create Purchase Order — Click on Adopt button — this will bring the details of all items from Purchase
Requisition to Purchase Order

[ Purchase Order  Edit  Goto Environment
o v | « eqd
Create Purchase Order

Document Overview Off | [ I Hod &0

- 2
Document Overview j =

SAPRMFRANF ﬂ EBC

[fo . =R st

LT o :
v (2 1200000040 |
v B 1200000033
v [ 1ennnnnnEe
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(1) Click on .

12.5. Turn Off Document Overview
Create Purchase Order — After “Adopt” turn off the Document Overview

[ Purchase Order  Edit  Goto  Enwironment
/] | « @B

.| Create Purchase Order

Document Crwvervies Off Y [} Hod g&

itch Off Document Cwerviess

Documend Overview ] T
B

e ———— -l =

(1) Click on Document Overview Off | Document Overview Off |

12.6. Conditions tab in Header
Create Purchase Order — Navigate to Conditions tab in Purchase Order Header

[E Puwrchase Order  Edit  Goto Erwironment  System
V] v | « e =
.| Create Purchase Order

Document Cyveryvies O (N I Hold &t | B% @HPrin

ZPRS Project PO - Yendar
k= DeliveryfInvoice | Conditions Texts  Address

EG Required EG Docurmen ber Et
S0 Required S0 Docurnent MNurmber oL

(1) Click on I Conditions

Create Purchase Order — the Conditions tab shows the total cost of all the service items for the project.
We might need to adjust the total price in case vendor has given discount or additional cost
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[Z Purchase Order  Edit  Goto Enwironment
o v | « ade
Create Purchase Order
Document Cverview On [N I Hod go !

ZPRS Project PO o Wendc

|@| Delivery/Tnvoice . Conditions [ Texts

Pricing Elermnents
M., ChTy Mame Amount
[@ sKT0 Cash Discount
Actual walue
[ JExs Taxes on the PO

ho

(1) Click on

Create Purchase Order — Select ZPR1 or ZPR2 condition.
ZPR1 -- % Above Cost Estimate

ZPR2 -- % Below Cost Estimate
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[5 Purchase Order  Edit  Goto  Environment
& v |« eade
Create Purchase Order

Dacument Cverviess D D ﬁ Hold ab | !

ZPRS Project PO - et
| Delivery/Tnvoice < Conditions |: Texts

Pricing Elerments
M. ChTy Marme ArncoLint
[@ sET0 Cash Discount
Actual value
@ IEX s on the PO
r e |
Q)

ZFR
ZPRL
1

=
(1) Click on &,

Select ZPR2 condition

[E Condition type (11 7 Enfries found

_
v B R[] 2 =)

CTyp Name

K000 Contrct HeaderDisc %
KROO Header Disc, (MW alue)
ROOD Discount % on Gross
RO02 Absolute discount
ROD3 Discount % on Met
FPRL % Above Fof, Cost
ZPRZ % Below Est, Cost

hO
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[n]
(1) ZPRZ % Below Est, Cost is double-clicked.

Create Purchase Order — Enter the discount % as 3.91 — this is an example. Click enter. Revised Price is
shown with discount on clicking Enter

(1) Clicking on the entry -3.91 =3.91 selects it.

[& purchase Order  Edit  Goto  Enwironment  Systern Help

(] “l«H e@ae® i N8 om

[@ .| create Purchase Order

Document Overview On [ I Hold g8 | 25 @¥Print Preview  Messages (1] &7Personal Setting

@ ZPRS Project PO - Vendar 100010 Patl Engineers & Assoca..| Doc, date  04.03.2017 =
"= Delvery/imoice Corditions | Texts | Address | Commurication | Partners | Additional Data |« Org. Data | Status | Customer Data Payment Processing ME
MNet 25,642,307.21 |INR
Picing Elernents
N.. CriTy|Marme Amount Coy |per  UL.. Condition value curr, |Status Corcition value celcur [S... m
[ sKT0 Cash Discount 0.000 % 0.00 INR 0.00 V]
Actual value 25,642,307.21 INR 0.00 O
[ 925 Taxes an the PO 0.00 TR 0.00 v
r 1 =
ZPRZ Lz, 01
L Y U
dD «r
Bk s |
[=/&ls. itm |a 1 material Shart Text PO Quantity O...C Delv. Date Nt Price curr... Per 0... Matl Group | Pint Stor. Location | BT
Ao e Picking the road surface 14U D 23.03.2017 761,000.00THR 1 AU Engineering Kharghar
Ajzo kD BEM Surface 15U D 27.04.2017  2,348,065.50INR 1 AU Engineering .Kharghar a
Ao ¢ oD DEM with 4,5% Bitumen 1AU D 12.04.2017  4,836,817.20INR 1 AU Engineering Kharghar - a
o dD -
SARg [ 520 ¥ nmemga NS =

Enter is now pressed.

12.7. Services Details
Create Purchase Order — Click on Header icon to collapse

[& Purchase Crder  Edit  Goto Erwiranment
V] v | « ande
[® |.| Create Purchase Order

Document Overyigy on (Y 'Y Hod ao

- Wendc

nd Headar CtileF2 Material Short Text

Picking the rc

BEM Surface
DEM with 4.t

(1) Click on .
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Create Purchase Order — Navigate to 3rd section of PO — Item. Click on Services tab and check the
quantities and price

[= Purchase Order  Edit  Goto Enwjronment
/] | « @eqde
.| Create Purchase Order

Docurnent Cverviesy Cn D ﬁ Hold go !

ZPRS Project PO - Yend:
E| Header
MBS itm A 1 |Materal Short Text
@ln F D Picking the n
@20 P D BEEM Surface
Ao p oD DEM with 4.°
Al ¢ oD ACJBC with b
@SD P D Specification
@ED F D Thermoplasti
'Y

@ BED e CE EET

(5 ttem 3 [ 30 ] DBM with 4.5% Bitume
ISerﬁ.fil:esl < Lirnits  © Material Data QL

5. CD D... Sched, Oty Tir
= 1

Alp 12,04, 2007] (T 1

[ I 1

(1) Click on Services

12.8. Check for errors

Create Purchase Order — Click on Check button to check all the entries of Purchase Order. If any error
message, the system will prompt
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[E Ppurchase Order  Edit  Goto Enwironment  Swstern Help

@ l«H e =i

|.| Create Purchase Order

Docurment Cverviesy O [ I Hold |22 BE aFPrint Preview

(7] zPrs Project PO ~| v}.’@ (CirkeShift+F3) 1

T"_‘|| Header

SE s itm & 1 Material
— o . - .

Short Text PO Quant

(1) Click on Check 2.

Messages — After click Check button, system gave the following messages out of which the red flagged
is critical error. It needs to be fixed otherwise system will not allow to create the PO. The messages

flagged in yellow are warning messages and can be bypassed safely

Document Overview On | [ % [§ | @IPrint Preview  Messages [1] 57 Personal Setting

Doc. date 12.10.2017

-
IFPRS Project PO ~ | /4530000061] Vendor 100027 Satyajit
|@| Texts © Address | Communication | Partners ~ Additional Data | Org. Data | Status - Customer Data } Release strategy -~ Payment
BG Reqguired BG Document Number BG Fiscal Year BG Amount |[0.00 BG Expire Date
5D Reguired SD Document Number SD Fiscal Year SD Amount |[0.00 SD Date
Valid Upto Projection Defination

Valid Upto Date Project def. PHI-00031

In customer Data, Project Definition will be appeared based on the Purchase requisition of the Project

This entry is in display mode. User cannot be edit this field.
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Message text

[}

= et e i i i i i o e e i i e e

IIIIIIIIIIIIIIIIIIIIIIII:_

L

Iten 10 3ch. Line 1
Can deliwvery date be metr (Realistic
Centrally agreed contract exists for
Iten 20 3ch. Line 1
Centrally agreed contract exists for
Iten 30 3ch. Line 1
Can deliwvery date be metr (Realistic
Centrally agreed contract exists for
Iten 40 3ch. Line 1
Centrally agreed contract exists for
Iten 50 3ch. Line 1

Centrally agreed contract exists for
Iten &0 3ch. Line 1
Centrally agreed contract exists for
Iten 70 3ch. Line 1

Centrally agreed contract exists for
Iten &0 3ch. Line 1

Centrally agreed contract exists for
Iten %0 3ch. Line 1

Centrally agreed contract exists for

(1) Click on Continue @

Delivery date: next workday is 21.085.

Delivery date: next workday is 12.06.

Delivery date: next workday is 07.085.

Mo message generated for output of pur
Releases already effected will be canc

d
T

[

Ias

Ias

o I&E{;}j Technical Information ||| ”E

Click on Save button to save the Purchase Order

[Z Purchase Order  Edit  Goto Environment  System

V]

i «H|l e @@

(Ctrl+5)
|.| Create Purchase f.;af)

Document Overvies O [N I Hod &t 3% afprint Pr

(=]

E ZPRS Praoject PO v Wendar

DeliveryfInvoice  © Conditions  © Texts | Address

'_.I
=
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(1) Click on .

Save Document — Click on Save for any further messages

[& Save Docurment

Cystern messages issued

Do you want to save document or process data?

—— O BE—r

(1) Click on I Jave |

Note the PO number displayed at the bottom of the screen. We will need it for future reference for MB
creation/change

12.9. BG related entry

T.Code: ZPS_BGCR

= Menu  Edit  Favorites  Extras  System Help
F—1 —

@ [zps_BoR v| « @ = (i)
SAP Easy Access

Bank Guarantee For Project

&

Project Code

Lp_lj

Enter the Project Code
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BG/Car Policy/Labour Policy For Project
Project Code PHI-00031 Invoice Booking Division CA Number
Bank Guarantee Car Policy Labour Policy
Bank Guarantee Required I Car Policy Required v Labour Policy Required |
BG Doc.Mo. Year BG Amt. BG Date Expiry Date Car Policy No. Car Policy Amt. Expiry Date Labour Palicy No. Labour Plicy Amt. Expiry Date

a

-

-

-

"

-

For entering the Bank Guarantee Number select Y”(Yes).

Project Code  |PHI-00031

|

Bank Guarantee

Invoice Booking

[E-BG Flag (1) 2 Entries found

v B &2 (1] !

BG Flag Short Descript.

Bank Guarantee Required H Y

fas

BG Doc.Mo. Year BG Amt. | M

Mo

2 Entries found

q’

Project Code  |PHI-00031

Bank Guarantee

Bank Guarantee Required T
BG Doc.Mo. |Year BG Amt.

Invoice Booking

BG Date Expiry Date

Car Policy

Car Policy Req
 pe— |
|__| Car Policy

Press Enter
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Project Code PHI-00031 Invoice Booking
Bank Guarantee Car Policy
Bank Guarantee Required ¥ Car Policy Re
BG Doc.Mo. Year |[BG Amit. BG Date Expiry Date ﬁ Car Policy
li A
L -

Enter the BG Guarantee Number which is provided by Finance.
System will be displayed the BG Amount, BG Date and BG Expiry Date as per BG Document number

created in the system.
System will not allow to enter the BG Doc. No. if Vendor / Contractor is not related to Project.
There is option to entered the multiple BG Doc. Number.

Same process is also applicable for the CAR Policy Number and Labor Policy Number.
Difference is only that CAR and Labor Policy number is not generated by the system.
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13. Purchase Order (PO/Work Order) Release/Approvals

13.1. Tcode ME22N - Change PO
Tcode ME22N - ME22N Tcode will allow you to change the already existing PO

& Menu Edlit Favorites Extras  System

v = vj & @
SAP Easybs - User Menu fo
EE | & W v &

+ [ Favarites
> [= User Menu for SE(KHR-IT) AE(KHR-II)
« 2 SEARCH SA&P MEMU - Find in SAP Menu

(1) The field is filled out.

Project PO 4530000017 — We need to open a specific PO; we have noted the number. Click on Other
Document icon

[E Puwrchase Order  Edit  Goto Erwironment  System He
& l«H @e@® =i

Project PO 4530000017 Created by Al

Daocurment COveryigw Cn D E’? Iﬁ |':'|h'1:I (I'J_'-'IF‘rir'lt Freview:

ZPRS Project PO + (4530000 S\ urchase Orcer  (Shi
@| DeliveryfInvoice  © Conditions  +° Texts | Address | (
1

(1) Click on Other Purchase Order Iﬁ

Select Document — in the popup window — enter the Purchase Order number which we want to release
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4530000015 [§

Pur. Crder

(®1Pur, Order
(1Purch. Requisition
(TJISRM Contract

| Other Docurnent ||g|

(1) The Pur. Order field is filled out.

Project PO 4530000018 — PO will open — navigate to Customer Data

[& pPurchase Crder  Edit  Goto Enwironment  System Help
/] r«H eae =i HE @
Project PO 4530000018 Created by AE(KHR-IT) AE(KHR -II)

Document Owverview Cn D 69 ﬁ ﬁﬁ' @Print Previgw Messages E‘ Qpersclna\ Setting

] zPRS Project PO ~/[aszo000018] vendor 100010 Patil Engineers & Associa..| Doc. date  [04.03. 2017
|E| Delvery/Invoice - Conditions  * Texts © Address ~ Communication  © Partners | Additional Data  © Org, Data -~ Status |’ Customer Data /“I/Re\ease strategy
Release group 4K PO Release 1 Code | Description Processor Stat b
Release Strategy 4K Level 3 po release Al Approver 1 AEIKHR-IN AB(KH.. A
A2 Approver 2 AEE(KHR-II) AEE(

Ao FXS———— = CEfrLD 11 CEArL

(1) Click on { Customer Data .

13.2. Enter BG details
Project PO 4530000018—- Select Y in the BG Required field

[5 Purchase Order  Edit  Goto Erwironment
] v | « e@d¢
Project PO 4530000018 Crt

Document Cwverviewy On D E’? ﬂ |£|hl'3 @I

ZPRS Project PO * 4530000018 Yendc
|E| CeliveryfInvoice | Conditions |+ Texts
EG Required 5 Docurment Murnber
SO Required Cocurnent Murmber
Walid Upto

YWalid Upto Date
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(1) The BG Required field is cleared.

I 1
1) Al 8 is double-clicked.

Project PO 4530000018 — we need to provide the BG number for the vendor

[E Puchase Crder  Edit  Goto  Envronment  System  Help

L] fl«<Heag@® e 8 ew

Project PO 4530000018 Created by AE(KHR-IT) AE(KHR-II)

Document Overview On [ %% 'Y @ | aiPrint Preview  Messages (1] g7Persanal Setting

[fm][zeRS Project PO ~/as30000018] vendor 100010 Patil Engingers & Assoda..| Doc. date 04032007
\E\ Delivery/Invoice - Corditions |/ Texts | address | Communication | Partners | Additional Data | Org. Data + Status -/ Customer Data | Release strategy (D] =]
=
BG Requred [¥ 4 Document Mumber BG Fiscal Year BG Amount BG Expire Date
SD Requred || SD Document Number 5D Fiscal Year 5D Amount 5D Date
vald Upta
wald Upto Dats S
‘E BMS.Itm A [ Material Shart Text PO Quantity O...|C Deliv. Date  |Net Price Curr.. Per 0. Matl Group  Plnt stor. Location B[
[ e Picking the road surface 18U D 23.03.2017  731,244.90THR 1 U Engineering Kharghar
[0 e BEM Srface 1AU D 27.04.2017  2,256,256.14INE 1 AU Engineering Kharghar
[ Jo »o DEM with 4.5% Eitumen 14U D 12.04.2017  4,647,793.74THR 1 U Engineering Kharghar
[Jo » 1 AC/BC with bitumen 1AU D 01062017 12,868,903.79IHR 1 AU Engineering Kharghar
[ Jso e Specification of Road & B 18U D 20.08.2017 1,227,463.27IHR 1 &U Engneening Kharghar -
[Jso ¢ Thermaplastic Pavement 1AU D17.05.2017 2,571,445.27INR 1 AU Engineering Kharghar -
< <
E 2R e mE EETE @ Default Vabues | [ addl Planning
[T ttom Detai

Tab is now pressed.

Project PO 4530000018— Enter the BG number — check with Finance for the same

[E Purchase Order  Edit  Goto  Envronment  Systern Help
@ l«H ege =i
Project PO 4530000018 Created by AE(KHR-II,
Docurnent Overvieny On D E'?" ﬁ' go Cf)_jF‘rint Preview Messages [i

@ ZPRS Project PO v![a5z0000018] vendor 100010 Patil Eng

|@| DeliveryfInvoice | Conditions  © Texts | Address | Communication

BG Required  |Y BG Docurment Mumber I 1200000167 Ifl'li Fiscal Year

SD Required (N 5D Document Murmber 12““°°’QI155 Fiscal Year

1200000,
1101z01
Walid Upto 24122016

Walid Upto Date 24.12.2016
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(1) The BG Document Number field is filled out.

Project PO 4530000018 — enter the Fiscal Year for which BG is valid

[E Purchase Order  Edit  Goto Engironment  System Help
*l«H e =i HE @&
|.| Project PO 4530000018 Created by AE(KHR -IT) AE(KHR -II)

(<]

Document Crverviesy Cn D 6'29 ﬂ Eﬁﬂ (I'j_'.'IPrint Previesw Meszages m @F‘ersonal Setting

@ PRS Praject PO v |4530000018 Wendor 100010 Patil Engineers & Assoria..| Doc. date

£
|E| Delivery  Trvoice Conditions Texts Address 7 Comrmunication Partrers Additional

BG Reguired |¥| BG Document Mumber [1200000167 BG Fiscal Year z016|BG Amount

SD Required  |N| SD Document Nurnber SO Fiscal Year 2t Arnaunt
E 1)

YWalid Lpto
Yalid Upto Date

(1) The BG Fiscal Year field is filled out.

Project PO 4530000018 — Enter the BG amount

[& purchase Order  Edit  Goto  Erwironment  System Help
"«H @@ =i HE em

.| Project PO 4530000018 Created by AE(KHR-IT) AE(KHR -II)

<

Document Overviews On | [ %8 [ 20 | @3APrint Preview  Messages (1] S%Personal Setting

@ ZPRS Project PO ¥ 4530000018 ‘endar 100010 Patil Engineers & Associa..| Doc, date 04.03.2017
|@| Delivery fTnvoice Conditions Texts Address | Communication Partrers Additional Data Org, Data St

Bi5 Required | ¥ BG Document Murnber (1200000167 BG Fiscal Year 2016 BG f-\.mountl 650000 G Expire Date
5D Reguired M| 5D Document Murmber 5D Fiscal Year 5D Amount | 1000 5D Date
641055
641, 055.00
wvalid Upta 64250, 00

Walid Upto Date

(1) The BG Amount field is filled out.

Project PO 4530000018 -- Enter the BG expiry date
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[ Purchase Order  Edit Goto Environment  System Help
@ l«H ea® =i g em
Project PO 4530000018 Created by AE(KHR-IT) AE(KHR -II)
Document Owerview On D E’? ﬁ g @Print Preview Messages [i] §.|Personal Setting

@zpr{s Project PO ~[4530000018  Wendor 100010 Patil Engineers & Associa..| Doc, date | 04.03.2017
HEJ Delivery/Imvoice | Conditions  + Texts  © Address  © Communication } Partners - Additional Data  ©* Org, Data < Status - Customer Data } Releas

g T
EG Required | ¥| BG Document Mumber 1200000167 | BG Fiscal Year 2016 BG§ Amount | 650000 BG Expire Date [
5D Required W SD Document Murmber SD Fiscal Year 5D Amount SD Date 04.03.2017 &
02.03.2017 -
Z0.0E2.2018
walid Upto 20.02.2017
valid Upto Date fL=BUEREIR L
[T7.alsgoly
15.01.2
14.01. 2
— l2.01.2017
l@ B s.Itm A I |Material Shart Text PO Quantity Q... C Dely, Date  |MNet Price Curr.., Pef 1201, 2017 B Plnt
n T om Plirliimn o vend owfaen 1A mire ona et 731 AA QnTND v 111.01.2017 2ln ke

(1) The |13.02.2018 fie|d is filled out.

Project PO 4530000018 — Click on Save—the PO will get saved

(5 Purchase Order  Edit  Goto Erwironment  System Help

V] M QIO@ =
Save  (Nir+5)
Project PO 453000 Created by AE

Cocurment Crverviews O D E’? Iﬁ & (I')_:IF‘rir'lt Preview I

ZPRS Project PO * |4530000018| endor 10C

@ DelveryfInvoice  © Conditions  © Texts  © Address  © Ot

EH &

(1) Click on - 5av& (

Save Document — Click Save — Saving the PO will release it. Approval is required by AE, then by AEE and
finally by EE.

[& Save Docurment

Cystern messages issued

Do you want to save document or process data?

—T— O -
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(1) Click on I SEE

Project PO 4530000018 — Go back. We need to check the Inbox of AE since as per PO Release Strategy
the first approver is AE

[ Purchase Order  Edit  Goto Enwronment  Systemn Help

S
1
A

.| Project PO 4530000018 *o hift+F3) AE(KHA

Document Cvervieyy O D E’? ﬁ _E_',E' (I'J_:IF'rint Preview Message

@ PRS Project PO v |a530000018  Verdor 100010 Pa

£
|@| DeliveryfInvoice  © Conditions  © Texts  © Address  © Comrmuni

(1) Click on &) |
13.3. Release Strategy - Approver 1

Approver 1 - User Menu for AE(KHR-II) — Click on Inbox (also called SAP Business Workplace).

[ Menu Edit Favorites  Extras  System
I Sl

@ || v | « (

L =

£y

SAP Easy Access - User Menu fo

g & |5 5 v A

. DFavDri@Si”EES wiorkplace  (Ctri+F12)
™ [ User Mentrrdr AE(KHR-II) AE(KHR-II)

- P CEARCH_SAP_MEML - Find in SAP Menu
* @ SEARCH_USER_MEML - Find in Wser Menu

(1) Click on SAP Business Workplace '3-:;-'}:‘.
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[& workplace  Edit  Goto Folder  Enwironm

@ | « a0
L= =l

Business Workplace of AE(KHR-L

ﬁl‘dew Mmessage GﬁFind folder GE]Fir‘u:l clocur

orkplace: AE(KHR-IIT AE(KHR-IT)

E 2 Private folders
¢€ Shared folders
 Subscribed Folders

(1) Click on Inbox * .

Business Workplace of AE(KHR-II) — In the Workflow — we find one item which will be the current PO

for approval. Click on it.

= Waorkplace  Edit  Goto Folder  Erwironm
o J«H @@t
Business Workplace of AE(KHR-I

TANew message  ([)Find folder (1) Find docun

~ E Wiorkplace: AE(KHR-II) ﬂE(KHR-IIﬂ
> o Inbox
- = | Unread Documents &
+ = | DoCuments 15

* I] Entries wi
.
b Outhox
b e‘f,@ Resubrmission

(1) Click on Warkfiow 1
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[& warkplace  Edit  Goto

] M eae

Folder  Erwironment  Settings

Business Workplace of AE(KHR-IT) AE(KHR -II)

ﬁNEW Mmessage ﬂﬂFind folder ﬂﬂFind document
~ o Warkplace: AE(KHR-II) AE(KHR-II)
~ o Inbox
« = Unread Documents &
= ':| Docurnents 15
v I wiorkflow 1
+ I Overdus entries 0
+ I Deadine Messages 0
- I Entries with Errors 0
Outbox
Resubimission
Private folders
& Shared folders
# Subscribed Folders
ﬁ Trash
- ﬁ Shared trash

(1) Drag .
(2) Drop on .

Appointment calendar

Systern  Help

HE em

5’% Distribution lists

B@«]@]w ) [

EQELEIE L)

Workflow 1
Ex Title Status | Creation Da_
"%, | Approve PO 4530000018 of Praj, PHI-00018 ) 04.03.2017

Approve PO 4530000018 of Proj. PHI-00018

Business Workplace of AE(KHR-II) — Scroll to see the item details in the inbox

[E Warkplace  Edit Goto

L] M eae

Business Workplace of AE(KHR-II) AE(KHR-II)

Folder  Enyronment  Settings

TAMew message  (JFind folder  (HYFind document
~ = waorkplace: AE(KHR-IT) AE(KHR-IT)
2 Inbox
& Unread Documents 6
+ & Documents 15
v I3 wiorkfiow 1
+ I Overdue entries 0
+ I Deadine Messages 0
+ I Entries with Errors 0
£ Outbox
Resubrmission
“= Private folders

[
¢ Shared folders

7 Subscribed Folders
+ 707 Trash
* 7007 Shared trash

(1) Drag .
(2) Drop on .

& Appointrnent calendar

Systern Help

8 eow

5% Distribution lists

EE&E[TE]
Workflow 1

Ex... . Titlo

(HIELE]E )]

Sratue | Croation D, s

Approve PO 4530000018 of Prej. PHI-00018

Description Obkjects and att

ho
ko

PHI-00018 s Purchase

Upgradation of Internal Roads
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Business Workplace of AE(KHR-II) AE(KHR-II) — double click the item

[& Workplace  Edit  Goto  Folder  Erwronment  Settings  System Help
(/] 7]« eqae bl L
Business Workplace of AE(KHR-II) AE(KHR-IT)

ﬁNew message ﬂ{j;m folder mFind document @Appnintment calendar EQDistrihution lists

" o s R OO EREE)FEE EHE I S EEI 6

~ 2 Inbox
+ =] Unread Documents 6 Workflow 1
+ & Documents 15 Ex,. Title Status__Creation D3 Creation P At (Co W
» I wiorkfiow 1 % | Approve PO 4530000018 of Proj. PHI-00013 0 04032017 1m0 S |
- [ overdue entries 0
+ A peadine Messages 0
- I3 Entries with Erors 0

v &2 Outhox

v ¢ Resubrmission |

R T -

(1) Approve PO 4530000018 of Proj. PHL-0D018 @ 04.03.2017 17.02:24 5

is double-clicked.

Release Project PO 4530000018 — PO screen opens and shows a tick mark against Approver 1i.e. AE.
Click on the tick mark to approve by first approver

[ Purchase Order  Edit  Goto  Environment  Systern Help
@ «H @QA® & H HEd @m
Release Project PO 4530000018

Document Overview On 59 a’ |':'|"l‘3 Cf)_jPrint Preview Messages EI S—"Jpersonal Setting

ZPRS Project PO | 4530000018 vendor 100010 Patil Engineers & Associa.. | Doc, date 04.03. 2017
|@| Delivery/Invoice  © Conditions  © Texts © Address  © Communication @ Partners  © Additional Data @ Org, Data  © Status © Cus
[l
Release group I_|%11'(JF‘O Release 1 Code | Description Processor Stat_ R
Release Strategy 4K Level 3 po release Al Approver 1 AE(KHR-IT) AE(KH. . A
a2 Approver 2 AEE({KHR-TI} AEE(

- " A3 Approver 3 EE(KHR-II) EE(KH, .

Release indicator A Awaiting Approval
el

o,
(1) Clickon  #
Release Project PO 4530000018 — Save PO — this PO moves into inbox of Approver 2 i.e. AEE
[E purchase Order  Edit  Goto  Envronment  System  E
@ “«[Hl @@ = [
Release Project P %ﬁt”ﬂ:‘ 1018

Docurmnent Crverview O E’%" ﬂ |'jhl13 _13 (I')_:IF'rint Preview

£PRS Project PO * | 4530000018 ‘endor

E‘ DeliveryfInvoice  © Conditions  © Texts  © Address }
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(1) Click on .

Save Document — Click Save

[ Save Docurmnent

Cystern messages issued

Do you want to save document or process data?

—T— O -

(1) Click on I Save |

13.4. Release Strategy — Approver 2
Login with Approver 2 i.e. AEE - User Menu for AEE(KHR-II) — Click on

[ Menu Edlit Favorites Extras  System
I~ Sl —
@ || v @A

L= =

SAP Easy Access - User Menu fo

 F & 5 v a

. ) sitiess Workplace  (Ctri+F12)
(| Faw:unt? 1 ;E
~ [ User Merterar AEE(KHR-II) AEE(KHR-II)
* @ SEARCH_SAP_MEML - Find in SAP Menu
* @ SEARCH_LISER_MEML - Find in Lser Menw

(1) Click on SAP Business Workplace .

Business Workplace of AEE(KHR-II) — Click on Inbox and then Workflow
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[& workplace  Edit  Goto Folder  Ernwironm
v} v | « @0 de
Business Workplace of AEE(KHR -

ﬁl‘dew Mmessage GﬁFind folder GE]Fir‘u:l docun

~ E Workplace: SEE(KHR-IT) !-‘«EEI{KHR-IIH
* &2 Inbox
g :| Unread Docurments 8
* = | Documents 11

» I Entries wi
o
b Outhox
v £ Resubmission

(1) Click on Workfiow 1

Business Workplace of AEE(KHR-II) — List of items in the Workflow are shown on right side. Find the
relevant PO which has come in for approval and double click to open

[& wWorkplace Edit  Goto  Folder  Enwironment  Settings  System Help
(] M eae | =
Business Workplace of AEE(KHR-IT) AEE(KHR -IT)

TPMew message  [(MUFind folder  (R)Find document (2 Appointment calendar 2 Distribution lists

~ ] il A £=3 131623 () i Y s EEEFELE
v g2 Inbox
+ = Unread Docurments & Workflow 1
+ & Dacuments 11 By Title Status Creation Da_ Creation P &t |Co W
+ IO workfiow 1

o 1 %] Approve PO 4530000018 of Praj. PHI-00018 ) 04032017 172616 5 |
S Owerdue entries 0

+ A Deadine Messages O b
+ IO Entries with Errors 0

» €2 Qutbox

» t’,@ Resubrmission

R

Q) Approye PO 4530000018 of Proj, PHI-00018 @ 04.03.2017 17:26:16 5
is double-clicked.

Release Project PO 4530000018 — PO will open for approval. Click the tick mark against Approver 2 i.e.
AEE
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[& Purchase Order  Edit  Goto  Environment  Systern Help
@ "«H @QA@® & H HE @
Release Project PO 4530000018

Document Cwerview On e’? ﬁ Eﬁ'ﬂ @Print Preview Messages |1| g—ilpersonal Setting

@ZPRS Project PO | as30000018] vendar 100010 Patil Enginesrs & Associa..| Doc. date  |04.03.2017
I@J Delivery/Invoice  © Conditions  + Texts © Address  © Communication @ Partners  © Additional Data | Org, Data  © Status © Cus

Release group 2| PO Release 1 Code  Description Processor Stat Rele
Release Strategy 4 Level 3 pao release @i RlEElEiE AE(KHR-IT) AE(KH.. |
A2 Approver 2 AEE(KHR-IT) AEE( . A\
s " " A3 Approver 3 EE({KHR-IIJ EE(KH.
Release indicator & Aweaiting Approval R

<
(1) Clickon  # .

Release Project PO 4530000018 — Click on Save — this will move the PO to Inbox of third approver i.e.
EE

[= Purchase Order  Edit  Goto  Enwironment  Systemn |

V] v«Hl @@ =i

Ctris
Release Project FWIS

Docurnent COveryigww Cn '5? ﬁ o _'.'__,T;' (I',‘J_:IF'rint Preview:

ZPRS Project PO * | 4530000018 Wendar

E] DelveryfInvoice  © Conditions  © Texts  © Address

(1) Click on .

Save Document — Click Save

[= Save Docurnent

Systermn messages issued

Do you want o save docurnent or process data?

—— O Wa—

(1) Click on I SEE |
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13.5. Release Strategy — Approver 3
Login with Approver 3 - User Menu for EE(KHR-II) — Click on SAP Business Workplace

FX
- ISy

@ Fl ol &« =
- [}
i ﬂ

L

SAP Easy Access - User Menu fo

2 E | ¥s v A

. DFavDri@ﬂ”ESS Workplace  (Ctr+F12)
~ [ User Meriterr EE(KHR-IT) EE(KHR-II)

- SEARCH_SAP_MEMLU - Find in SAP Menu
- P SEARCH_USER_MEML - Find in User Manu

(1) Click on SAP Business Workplace .

Business Workplace of EE(KHR-II) -- Click on Inbox

M
£ Lp".].'-_',."

@ | «H eae

L

Business Workplace of EE(KHR -Li

TANew message  ()Find folder (1) Find docun

orkplace: EE(KHR-II) EE(KHR-II]

¢% chared folders

b
b

b

b = Private folders
b

v 37 Subscribed Folders

(1) Click on Inbox * .

Business Workplace of EE(KHR-II) — Click on Workflow
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E
T sy

V] e@e

Business Workplace of EE(KHR -L

-

&

(HIFind folder

ﬁl‘dew Mmessage GE]Fir‘u:l clocur

~ E Workplace: EE(KHR-II) EEI{KHR-II]I|
* &2 Inbox
g :| Unread Docurments ¢
J E| Docurments &
b Workflow 1
o | e entries O
* II ] Meszages 0
» I Entries with Errors O
b £ Outhox
v £ Resubmission

(1) Click here .

Business Workplace of EE(KHR-II) — All items within Workflow are shown on right side. Find the relevant

PO which has come in for approval and double click to open

=

(/] 7]« eqae

Business Workplace of EE(KHR-IT) EE(KHR-II)

S8 em

TPMew message (R Find folder

(fiFind document [ Appointment calendar 52 Distribution lists

- o workplace: EE(KHR-IT) EE(KHR-IT)
+ E Inbox

+ & Unread Documents 4 Workflow 1
* ] Doruments 8 Ex, Title Status |Creation Da_|Creation P At [Co W
v [ workfiow 1

3 Overd 1 %/ Approve PO 4530000018 of Proj. PHI-00018
. Owerdue entries O

) 04032017 17:27:42 5 |

+ A peadine Messages 0
- I3 Entries with Erors 0
v &2 Outhox
v @ Resubmission
R I

ho

) Apprave PO 4530000018 of Proj, PHI-00018

5%

04.03.2017 172742 5

is double-clicked.

Release Project PO 4530000018 — The PO screen is opened for approval. Click the green tick mark against

Approver 3 i.e. EE.
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@ i«H e@g® =i HEd em
Release Project PO 4530000018

Document Overview On E’?’ ﬁ |'z'|hl‘3 Cf)-jPrint Preview Messages III S—E|Personal Setting

@ZPRS Projact PO | a530000018| vendor 100010 Patil Engineers & Associa..| Doc, date | 04,03, 2017
@J DeliveryfInvoice  © Conditions  © Texts © Address  © Communication o Partners  © Additional Data |~ Org, Data -~ Status  © Cus

Release group E PO Release 1 Code | Description Processor Stat_ |Rele
Release Strategy 48| Level 3 po release A1 Approver 1 AE(KHR-IT) AE(KH. . &
a2 Approver 2 AEE(KHR-II) AEEL . o
— A3 Approver 3 EE(KHR-II} EE(KH v
Release indicator A Awaiting Approval 2 { JEE(RH. A
()

<
(1) Clickon — # .

Release Project PO 4530000018 — Click Save — this will mean PO is approved

V] v «|H|] @ @@

Ctris
Release Project FWIS

Docurnent COveryigww Cn '5? ﬁ o _'.'__,T;' (I',‘J_:IF'rint Preview:

(1)

K

ZPRS Project PO * |4530000018| “endor ]
E] DelveryfInvoice  © Conditions  © Texts  © Address

(1) Click on .

Save Document — Click Save

ve Document

Systermn messages issued

Do you want o save docurnent or process data?

—r— O Wa—

(1) Click on I SEE |
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Business Workplace of EE(KHR-II) — Click Exit

I:-':: LTSy
& v | «

Business Workplace of EE(KHR o

(Shift-+F3) |

L{mrim = _)
ﬁr\]ew Mmessage GﬁFind folder GﬁFir‘u:l docurment r@ﬂ«ppuintment

= = Workplace: EE(KHR-II) EE{kHR-IT)
* &2 Inbox
« | lInread Dnrormants <

(1) Click on &

13.6. Release Strategy — Approver 1 — Email Notification
Login with Approver 1 - User Menu for AE(KHR-I1) — Click on SAP Business Workplace

= SAP Easy Access - User Menu f
& | @A

SAP Easy Access - User Menu fo

k E |5 ¥ v a

« 3@ Fauuri’@
v = User Merterr AE(KHR-IT) AE(KHR-IT)

- P SEARCH_SAP_MEML - Find in SAP Menu
* @ SEARCH_LISER_MEML - Find in Lser Menw

(1) Click on SAP Business Workplace .

Business Workplace of AE(KHR-II) - Click on Inbox
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[& workplace  Edit  Goto

I il
@ || v«

L

Eolder  Enwironmm

Q¢
Business Workplace of AE(KHR-L
(M Find folder

ﬁl‘dew Mmessage GE]Fir‘u:l clocur

orkplace: AE(KHR-IIT AE(KHR-IT)

tivate folders

¢€ Shared folders

b
b
b
b (\l
b

R d
¥ 25 Subscribed Folders

(1) Click on Inbox * .

Business Workplace of AE(KHR-II) -- Click on Unread Documents or Documents. Depending on whether
the message is already read or not, the notification related to the approved PO will be found

[= Warkplace  Edit  Goto Folder  Erwironment

@ v« *aee

Business Workplace of AE(KHR-II) AE(KHR-II)

Cettings  Systern Help

TAMew message  [fUFind folder  (IFind docurment  BE] &ppointrent calendar

e[y

= = Wworkplace: AE(KHR-II) AE (KHR-IT)

- ij1 Tk

=] Uniread Documents &) Unrea

d -E| Docurnents 16 Me Ty

’ Wiorktlow O m

« I3 overdue entries 0 [E—Fe.‘a

+ I Deading Messages 0 M B
A* 3 Entries with Errors 0 = ﬁz

|ﬂ Unread Documents 6]
(1) Click on = | Docurnents 16

Business Workplace of AE(KHR-II) — Open the notification related to the PO
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[ workplace  Edit Erwironment

] v« ece

Business Workplace of AE(KHR-II) AE(KHR -II)

Goto Folder Settings  Systern Help

New message  (HIFind folder  (HiFind document (2] appointment calendar

~ & Workplace: AE(KHR-IT) AE(KHR-IT)
- & Inbox
« & Urread Documents 0

o 'ﬂ Documents 16

Me Ty Title

8 ew

5% Distribution lists

(2l Bl

Documents 16

|2 L) ()2 L)l L) [ (REELF 2 L )

At author Daterecel " Co

v I wiorkfiow 0

Re REC\E

O overd [ [ Purchase Order wiarkfiow System 04.03.2017 1
. Overdue entries 0 =]

[ F& BITHD APRr, TIETRIGw Sy T 03201 T
. g D= I (== 0 £ [&RaBilNDApn. workfow Sys% 04.03.2017 1
Y S0 tEbntrles it Errarsio 2 [gy Purchase Order ‘wiorkflow System 03.03.2017 1
5 % Ru bDX. . = [y R4 Bl No Appro ‘Workflow System 03.03.2017 1
N “‘;; nesum'ss'fn £ [ Ra Bl Mo Appro workflow System 03.03.2017 4

Wiorkflowe Systern 04.03.2017

0 [&y Purchase Order

1 is double-clicked.

Display Document: Purchase Order Approved 4530000018 — PO is opened and shown as approved by

all 3 approvers. Click to go back to Inbox

Release strategy | PaymentProcessing | Versions
elease group 4K PO Release 1 Code Description Processor Sta.. Rt
elease Strategy 4K Level 3 po release Al Approver 1 AE(KHRJI) AE(KHR o7
A2  Approver2 AEE(KHRI) AEE(K o
elease indicator R Document Approved A3 Approver3 EE(KHR-I) EE(KHR o/ ¢t
System messages issued
&S Hm A | Material Short Text PO Quant| Do you want to save document or process data
[:Jio P D Picking the road surface
[]2e ¢ 0 BEM Surface 0 Save ]| | Ed
[= Documment  Edit  Goto Settings  Swystern Help
@ v« RN =
Display Document: Purchase er Approved :

‘FD

0

r | & th

g+
oom

T =

< Doc, contents } -ﬁlttrihutez | -F{ecipient list

Reply...

Reply with Reft
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(1) Click on @ .

Business Workplace of AE(KHR-II) — In Documents, we can see the approval notification

& workplace  Edit  Goto  Folder

@ -]« eee

Business Workplace of AE(KHR-IT) AE(KHR-IT)

Engronment  Settings  System  Help

T8 o=

TAnew message  (MiFind folder () Find dacument
~ & Workplace: AE(KHR-II) AE(KHR-IT)
- &2 Inhox
« ] Unread Documents 0
« & Dacuments 16

2 Distribition lists

Documents 16

[ Appointrent calendar

[l

M, | Ty.. Title At |uthor Data recei,”|Ca,, Re, [Recip
» D warkiow 0 [¢3 Purchase Orcer | Warkfiow System 04,03.2017 1 B
+ O3 Overdue entries 0 2 [ RA Bl No Approv Warkfiow System 04.02.2017 4 -
. EDEBE‘“”E Messages O & [ R4 Bl No Approy Workfiow System 04.03.2017 1
— = tE””'ES with Erors 0 & [ Purchase Order Workfiow System 03.03.2017 1
=
. (me“ bnx_ £ [ RABil No Approv Workflow System 03.02.2017 1
B Resubmission
i erayvr £ [ RA Bl No Approy Workfiow System 03.08.2017 4
b Ol £ [ RA Bl No Approv Workfiow System 03.08.2017 4
S
v e £ 5 Ra Bl No Approy Waorkfiow System 03.03.2007 1
- §F Trah £ [ Purchase Order Workflow System 03.02.2017 1
« {07 Shared trash [ Purchase Orcler Warkfiow System 03.03.2017 1
Ra Bil o Approv Workfiow Systam 14.02.2017 4
B
[ Ra Bil Mo Approv Workfiow System 14.02.2017 4
™ ma aill ko o Wil finu Cuctam 14 02 N7 1
Order Appi 45’ 8

Dear Sir/Madam,

Purchase order 4530000018 is approved.

-Workflow System

sid

b 520 ¥ nmerpga NS

|:|:|‘_ sl >
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14. EMD Link to Purchase Order (PO)
14.1. Tcode F-04 - Login with Finance user since the authorization is provided for Finance profile

[ Menu Edit Favorites  Extras  System

=1 —

@ |fo4 v| « @

=
SAP Eas ybs

[ & & ga0ther menu e g &

* = Favorites
. ';’f‘g' PCOO_Me9_CLOG - Overvieny of Cormpary |
* 37 5 PLO 85000028 - Fin. Staternents: Actf!

(1) The field is filled out.

Post with Clearing: Header Data — Enter the Document Date and Posting Date

(= Document  Edit  Goto Extras Settings  E
@ v | « e
Post with Clearing: Header Data

Choose open iterms  Account Model

Docurment Date 04.03.2017 3 Type Sk
Posting Date 04.03. Period
Docurnent Murnber \%i)

Reference

Doc. Header Text

(1) The Document Date field is filled out.

Post with Clearing: Header Data — Select Document Type as KA i.e. Vendor Document
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[5 Docurment Edit Goto  Extras Settings  Enwironment System Help
V] v| « Q@ g
Post with Clearing: Header Data

Chooze open items  Account Model

Docurnent Date 04.03.2017 Type Ea || Company Code [+
Posting Date 04.03.2017| Petiod Doc. Type  Description |
Docurment Murnber KA Wendor Document I

Reference Cross-CCo
Doc.Header Text

Clearing text

(1) Clicking on the entry <b>KA</b> K& Wendor Document  gejects t.

Post with Clearing: Header Data — Select Company Code as 1000 for CIDCO

[ Document  Edit Goto Extras Settings Enwvironment  Systemn Help
<@ v« @ e = @
Post with Clearing: Header Data

Choose open iterms  Account Model

Docurnent Date 04.03.2017  Type 5611 Cornpary Code 1000
Paosting Date 04.03.2017  Period CurrencyRate 10
Diocurnent Murnber Translation dte 1
Reference Cross-CCode ko,

Dioc Header Text

(1) The Company Code field is cleared.

Post with Clearing: Header Data — Enter Currency as INR
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[ Document  Edit Goto Extras Settings  Erwironment  System Help
V] v | « eqae
Post with Clearing: Header Data
Choose open iterns  Account Model

Docurnent Date 04.03.2017| Type K Cormnpany Code 1000
Posting Date 04.03.2017  Period Currency/Rate im:| »
Docurnent Murnber Translation dte in
Reference Cross-CCode Mo, 1

Doc Header Text
Clearing text

(1) The Currency/Rate field is cleared.

Post with Clearing: Header Data — In Reference, type the PO number

(= Docurnent  Edit

@

Goto

-

&«

Extras

Settings  Ervwir

L JAL

Post with Clearing: Header Data

Choose open iterns

Account Model

Docurment Date 04.03.2017 Type Ei i
Posting Date 04,03.2017| Period i
Docurnent Murnber T
Reference 4530000018 C

Doc. Header Text

Clearing text

EE (FEHR-II}

EE (FHR-II} 7

453EIEIEIEIEI}Q
lodoooo4dll

(1) The Reference field is cleared.

HE @F

Post with Clearing: Header Data — Enter text in Doc.Header Text. This is free text. You can enter

“Linking EMD to PO”
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[5 Docurment Edit Goto  Extras Settings
V] v | « L O
Post with Clearing: Header Data

Chooze open items  Account Model

Document. Date 04.03.2017 Type Ei
Posting Date 04.03.2017  Petiod
Docurnent Murnber
Reference 4530000018
Doc. Header Text Linking EMD to PO
BG#SEL/2017/02)f
EMD received

Payrnent to Wendor

il ChAM +0 M

(1) The Doc.Header Text field is cleared.

Enwironme

Cormpal
CLrren
Trarsla

Cross-C

Post with Clearing: Header Data — Select Transfer Posting with Clearing as the option. Click Enter
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[5 Docurment Edit Goto  Extras Settings  Enwironment System
V] v | « L O
Post with Clearing: Header Data

Chooze open items  Account Model

Docurnent Date 04.03.2017 Type Ei Carnpaty Code
Posting Date 04.03.2017  Period Currency fRate
Diocument Mumber Translation dte
Reference 4530000015 Cross-CCode Mo,

Doc. Header Text Linking EMD to PO

Clearing text

Transaction to be processed

Ioutgoing payment

“Incoming payment
“Credit memo
.

(+)|Transfer posting with clearing

(1) Transfer posting with clearing is now selected.
(2) Drop on .

Post with Clearing: Header Data — Click on “Choose open items” button

[= Docurent  Edit Goto Extras Settings
V v | « @@

Post with Clearing: Header Data

Choose open items || Account Model

Docurnent Da 052 DpEn ﬂ:n_azn_s I:F.E::,Le

Posting Jate 04.03.2017 Petiod

DocLirment Murnber

- r Ar e ————
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(1) Click on Choose open items | =005 open items |

Post with Clearing Select open items — Enter Company Code as 100 in the subsequent screen

[= Docurent  Edit  Goto Settings Swystern Hel
@ v | « LXK
Post with Clearing Select open items

Process Open [tems

Dpen itermn selection

Carnpary Code 1000

Account 100010 7l

Account type looolo
, _ 100054
Special GL ind Lo0ooa mnal OI

Prnnt advice nio.

(1) The Account field is cleared.

Post with Clearing Select open items — Select the vendor account in Account field and Account type as
K for vendors
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[ Document  Edit Goto Settings System Help

V] v | « L O
Post with Clearing Select open items

Process Open Items

Open item selection
Compary Code 1000
Account looolo
Account type B
Special GiL ind AocTy  AccTy  Short L,
Print advice no. K Wendors
~|Other accounts '\G>
|Distribute by age
—|Automatic search
(1) Clicking on the entry <b>K</b> K Vendars

Post with Clearing Select open items

[5 Document  Edit @oto Settings System
@ v| « eqe
Post with Clearing Select open item

Process Open Items

Open item selection
Compary Code 1000
Account loo0o1o
=t
Account type 4]
Special G/L ind  |Mormnal Ol

Print advice no, '\I

—|Other accounts

" |Distribute by age

(1) Clicking in the input field Special G/L ind activates it.

filuls

selects it.
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Post with Clearing Select open items — Select small icon besides the Special GL ind. field and select EMD-
S. Creditors. Click on Green tick mark to proceed ahead

[ Document  Edit Goto Settings System Help
/] v | « Q@
Post with Clearing Select open items

Process Open Items

Open item selection Addition:
Company Code 1000 I MorE
Account looolo VAo
Account type E DL
Special G/L ind [ j f|Marmal Ol “IPosti
Prant advice no. Dunr

D | o
|Other accounts TIPayn
| Distribute by age Ticalle

T
(1) Click on -//Marmal o1
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[ Post with Clearing Select open items

Special G/L Indicator

Account Ty Special GfL  |Mame
k.

Dowt Pamnent to S, Creditors
Sec, Deposit-5, Creditors
Retention-5. Creditars

EMD-5. Creditors

Discounts

B o e o ooy
€ =W D OoOZT - IoTON@E O A &wme

(1) Click on Choose @

Guarantes recd fram S, Cred,
Advance to Pvt, Parties

Dovery Payrnents, Current Assets
Dowen Payments, Financ'| Assets
Yalue-Dated Bank Transfer

Diowernn Paymment Requests
GUarantes received

Security deposit

Diowernn Payrnents, Intang, Assets
Dowen Paymnents, Tangible Assets
Diowern Payrments, Amortization
Payrment reguiest

Check/Eil of Exchange

Dowet Payments, Stocks
Rediscountable Bills of Exch,

05 I ==

Post with Clearing Select open items — The special GL indicator appears in the field
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[ Document  Edit Goto Settings System Help
v} v | « LXK
Post with Clearing Select open items

Process Open Items

Open item selection Addit
Company Code 1000 Ol
Account looolo e
Account type E

L
Special G/L ind L [l |Marmal o1

Pront advice nio.

|Other accounts

|Distribute by age
(1) Click on [,

Post with Clearing Select open items — Click Process Open ltems

[5 Docurment Edit Goto  Settings Systerr
& v | « L JR

Post with Clearing Select open it

Process Open Items

cess Open Iterns  (Shift+F4)

Dpen item seletTion

Compary Code 1000

- ' A

(1) Click on Process Open Items | Process Open Items |

Post with Clearing Process open items — All open items for the selected vendor are displayed. Click on
Select All
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[5 Docurment Edit Goto  Settings Enviror
v} v | « Qe
Post with Clearing Process open .

i @ Distribute Difference  Charge Off Differar

./ Standard | Partial Pt Res.Items - Wi

Account iterns 100010 Patil Engineers & Associate

Docurnent... 0. Document... P Mo, Da.., I
1500000227 EZ 04.03.2017 39 ] 2,1
20000000968 34 12.01.2017 39 5905 51 1,10

1200000003 K& 25.11.2016 39 55905 101 :

i »
B ER B @) B
Processing
Murnber of items 3
Display from item [ll

(1) Click on E

Post with Clearing Process open items — Click on Items
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[5 Document  Edit  Goto Settings  Environment Swstem Help

@ i« ege =il DhadH B0 e

Post with Clearing Process open items

§r @ Distribute Cifference Charge Off Difference r Editing Options & Cash Disc. Due

 /standard - Partial Pmt - Res.Items | wH Tax

Account iterns 100010 Patil Engineers & Associate
IMR Gross CashDiscount _DPer,

z,565,000.00-
1,000,000, 00-
200,000, 00-

Document... D.. Document... P..|Mo... Da...
1500000227 KZ 04.03. 2017 39 0
2000000096 S4 12.01. 2017 |39 5905 51
12000000035 K& 23.11. 2016 (39 5905 101

1 b

) L (2] [ ero..) 8 rosse... J88 curorcy ) 7 toms

&  Ttems V Disic

&

oA

Processing S
Murnber of items 3
Display from iterm

Arnount entered

Assigned 3,765

(1) Drag ¢ Items
(2) Drop on..

Post with Clearing Process open items — Double click the item related to the project i.e. EMD
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[5 Docurment Edit Goto  Settings Ernwironment Systern Help

V] «H e of il anat

Post with Clearing Process open items

i @ Distribute Difference Charge Off Difference & Editing Options & C=

./ Standard | Partial Pt Res.Itemns - WH Tax

Account iters 100010 Patil Engineers & Associate

Docurnent... 0. Document... P Mo, Da.., IMR Gross CashDiscoumnt
1500000227 EZ 04.03.2017 39 ] 2,565,000.00-

£000000096 34 12.01.2017 39 5305 51 1,000 %00.00-
1200000003 K& 25.11.2016 39 55905 101 200,0 =

2,363,000 00 40 double-clicked.

)

Post with Clearing Process open items — Click on Overview

[5 Docurment Edit Goto  Settings Ervviror
& v | « L JR

Post with Clearing Process open |

¥ @ Distribute Difference Charge Off Differer

ent Crverview:  (Shift+F2)
r 1 [=TI" Ry o~ T T res, Items < WH

o

Account iterns 100010 Patil Engineers & Associate

- ' - = ' - -. - -

(1) Click on Document Overview £

Post with Clearing Display Overview — Select 29 as Posting Key
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[5 Docurment Edit Goto  Extras Settings
v} v | « [ J2) |
Post with Clearing Display Overvi

@ Process COpen [tems  Choose open iterns Ei

Document Date 04.03.2017 Type

Posting Date 04.03.2017 Period
Docurnent Murnber | INTERMAL Fiscal fear
Reference 4530000018

Doc. Header Text  |Linking EMD to PO
Iterns in docurnent currency

PE Busa Acct

In 0.00 C 0.00

Other line itern

Pstiy 39| count SEL I
3
40

(1) The PstKy field is filled out.

Post with Clearing Display Overview — Select the account of the Vendor
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[5 Docurment Edit Goto  Extras Settings  Environm

V] rl«H e@a@®

Post with Clearing Display Overview

@ Process COpen [tems  Choose open iterns EﬁDisplay LI

Document. Date 04.03.2017 Type Fa
Posting Date 04.03.2017 Period 1z
Document Mumber | INTERNAL Fiscal Year 2016
Reference 4530000018

Doc. Header Text  |Linking EMD to PO
Iterns in docurnent currency

PE Busa Acct

In 0.00 C 0.00

Other line itern

Pstky 39| Account | 100010] 4L Ind

(100010 N |
@

(1) The Account field is filled out.

Cor
Cur
Tra
Zro
Tra

In

TTyt

Post with Clearing Display Overview — Select the Special Indicator as EMD-S. Creditors
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[ Document Edt  Goto  Extigs  Settngs  Ervronment  System  Help
L) MER=E 1L . Dhoh SR ew
Post with Clearing Display Overview

@& Process Open Items  Choose open items  %&Display Currency  Account Mockel [ Taxes

Document Date 04.03.2017 Type Ka Cormpany Code Looo
Posting Date 04.03.2017 Period 1z Currency INR
Document Number | THTERNAL Fiscal fear 2016 Translation dte 04.03.2017
Reference 4530000018 Cross-CCode Mo,

Doc Header Text  |Linking EMD to PO
Itemns in docurment currency

Trading part.B4

PK Bush Aoct INE Awount Tax awnt
D 0,00 © 0.00 0.00 T 0 lineitems
Other ine item

e
Petky  [38]Account (100010 saLind | Qlype New ca.code

4
s

4

520 ¥ mmerpoa | INS

5}

F4 is now pressed.

[& Spedial G/L ind. (1) 20 Entri

v B &) 2=

S Description

1 :D::uwn Parnent to S. Creditors
Sec. Deposit-5, Creditors
Retention-S. Creditars
EMD-S, Creditors
Guarantge recd from 5. Cred.
Advance t. Parties

Down Payrents, Current Assets
Dowen Payments, Financ'| Assets
Walue-Dated Bank Transfer

M = O & W D

(1) Click on 4 EMD-5. Creditors

Post with Clearing Display Overview — Click Enter
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[ Document Edt  Goto  Extigs  Settngs  Ervronment  System  Help
L) fl«H eae Dhoh SR ew
Post with Clearing Display Overview

@& Process Open Items  Choose open items  %&Display Currency  Account Mockel [ Taxes

Document Date 04.03.2017 Type Ka Cormpany Code Looo
Posting Date 04.03.2017 Period 1z Currency INR
Document Number | THTERNAL Fiscal fear 2016 Translation dte 04.03.2017
Reference 4530000018 Cross-CCode Mo,
Doc Header Text  |Linking EMD to PO Trading part.BA
Items in document currency
PK Bush Aect INE Awount Tax aunt
D 0.00 © 0.00 0.00 % 0 Lineitems

Other ne item

[
Pstiky |39 Account 100010 SGLInd 4 Qlype Hew co.code

4

520 ¥ mmerpoa | INS

5}

Enter is now pressed.

Post with Clearing Add Vendor item — Enter the EMD Amount

[5 Docurment Edit Goto  Extras Settings  E
V] v | « L A
Post with Clearing Add Vendor item

b &1 [& [0 Choose open items  Process Open T

Yendar 100010 Patil Engineers & Associz

Cornpary Code | 1000 3rd Floor Balaji Bhawvan, E

CIDCD of Maharashtra Ltd. Murnbai

Itern 1 [/ S, Creditors EMD [ 239 4

Amount 2565000 IINR
* Bus. fsect

d 650000

MNoge 2565000

Disc.perc, 1 Disc, A
EETEEE Cost Cen

(1) The Amount field is filled out.

Post with Clearing Add Vendor item — Click 1000 and 1110 as Bus. Area and Section respectively
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[5 Docurment Edit Goto  Extras Settings  Enwironment System Help
V] v | « Q@ HE
Post with Clearing Add Vendor item

b &1 [& [0 Choose open items  Process Open Items & More data Account Mot

Wendor 100010 Patil Engineers & Associate GfL Acc (451000
Cornpary Code | 1000 3rd Floor Balaji Bhavan, Behind BEQ

CIDC0 of Maharashtra Lid. Mumbai

Itern 1 [/ S, Creditors EMD [ 239 4

Armount ZRa5000 IMNR

Calculate tax Buis. fsectn looo 7
Mode 1d
Disc.perc, Disc, Armount 1
Cost Center Real estate
Purch.dac.

(1) The Bus./sectn field is cleared.

11110 11000 BELAPUR & MERLIL (B&M)
) o= p— —

is double-clicked.
Post with Clearing Add Vendor item — Enter PO number in Purchase Document field

[E Document  Edit  Goto Extras Settings
V] v | « [ Ja)
Post with Clearing Add Vendor it

i & [B [0 choose open items  Process Ope

YWendor lo0o10 Patil Engineers & Ass
Compary Code | 1000 3rd Floor Balaji Bhav:
CIDCO of Maharashtra Ltd, Murnbai
Itern 1 f S, Creditors EMD [/ 29 4
Armount 2565000 IMR
Calculate tax Bus.f
Mode
Disc.perc. Disc.
Caost
Purch.doc. | 4530000018 IQ
4530009018 Circle
Contract 25500000 111
4530000
4530000016
Fundls ctr Crnry

(1) The Purch.doc. field is cleared.
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[5 Docurment Edit Goto  Extras Settings  Enr
V] v | « L A
Post with Clearing Add Vendor item

b &1 [& [0 Choose open items  Process Open Ite

Yendar 100010 Patil Engineers & Associate
Cornpary Code | 1000 3rd Floor Balaji Bhawvan, Be
CIDC0 of Maharashtra Lid. Mumbai
Itern 1 [/ S, Creditors EMD [ 239 4
Armount ZRa5000 IMNR
| Calculate tax Bus. feecth
Mode
Disc.perc, Disc, ArmoL
Cost Cente
Purch.doc. 4530000018 00010 G
*I':":”:'l':' Circle
Contract
Funds ctr Cmmt iterm

(1) The Purch.doc. field is filled out.

Post with Clearing Add Vendor item — Enter suitable text e.g. EMD linked to PO
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[ Document  Edit  Goto Exfras  Settings  Erwironment  Systemn Help
@ v | « e 5
Post with Clearing Add Vendor item
i a [.?; [0 choose open iterms  Process Open [tems 5 More data Account |
Wendor looolo Patil Engineers & Associate GfL Acc (451
Company Code 1000 2rd Floor Balaji Bhavan, Bekind BBO
CIDCO of Maharashtra Lid, Murnbai
Itemn 1 f S, Creditors EMD [f 39 4
Arnount 2565000 IR,
Calculate tax Bus. fsecth 10001110
Mode
Disc.perc, Disc, ArnoLnt
Cost Center Real estate
Purch.doc, 4530000018 |00010
Circle Flowy Type
Corntract £
Funds ctr Crnmt itern 699999
Assignment
Text EMD lirked to PO 9 5 L
EMD linked TO PO \’_\
- B3 received from Yendor
Mext Line Itkem (1)
Pty Account SGL Ind TType My Co,Coc

(1) The Text field is cleared.

Post with Clearing Add Vendor item — Click on Document

5] Document | Edit Goto  Extras Settings

@ b «H eae

Post with Clearing Add Vendor it

e &1 [2 [0 Choose open items  Process O

Yendar 100010
Company Code 1000

Patil Enginests & &s:
3rd Floor Balaji Bhav:

(1) Clicking on the Document | 22cument

menu item executes it.
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Post with Clearing Add Vendor item — Document = Simulate

& | pocument | Edit  Goto  Extras Settings |

& Crther Docurnent Shift+F5 @ '3'_@ .&
Change i
Lisnlay Fdar iterr
Simulate
rocess Jpen |
Reset b
we  Post Ctri+S pers & AssOCi
o Bt Shift+F3  Balaji Bhavan,
CIDCO of Maharashtra Ltd, Murnbai
(1) Clicking on the Simulate Simulate menu item executes it.

Post with Clearing Add Vendor item — Click Enter. There are no critical messages

& Document Edit Goto  Extras  Settings  Enwronment  System  Help w

[ v« eqae | =
Post with Clearing Add Vendor item

44 &) [3 [0 Choossopenitems  Process Open Items & More data Account Model

Wendor 100010 Patil Engineers & Associate GJL Acc 451000
Company Code 1000 ard Floor Balafi Bhavan, Behind BBQ
CIDCO of Maharashitra Ltd wumbai
Item 1 / 5. Creditors EMD /39 4
Amaunt 2565000 INR,
OCakculate tax Bus. fsectn Looo| 1110
Hode a
Disc.perc Dist. Amourt
Cost Center Real estate
Purch.doc, 4530000015 | 10
circle Flow Type
Contract /
Funds ctr Cromt item 699999
Assignment
Text EMD Irked to PO 0¥ Long Texts
Next Line Item
Pstiy Account SolInd | | TType New co.code

(& Purchase order history 4530000018 00010 wil be negative for down payment

g

@L 5207 nmerpga NS

e

Enter is now pressed.

Post with Clearing Display Overview — Click on Save

[& Document  Edit  Goto Extras Settings  Enwironmen
V] I «H|eae

Post with Clearing Displ':' Ctr+S ) apgr

G YEDisplay curency (£l Taxes  EDReset

Docurment Date 04.03.2017 Type Ei Comp
Pasting Date 04.03.2017 Period 12 Curret

(1) Click on .
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14.2. Tcode ME23N - View PO
Enter Tcode ME23N

= Menu Edit Favorites Extras  System

e

@' me2an '_I « ‘

b

SAP Easy A s
2 E | & | gadther menu e g &

* = Favorites
* 'gf? PCOD_M99_ CLO0S - Overvies of Company |
+ 7 § PLO 86000028 - Fin, Statements: Act{i

(1) The field is filled out.

Project PO 4530000018 — Open the Project PO by selecting Other Document and typing the PO
number. In Purchase Order History, we can see the linked EMD

[& purchase Order  Edit  Goto Environment  System  Help

/] v« eqe =i a8 e

[.| Project PO 4530000018 Created by AF(KHR -IT) AE(KHR -II)

Document Owerview On D 52’ a @Prlnt Preview Messages |1| é—ﬂpersuna\ Setting

[mr] zpRs Progect PO ~[as30000018] verdor 100010 Pati Engineers & Assoria. | Doc. date (04, 03,2017
| 7| Header
|§ E 5. Itm A4 1 Material Short Text PO Quantity Q... C|Deliv. Date  |Met Price curr... |Per .., Matl Group  Plnt Stor. Location Bm
Dm P D Picking the road surface 14U D 23.03.2017 731,244. 90 INR 1 Al Engineering .Kharghar
[0 2D BBM SLrface 14U D 27.04.2017  2,256,256.14INR 1 AU Engineering .Kharghar a
DSD PD DEM with 4.5% Bitumen 1AL D 12.04.2017 4,647,793, 74INR 1 Al Engineering _Kharghar -
' «
= 2= EFTE 8
— e N
= 1010 ] Picking the road surface I |a ||
Services < Limits  © Material Data | Quantitiesf/Weights Delivery Schedule Delivery Invoice ¢ Conditions Account Assignment < Purchase Order History \ |Z| \@

IEFREFL S J& =L 0 5= i[E)

Sh. Text™ MvT Material Document Item Posting Date | EQuantity Delivery cost guantity OUn E  Amt.in loc.cur, Lour EQty in OPUR DelCostQty (OPUR) Order Price Unit|E Ao
ANz 1200000162 1 04.02.2017 o o AU 2,565,000.00- INR. o 0 AU 2,565,000,
o AU = 2,565,000.00- INR = o AU = 2,565,000

Tr./Ev. Down payment N

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 214 of 519




Uthareh

SAP Training manual B iy
15. Receipt of Bank Guarantee from Vendor
15.1. Tcode - F-57 — Login with Finance user since authorization is provided for Finance profile

[ Menu Edit Favorites  Extras  System

=1 —

& |fs7 v | « @

=
SAP Eas*ybs

[ & & ga0ther menu e g &

* = Favorites
. ';’f‘g' PCOO_Me9_CLOG - Overvieny of Cormpary |
* 37 5 PLO 85000028 - Fin. Staternents: Actf!

(1) The field is filled out.

Vendor Noted Item: Header Data — Enter the Document Date and Posting Date

[= Document Edit  Goto System Help
] v| « 2@

Vendor Noted Item: Header Data

Document Date 04032017 13 Type Ei
Posting Date 220227 Period
h 20.02.2
Docurnent Mumber 14.0%.
Reference

Doc. Header Text

(1) The Document Date field is filled out.

Enter the Company Code as 1000 for CIDCO
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[5 Document Edit  Goto Systemm Help
V] v « eae o
Vendor Noted Item: Header Data
Document Date 04032017 Type K| Company Code 1000y
Posting Date 04.03.2017  Period Currency/Rate 1
Document Murmber Translation dte 1
Reference
Dioc, Header Text
(1) The Company Code field is cleared.
Enter currency as INR
[ Document  Edit  Goto System Help
/] v| « eqe g
Vendor Noted Item: Header Data
Document Date 04032017 Type Ei| Company Code 1000
Paosting Date 04.03.2017 Period Currency fRate II-]'RI »
Dacurment Murnber Translation dte in
Reference 1

Do, Header Text
Trading part.BA

(1) The Currency/Rate field is cleared.

Header Data — Enter the Reference — it is free text

@F

@
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[E Documment  Edit Systern Help

V] rl«H e@a@®

Vendor Noted Item: Header Data

Goto

Document. Date 04032017 Type Ei (o
Posting Date 04.03.2017  Period U
Docurnent Murnber Tr:

Reference |

EE (FHR-IN /2017
1000000411
EE (FHR-II}

(1) The Reference field is cleared.

Doc.Header Text
Trading part.BA

Line Item

Enter Doc.Header Text — it is free text field

(= Docurnent  Edit Systemn Help

@ -«H e@e

Vendor Noted Item: Header Data

Goto

Docurment Date 04032017

Posting Date 04.03.2017 Period

Docurment Murnber

Reference EE (EHR-II) /2017

Type EL

Doc. Header Text eEEr 2017/02/1]

Trading part.Ba EMD received
Payrnent to Wend
14 CIDCOEE(KHR -l 3- 14

Link EMD to PO
2.5% Bg

Line Item

Posting Key

limle ChAM Far 0 #1704

(1) The Doc.Header Text field is cleared.

Camparr
CLrrency

Translati
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Enter Posting key as 39. Select the Special G/L Indicator as “Guarantee recd. from S. Cred”

[E Document  Edit Goto System Help
V] v| « 2R ¢

Vendor Noted Item: Header Data

Docurment Date 04032017 Type E
Posting Date 04.03.2017  Period
Docurnent Murmber

Reference EE (EHR-II) /2017

Doc. Header Text BE#SBIf2017/02f1

Trading part.BA

Line Item

Posting Key 34

Special GfL ind T m
Account m
Arnount o
Due 4

Dunning Block

(1) Click on & .

[ Special G/L ind. (11 20 Entries found

I ) ) Y =T

Description

Down Pament to S. Creditors
Sec, Deposit-5, Creditors
Retention-S. Creditors
'EMD-5. Creditors

Guarantee recd from S. Cred.l

Advance to . Parties
Do Paymment rent Assets
Do Payrnents, Fnanc| sssets

Yalue-Dated Bank Transfer
Discounts

O m M = | Mo~ 0

(1) Click on 5 Guarantee recd from S. Cred.
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Select Account — Enter vendor account

[ Document  Edit  Goto Systern Help
v} v | « LXK

Vendor Noted Item: Header Data

Document. Date 04032017 Type Ei' Comy
Posting Date 04.03.2017  Period CLFTE
Diocument Mumber Tran
Reference EE (FHR-II) /2017

Doc. Header Text BG#SEL/2017/02/1
Trading part.BA

Line Item

FPosting Key 39

Special GfL ind 5

I =t

Arcount Mode

Arnount 100010 Amt,
Laaudl

Due 100054 b i

Duntitig Block 133401 Durr
loooo4a

(1) Clicking on the entry 100010 100010 selects it.

Enter Amount and Due date

Zensar/CIDCO/2017/TM_PS_TRG_V1

Page 219 of 519




SAP Training manual

Uthareh

uwrRE arasdi gareng

[& Documment  Edit Goto Systemn

Help

V] rl«H e@a@®

Vendor Noted Item: Header Data

Document Date 04032017 Type
Posting Date 04.03.2017  Period

Diocument Mumber

Reference EE (FHR-II) /2017
Doc. Header Text BG#SEL/2017/02/1
Trading part.BA

Lire Item

FPosting Key 39

Special G/L ind 5

Account 100010

Armount 650000

Due n4nzzolg| |3

Dunning Block 200225
13.02.2 1

Azsignrment

(1) The Due field is cleared.

Enter text — e.g. BG received from Vendor
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[ Cocurment  Edit Goto o Systern Help
@ v |« e e HE

Vendor Noted Item: Header Data

Document Date 04.03.2017 Twpe Ei| Company Code ARafu]u]
Posting Date 04.03.2017  Period 12 Currency/Rate INE
Diocurnent Murnber Translation dte 04.03. 2017
Reference EE (FHR-IT) /2017

Do Header Text BE#SBEI/2017/02/1
Trading part.BA

Lire Item

Posting key 39

Special GfL ind 5

Account 100010 Mode

Arnovt 650,000, 00 Arnt.in loc.cur, 650,000.00
Due 04.03.2018 Dunning kKey

Dunning Block Dunning Area

Assignment Specl G/L assgt

Text B received from vendor] nl

RO

Vendor Noted Item: Header Data — Click on Save

(1) The Text field is cleared.

[E Document Edit  Goto System Help
&  «|H|] @ @@
Po tH+5
Vendor Noted Item: Hc% e

T ot
Docurnent Date I_D4. 03. ZEIl?‘J Type Ea|  Comparny
Posting Date 04.03.2017 Period 120 Currencyf

(1) Click on .
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Vendor Noted Item: Header Data — Click on Document Menu -- Document = Display to display the
document

(% | Document | Edit  Goto System Help
¢ Other Docurnent Shift-+FS @ @ ﬁ

Change
Display r Data
Post CtrH-S
Exit Shift+F3
Docurment Date 1 7 Type Ka
Posting Date 04032017 Period 1z
_ S 22022017
(1) Clicking on the Display Display menu item executes it.
15.2. Tcode — FBL1N - to see vendor line items — Authorization provided to Engineering users

(& Menu  Edit  Favorites Extras  System

& |fin —_ @

=1
SAFP Easy bs

[ F | &= | gaOther menu e g £

* [ Favarites
* 'g?g' PCO0_pMS9 CLoE - Cverview of Comparny |
» 7 5 PLO 86000028 - Fin. Staterments: Actf!

(1) The field is filled out.
Select Vendor account

[ Program  Edit  Goto Systern Help
/] v « e =
Vendor Line Item Display

(% o )5 [i] DataSources

Wendor selection

n =
| oY to
Company code 100010 to

Lo0oad
100004
Selection using search help 100000

Search help ID

Search string

Yendor account
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(1) Clicking on the entry 100010 100010 selects it.

Vendor Line Item Display

[S Program  Edit Goto  System Help
& | « @B
Vendor Line Item Display

(% "o = [i] Data Sources

-
Vendar account I_ll:H:lI:lll:l

Compaty code 1000

Selection wsing search help
Search help ID
Search string
| 5 Search help

Lire itern selection
Status

®)0pen items
Cpen at key date 04.03.2C

IiCleared iterns
Clearing date

Cpen at key date

14l iterns

Posting date

Type
[|Mormal iterns

|Special GfL transactions
 IMoted itemns :

(1) Scroll Mouse wheel down to bring the screen to desired location
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Vendor Line Item Display. Select Open Items. Click Noted Items check box

[5 Program  Edit  Goto System

Help

V] r«H e@ge

Vendor Line I'tem Display

(% "o = [i] Data Sources
Lompany cooe

Selection using search help
Search help ID
Search string
5 Search help

Line itermn selection
Status
®Jpen iterns

Open at key date

“iCleared iterns
Cleating date

Open at key date

1Al iterns

Posting date

Type
KEINDrmaI iterns

|Special GfL transactions
[ Moted items

B Park&\@s

oy

04.03. 20

(1) Click on DNDtEd itEITIS_

Click on Execute button or F8
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[5 Program  Edit  Goto  System Help
v} v | « [ J2) |

Vendor Line I'tem Display

(S| = [i] Data Sources

E»Ct ")

Selection using search help

Search help ID

(1) Click on Execute @

Vendor Line Item Display — Open Line Items for the Vendor will be displayed. Find the required line
item related to BG

& Lst Edit Goto Ewtras  Ergonment  Settings  Systern  Help

@ M eae =2 HHhodH A0 o=
Vendor Line Item Display

M4 » M g &2 HEQ Fa&F HAEwm E%WED G

Vendor 100010
Company Code 1000 :CIDCO of Maharashtra Ltd.
Name Patil Engineers & Associate
City Mumbai
St|hAssignment DocumentNo | Type Doc..Date |5|DD|Amount in local cur. [LCurr|Clrhg doc.
— R
_|:|_l ()] 1200000057 |Ka 05.01.2017(F 700,000, 00- | INR
@ 1200000167 |KL 04.03. 2017 5|l £50,000.00- ) INR
@ |advance payment 1200000108 |Ka 1z.01.2017|F SO, 00— | INE
@ 1,3?0,000.(9 THR
** hccount 100010 1,370,000.00-|INE

(1) Click on 650,000.00-

Vendor Line Item Display
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[ Lst Edt Goto Extizs  Engronment  Settings  System  Help

@ -

« ee@ =RhiE HBHON

Vendor Line Item Display

My s ER

Wendor
Coupany Code

100010
1000 :CIDCO of Maharashtra Led.

A FPAET HER BRER D

g0 o=

Selections Dispute Case:

Hane Patil Engineers « Associate

City Mumbad
St|Assigmuent Documentho | Type Doc..Date |5|DD|Awount in lacal cur. |LCurr|Clrng doc. |Text
)

@ aavance payment

05.01.2017|F| Hr
04.03.2007 | 5|cH]
1z.01.2017 | F| H

1200000167

Typ
1200000057 |KA
KA
1200000108 |KA

700, 000. 00- | 1R
658,000 00| THR
20,000.00°( INR

BG received from Vendor
advertisment

1,370,000. 00- | THR

#% Lecount 100010

1,370,000. 00- | THR

Wendor
Coupany Code

Nane
ity

:CIDCO of Maharashtra Led.

St|Assigmuent

Documenthia

Type Dac. .Date Hnn Buount,

in local cur. |LCurr|clrng doc. |Text

1,370,000. 00- | THR.

itemns displayed

4

B s~

nmerpga

NS

By
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16. Excess Quantity in Project Structure

16.1. Steps to carry out the Excess/Savings/Extra

1. For Excess/Savings/Extra — first create the statement using Tcode ZPS_ESCR and save as pdf.

2. Attach the pdf format of the statement in the OpenText Attachments. Initiate the workflow for
Excess/Savings/Extra and get the approval.

3. For Savings — Decrease the quantity in PO. Then reduce the quantity in Service activity in Project. Then
reduce the budget for the corresponding WBS. This budget can be utilized in another WBS for excess
scenario for the same project.

4. For Excess — Increase the budget for the corresponding WBS first. This will require increase in budget at
the Investment Program Position level (if required). This can be done by EE profile. Then increase the
quantity for the specific item in Project Structure. Finally increase the quantity in the Project PO. The PO
must be re-approved.

5. For Extra — First provide budget in WBS. Then add the extra service item to Project Structure. Then add
the corresponding items to PO. PO must be re-approved.

6. When you have both scenarios for Savings and Excess, carry out the Savings process first.

Following example is for Savings
16.2. Change quantity in Service Activity -- Tcode CJ20N

Open Project in the Project Builder

Expand the project by clicking on Expand icon -- Project PHI-00018.

(1) Click on .

(2) Click on required WBS.
(3) Click on Service Activity.

Service Specifications: Ext. Specs f. Task List Maintain

Change the quantity and go back to structure
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[© Service Specifications  Qutine it Goto  Entry Variant  System  Help

L] l«Hec@ R Dhoh R ew

" .| Service Specifications: Ext. Specs f. Task List Maintain

9% [Oservice Selection

sh. Text |DBM with 4.5% Bitumen Totdl Ve [4,836,917.20  |nm |
"3 services
Line D.|Service No.  Short Text Quantity Un Gross Price Crcy Overf. Tol. U Cost Elem.
10 [as-n07 DEM min<.5% bitumen 60/70 [‘“”' 13 ]CUM 6,122.68 R “elaon =
20 [m] R u ~
30 (m] INR O
an [m] R 0
50 (m] INR O
&0 [m] R 0
70 (m] THR n
a0 [m] R 0
50 (m] THR n
100 ] R 0
110 (m] THR n
120 ] R, 0
130 (m] THR n
140 ] R, 0
150 O THR 1
160 O R, 0 a
170 m hio 0 -
T <« 1
e [0

=

[}

> 520 ¥ nmerpga | INS

Enter is now pressed and click on Save

Information — Click green tick mark to proceed ahead

(= Information

-
|1| I_F{en:p_JiSitil:nn already converted into purchase order
4530000018 00030

Enter is now pressed.

Project Builder: Project PHI-00018 — Select the service activity as shown
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[5 Project Edlit Goto Extras Settings System He
v | « L A

i® .| Project Builder: Project PHI-00018
% = ew 308 | &5

B D s DG <] [ | ()| (% )(& ]
Project Structure: Description Identification
» B8 Specification of Road & Bri 1000100 0005

£ Thermoplastic Pavernent PHI-00013-06
* B Thermoplastic Pavernent | 1000100 0006

£ EarthSoil Removing & ProvidingPHI-00012-07
= B8 EarthSoil of all types rermo 1000100 0007
= B8 Providing Soiling wsing S0 1000100 0002
~ & Providing and casting in cemel PHI-00018-08
+ @ providing and casting in cg 1000100 0009

* /% Raising/Lowering ht. of existin PHI-00012-09
» B9 RaisingfLowering ht. of ex 1000100 0010

£ RCC manhole frame & Cover | PHI-000158-10
+ @ heawvd duty RCC manhole framefloo 0011
* B heavy duty RCC mawshole (1000100 0012

~ [\ RCC Seraper manhole fra PHI-OD012-11

* B heavy duty RCC Scrap 1000100 0013
i i) i

<

¥

L]

7 wineklist MM Tarmmlates |

Project Builder: Project PHI-00018 — Select the service detail
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[ Project Edit Goto  Extras  Settings  System  Help

@ M eqe

7@ |.| Project Builder: Project PHI-00018

¥ % = wa B 2R

‘E| ] ‘”E|E\ |ﬁ\ \E| | \§”£| Iddentification and view selection

Project Structure: Description Identification Artivity 1000100 0011| heavy duty RCC manhole frame

+ B8 Sperification of Road & Bri 1000100 0005 =~ || Datal: @
- & Thermoplastic Paverment PHI-00018-06 bl
Overviewis): @

« B8 Thermoplastic Pavernent | 1000100 0006
- £\ Earthsoil Rermoving & ProvidindgPHI-00018-07

2 &

+ B8 EarthSoil of &l types remor 1000100 0007 Internal < External Dates Assignments User Fields Long Texts
+ B8 Providing Soiling wsing 80n 1000100 0008
= & Providing and casting in cemelPHI-00018-08 External processing =
+ B8 providing and casting in ce 1000100 0009 ES—— S ‘ElC tral — h
- aising/Lowering ht, of existinPHI-00018-09 ystem Status LA cortrol key
B9 Raising/Lowering ht. of ex 1000100 0010 WES element PHI-00018-10 Plant 5008
= 2% RCC manhole frame & Cover |PHI-00018-10 Info record Purchasing Org. 1000 Material Group SER1O0
+ Efeavy duty RCC marnhols 1008100 0011 Wendor Purch. group HZl  Sort Term
* B8 heawy duty RCC manhole (1000100 0012
- Outl, agreement 40 Requisitioner
~ /£ RCC Scraper manhole frame & PHI-00018-11 -
+ B8 haayy duty RCC Scrapst m 1000100 0013 - | ([ 15,146, O0J| INR. L FEEE
40 Y 40 Cost Elerment Tracking Murnber
worklist | [T Templates Pind dely time 20
Ternplates: Marme Project obiect Activity gty 1 AU Executn factor 1]
» 37 Individual Objects Uninading Point
v 37 Projects Requisition 1200000050 / |110 7 v

F7 Standard Templates Res. JPLrc, req, 3 Immediately -

Check the service quantity and price — Change the quantity

Qutline  Edit  Goto  Entry Wariant Help

U@ =

7™ |.| Service Specifications: Ext. Specs f. Task List Maintain

System

R ARNE AR

[ Service Specifications

(] | «

P | [Oservice Selection

Sh, Text |heawy duty RCC manhcle frame Total value 19,146.00
[B3  Umits |
|[EI Services |

Line

10

20

30

40

50

&0

70

a0

a0

100

110

1a0

Short Text
RCC Heawy Duty Manhole Frame

Quantity
05

|
L

D.. Service Mo,
MDA-0Z34

INER

Un |Gross Price
.

MO 319,10

4

Croy
INE
INE
INE
INE
INE
INE
INE

Crerf, Taol,
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Select another service and open it. Click green tick mark in the following Information popup. Service
Specifications: Ext. Specs f. Task List Maintain is opened. Similarly change the quantities in all the

required services

[= Infarrnation

-
|1| LPEQLJiSitiDr'I dlready converted into purchase order
4530000018 00120

Enter is now pressed.

16.3. Change quantity in Purchase Order (PO) — Tcode ME22N
Tcode ME22N -- Open the Project PO 4530000018

[E PuchaseOrder  Edt  Goto  Erwionment  System  Help
L) KB ee® =R S8 em
Project PO 4530000018 Created by AE(KHR-II) AE(KHR-IT)
Document Overview On [ % 'Y &b | @Print Preview  Messages (5] £7Personal Setting

[f] zPRs Project PO ~|lasan000018| vendor 100010 Patl Engineers & Assoca..| Doc, date  04.03.2017
| TafHeader
[ ttem overview

[’ ttem 11 10 1Picking the road surface - [a]+]
Senices |Limits | Materid Data | Quantities/Weights | Delivery Scherile | Delivery - Tnvoice | Conditions | Account Assignment | Purchase Order History

0] =]

Line D, Service Mo, Short Text Quantity Un | Gross Price ey overf[T
1 | =01 94 Surfacs Sectioning & Removin 56,355,750 SQM10. 00 INR =
B et ] 1w <
a0 O INR
40 O IHR
50 O INR
60 O IHR
70 O INR
80 O IHR
90 O INR a
100 O IR ~
4 0
EEE BE BPE b sww. | re [0
sed

5}

520 ¥ mmerpoa | INS

Tab is now pressed.

Project PO 4530000018- Select the required item/s which is/are to be changed for quantity. They

should be same as the changed ones in Project Structure
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[ Purchase Order  Edit  Goto  Erwironment  System Help
& "« H @@ =i S |«
.| Project PO 4530000018 Created by AE(KHR -IT) AE(KHR -L
Docurment COwverview On D E'? ﬂ Eﬁ'ﬂ (IT.'IF'rint Preview: Messages m @F‘erﬁunal Se

@ ZPRS Project PO + 4530000018 vendor 100010 Patil Engineers & Assoria.
'3 | Headsr
|E| Itern Owerview

|%| Item 1 [ 10 ] Picking the road surface - |:||:|
. Services I Limits Material Data Quantities/Weights yrery Scheduls Dl
)
Line D.. Service Mo, Shaort Text Quantity
=
10 ED-010 Road Surface Sectioning & Rernovyin .. I_56,955. ?50|

(5 Purchase Order  Edit  Goto Erwronment  Systern Help
/] l«H @@® =i
8 .| Project PO 4530000018 Created by AE(KHR -i

Cocurment Crverviews O D E’? Iﬁ g (I')_:IF‘rir'lt Previewy Messages

@ ZPRS Project PO v |a530000018  vVerdor 100010 Pati |
|| Header

|§| Itemn Crwerview

5| 1tem '3[ 30 ] DBM with 4.5% Bitumen
o Agamig? 20 ]EBM Surface

=505 [ 30 ] DEM with 4.5% Biturnen
[ 40 ] ACBC with hiturnen
[
[

] (4]

Delive

PE|

1

50 ] Specification of Road & Bridoe
&0 ] Therrmoplastic Pavernent

2
3
4
Ling |5
a]
7
a

= (70 1 Earthisnil of all types removing uoto S0m
£ [ 80 ] Providing Soiling wsing 20mm size trap

30 FOICIFG aric] CasLirig I CErnehT Concrete
ag (10 [ 100 ] RaisingfLowering f existing rnanhole
— |11 [ 110 ] heawy duty RCC cle frame

LU [ 120 ] heawy duty RCC manhole Cover

60 113 [ 130 ] heawy duty RCC Scraper manhole frame

2n 114 [ 140 1 heawy duty RCC Scraber manhole Cover =
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(1) Clicking on the entry 8 [ 80 ] Providing Soiling using 80mm size trap selects it.

Project PO 4530000018

[ Puchase Order  Edt  Goto  Enwionment  Sgstem  Help w
L] l«<Bee®@ =i S8 em
[/@ .| Project PO 4530000018 Created by AE(KHR-II) AE(KHR-II)

Document Overview On | [ %% [ 4B | @erint Preview  Messages (3] S7Personal Setting

[f7] zPRS Project PO ~|lasan000018| vendor 100010 Patl Engineers & Assoca..| Doc, date  04.03.2017
| | Header
| 73] ttem owerview
[’ ttem 7 [ 70 ] Earthsai of 4l types removing upta 50| [a]+]
~ Senvices | Limits Material Data Quantities/Weights Delivery Schedule Delivery Tnvaice Conditions Account Assignment Texts Delivery Addr.. IEl
Line D.Serice o, |Short Text Quantity Un Gross Prics crey Joverf
— = 1
10 EXBD-D0LA  Manual excavation earth,soijsandar . 14 CUM165.67 R =
20 O — ~
30 D INR
40 O IR
50 O INE
60 O IHR
1 D iR,
80 O THR
20 D IR =
100 O R ~
4 >
CED B EEE B swes we o
[SARg [ 520 *  nmemga NS =

Change the quantity — this should be same as changed in the project structure
Enter is now pressed.

Project PO 4530000018 -- Navigate to another item and change the quantity. Similarly change the
quantity for all required items in PO. These should be same changes done in the Project Structure. This
PO was earlier approved however will now need to get re-approved by 3 approvers — AE, AEE and EE

[& Purchase Order Edit  Goto  Erwronment  System  Help
@ | «H @@ =M HE @
|| Project PO 4530000018 Created by AE(KHR-IT) AE(KHR-II)
Document Overviesws On [ 5% [ &5 @Print Preview  Messages (1] S7Personal Setting

@ ZPRS Project PO ¥ |4530000018 “endor 100010 Patil Engineets & Associa..| Doc, da
71| Header

|E| Item Crwerviews

|E| Item 7 [ 70 ] EarthSoil of all types removing upto S0+ E H
. Services V Limits Material Data Quantities/Weights Delivery Kt item Delivery It

—

()
Line D.. Service ko, Short Text Cuantity U |iGn
. = 1
10 EXED-0014 Manual excavation earth,soi,sand,ar .. I1333. 770 _ICUM 18
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Save Project PO 4530000018 after making all the required changes
i

(1) Click on "=

Save Document

Go Back/Exit

(5 Purchase Order  Edit  Goto Erwronment  Systern Help

(V] v« (il
@ .| Project PO 4530000018 ’0 (Shift+F3) g EKHR

Docurment Overyview Cn D '5? ﬁ _E._E' (I')_:IF'rint Preview: Meszage

ZPRS Project PO ¥ 4530000015 ‘endor 100010 Pa

@| DeliveryfInvoice . Conditions } Texts | address  F Commmuni

16.4. Release PO — Tcode ME29N
Tcode ME29N to release PO

[ Menu Edlit Favorites Extras  System

& |inmezor| "I « @
SAP Easy@s - User Menu fo
kE | & ¥ v a

+ [ Favarites
* [= Uszer Menu for AE(KHR-IT) AE(KHR-II)
« 2 SEARCH SAP MEMU - Find in SAP Menu

(1) The field is filled out.
Find and open PO 4530000018

Release Project PO 4530000018 — Click Save to release the PO
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[& Puwrchase Order  Edit  Goto Erwironment  System B

V] "«|H|l @@ = [

(CHr+5)

Release Project PO

Document Cyveryvigw 2 ‘5? Ei |'z'|hl13 _'.'__T;' (I'J_'.'IF'rint Previgw

ZPRS Project PO * | 4530000018 ‘endor

EJ Texts < Address ¥ Communication | Partners

Save Document -- Save

[= Save Docurnent

Systermn messages issued

Do you want to save docurmnent or process data?

—T— O WE—

16.5. Release Strategy — Approver 1

Project PO 4530000018 — Click on Inbox for Approver 1 i.e. AE and approve the new quantities

[= Purchase Order  Edit  Goto Erwronment  Swstern Help

& v | «

Project PO 4530000018 C ed by AE(KHA

Document Cveryvigw O E’? ﬁ _‘.'__T;' (I'J_'.'IF'rint Previgw Messages [

ZPRS Project PO * 4530000018 ‘endor 100010 Pa
E] Texts | Address | Communication | Partners - Additiona

16.6. Release Strategy — Approver 2

Login Approver 2 -- AEE(KHR-II) — Click Business Work place = Inbox = Workflow. Click to open the PO
approval item and Approve the PO
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& Menu Edlit Favorites Extras  System
@ |l I
v | & i
] B
SAP Eas ybs - User Menu fo
EE | & W v &
+ [ Favorites
* = User Menu for AEE(KHR-ITT AEE(KHR-II]
« 2 SEARCH SAP MEMU - Find in SAP Menu
Release Project PO 4530000018
[= Purchase Order  Edit  Goto Erwronment  Swstern Help
[V v | « = (i
Release Project PO 4530¢7 1 j20"
Document Cveryvigw O E’? ﬂ |':'|"|1II (I'J_'.'IF'rint Preview Messages [
E ZPRS Project PO v 4530000018 vendor 100010 Pa
@| DeliveryfInvoice Conditions  + Texts | Address | Comrnuini
Release Project PO 4530000018 — Click green tick mark to approve
[& Purchase Order  Edit  Goto  Environment  Systern Help
@ "«H @QA@® & H HE @
Release Project PO 4530000018
Docurment Overview On 59" ﬁ Eﬁ'ﬂ Cf)_jPrint Preview Messages |1| g—ilpersonal Setting
ZPRS Project PO | 4530000018 ‘endor 100010 Patil Engineers & Associa.. | Doc, date 04.03. 2017
|@| Delivery/Invoice  © Conditions  +* Texts © Address  © Communication  © Partners  © Additional Data | Org, Data " Status | Cus
Release group 4K PO Release 1 Code | Description Processor Stat |Rele
Release Strategy 4K Level 3 po release AL Approver 1 AE(KHR-IT) AE(KH,. |+
A2 Approver 2 AEE(KHR-IT) AEE( . A\
- " A3 Approver 3 EE(KHR-II) EE(KH. .
Release indicator A Awaiting Approvi -
& Pl
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<
(1) Clickon  © .

Click Save
]
(1) Click on .

16.7. Release Strategy — Approver 3

Login Approver 3 -- EE(KHR-II) — Click on SAP Business Workplace
(1) Click on SAP Business Workplace =)

Business Workplace of EE(KHR-II) -- Click on Inbox = Workflow. Open the required PO item for approval.
Approve the PO by clicking against green tick mark for Approver 3 i.e. EE

(1) Click on Inbox * .

Save Document — Click Save button
16.8. Release Strategy — Approver 1 — Email Notification

Login with Approver 1 i.e. AE - User Menu for AE(KHR-II)

(1) Click on SAP Business Workplace .
Business Workplace of AE(KHR-II) — Click on Inbox

Display Document: Purchase Order Approved 4530000018 — The approved PO with revised quantity —
Appropriate notification message will be seen

[ ]
(1) Click on &I

& Films&TV — ps
[E Document  Edit  Goto  Settings  Swstern  Helo W_
[} v« epe = HE oW
Display Document: Purcbash 4530000018
TE AT Click on & ifierence. New message

=/ Doc, contents | Attrbutes - Recipient fist |

Purchase Order Approved 4530000018

Created =1 Workflow System on 04.03.2017 21:08:27

Dear Sir/Madam,

Purchase order 4530000018 is approved.

-Workflow Systermn

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 237 of 519




SAP Training manual

Uthareh

uwrRE arasdi gareng

17. Quantity change in PO and Project Structure
17.1. Change PO -- Tcode ME22N

Login with AE — Tcode ME22N - User Menu for AE(KHR-II)

& Menu Edlit Favorites Extras  System

v = vj & @
SAP Easybs - User Menu fo
EE | & W v &

+ [ Favarites
> [= User Menu for SE(KHR-IT) AE(KHR-II)
« 2 SEARCH SA&P MEMU - Find in SAP Menu

(1) The field is filled out.

Open the Project PO 4530000018

[5 Purchase Order  Edit Goto  Erwironment  Swstem Help
/] v «H @Q® =2/ HE @
Project PO 4530000018 Created by AE(KHR-II) AE(KHR -II)

Docurment Owervigw: O D e‘? ﬂ E'I':I @Print Previeu Meszages m g—ﬂpersunal Setting

ZPRS Project PO * 4530000013 Yendor 100010 Patil Engineers & Associa.. | Doc. date 04

|E| Header
|E| Item Cverviews

|%|Item 1 [ 10 ] PFicking the road surface - |:||:|
7 Services } Limits © Material Data  © Quantitiesfweights - Delivery Schedule  © Delivery  © Invoice

Lire 0. Service Ma. Shiort Text Cuantity Ln Gross Frice
10 _II?D—DLD —I 5 Surface Sectioning & Rernovin 76,100 oM1o. 00
20 B CEo—
a0 0 b
a0 -
0 -
(1) Click on 2+

Project PO 4530000018 — Edit the quantity and change it
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[& puchase Order  Edit  Goto  Enronment  System  Help w
[} F«BH @@ =R R em
[@ .| Project PO 4530000018 Created by AE(KHR-II) AE(KHR-II)
Document Overview On | [} %% 5 &b | @Print Preview  Messages (3] S7Personal Setting

[fm][zPRS Project PO ~|(as30000018] vendor 100010 Patil Enginsers & Associa_| Do, date  |04.03. 2017
| 7| Header
|7 rtem cverview

[iertem 1 [ 10 ] Picking the road surface - [+

A ‘Senvices | Limits | Material Data | Quantities/Weights ¢ Delivery Schedule | Delivery Invoice | Conditions | Account Assignment |/ Purchase Order Histary D=
Line D..Serice Mo, |Short Text Quantity Un cross Price crey Jowerf
10 C)ED-010 Road Surface Sectioning & Removin :bssss. 75 stMm. o R -
20 INR il
a0 O IR
40 O INR
50 O INR
60 O INR
70 O INE
80 O IHR
20 D INE a
100 O INR -
7 4 0

TEE BE BEFA B sevies. e (10

& Releases aready effected are liable to be reset

4

5}

®L 520 v nmerpga NS

Enter is now pressed.

Project PO 4530000018 - Select another item from PO for changing quantity

[5 Purchase Crder  Edit  Goto  Enwironment  Systern Help
@ “l«H e@e & HE @
[i@@ . Project PO 4530000018 Created by AE(KHR -IT) AE(KHR -II)

Docurnent Chetviessy On D E’? ﬁ |':'|T:| (IT.'IF'rint Previs Messages |1| @F‘ersnnal Setting

@ ZPRS Project PO * 4530000018 “endor 100010 Patil Engineets & Associa..| Doc, da
71| Header

|E| Ttermn Crwerviews

|%| Item 1 [ 10 ] Picking the road surface -

rFs
- — X - ; = wt itermn -
" Services } Limits ¢ Material Data | QuantitiesfWeights  + Delivery— = Delivery Tt
)

Line D.. Service ko, Short Text Cuantity U |iGn
. = - |
10 ED-010 Road Surface Sectioning & Remavin . I_56,5'55- 750] _ISQM 10
(1) Click on =

Project PO 4530000018 Created by AE(KHR-II)
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[& puchase Crder  Edit  Goto  Enyronment  System  Help
) <H ece 2n = =
[@ .| Project PO 4530000018 Created by AE(KHR-II) AE(KHR-II)
Dacument Qverview On [ %% I &% = @Print Preview  Messages (3] 57Personal Setting

@ ZPRS Project PO ¥ 4530000018 Vendor 100010 Patil Engineers & Associa..  Doc, date 04.03, 2017

| 7| Header

|7 rtem cverview

[eitem 2 20 ] BBM Surface -

~ Services Limits Material Data Quantities/Weights Delivery Schedule Delivery " Invoice ¢ Conditions Account Assignment Texts Delivery Addr...
Line D..Serice Mo, |Short Text Quantity Un |Grass Price croy  |owerfT
- - 2
10 A3-004B BEM 75mm thick,40mm trap metald.. Ll s _§OoMz0s.70 INR —
20 O TR d
30 O IR
40 O IHR
50 O INR
60 O INR
70 O INR
80 O INR
90 O IHE: -
100 O INR hd
a0 >
CER BE BRE b= re (@

4

D] =1]

520 ¥ mmerpoa | INS

5}

Ctrl+V is now pressed — copy paste quantity from the xIs where you have done the calculations

& PuchassOrder Edit  Goto  Engrorment  System  Hel
[} M RE® = = =
[@ .| Project PO 4530000018 Created by AE(KHR-II) AE(KHR-II)
Document Overview On | [} %% 5 &b | @Print Preview  Messages (3] S7Personal Setting

@ ZPRS Project PO ¥ 4530000018 Vendor 100010 Patil Engineers & Associa..  Doc, date 04.03, 2017
5] Heacer
T3] ttem Overview
[eitem 2 [ 20 1 BBM Surface -
~ Services Limits Material Data Quantities/Weights Delivery Schedule Delivery " Invoice ¢ Conditions Account Assignment Texts Delivery Addr...
Line D..Serice Mo, |Short Text Quantity Un |Grass Price croy  |owerfT
10 [ AS-004B BEM 75mm thick,40mm trap metald.. :bﬁsn. 4 jSQMZDS. 70 INR —
20 TR d
30 O IR
40 O IHR
50 O INR
60 O INR
70 O INR
80 O INR
90 O IHE: -
100 O INR hd
a0 >
CEE BB EpE ©  sves. e [10

4

D] =1]

520 ¥ mmerpoa | INS

5}

Enter is now pressed.

Similarly change all other required items for changed quantities

17.2. Check PO
Click on Check button for Project PO 4530000018

Zensar/CIDCO/2017/TM_PS_TRG_V1

Page 240 of 519




Utkgrsb

SAP Training manual

[E Puwrchase Order  Edit  Goto Erwironment  System Help
v} l«H @@@ =i

i .| Project PO 4530000018 Created by AE(K

Daocurment COveryigw Cn D E’? Iﬁ |'z'|hl13 (I'J_'.'IF‘rir'lt Freview: Mes

(Ctrl+Shift+F3) 001

E ZPRS Project PO v |a530000018
| Header

|E| Item Cwerview

(1) Click on Check 8%,

17.3. Error message related to Version

Messages — Critical messages are prompted by the system. We need to enter the reason for change and
the version of this PO. Click green tick mark to continue with correction of PO

Typ |Message text

D—I DocHeader

@ Version management of purchase order s
Version Management Version 1

@ Enter reason for change for wversion

”E”&"” Techrical Information ||F||I||

lwl

(1) Click on Continue .

Project PO 4530000018 - Click Header
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[E Puwrchase Order  Edit  Goto  Environment
v} v | « [ J2) |
7 .| Project PO 4530000018 Cre

Docurment Cyeryview O [ % 3 g0 | BE

1| ZPRS Project PO v 4530000018 Yendc
eacer
nand Header Ctrl+F2

|E| Item 5 [ 50 ] Specification of Road &

7 Services f Lirnits | Material Data  + Qu
(1) Click on .

Navigate to Versions tab of header and click checkbox as shown

[5 Purchase Order  Edit Goto  Erwironment Sy
@ v« eae®e |
|| Project PO 4530000018 Creat
Docurment Cverview On [ %% I 40 B35 @

E ZPRS Project PO v |a530000018  Verdor

@| Texts < Address © Communication © Pal

()5 )2 )G | (R (&) )8
Status Wersi - om, |Reason Text
@ 1 =
0 :

(1) Click on _.

Versions tab - Project PO 4530000018 - Select the appropriate reason — e.g Change of quantity
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[& Puwrchase Order  Edit  Goto Erwironment  System |

@ M Qee =i
.| Project PO 4530000018 Created by .
[4 &2 5 at | 2% @rrint Previ

ZPRS Project PO * | 4530000018 ‘endor
k= Texts “ Address  © Communication  ©° Parthers -

(5 )00 ) ) )| (=) (S )(F ) () 2 (P L) (&

Status Wersi T Com_ Reason Text RedqLest
@ i |F| [ E]

| [+

Document Cyveryvigw 2

(1) Click on [=.

[EReason for change (1) 5 Enftries found

v B &) 2=

Reas.” Text
IE 1 ; a E q
oz Change in Quarntity
| ] I'\.Ilz,'ﬂ' LINE TLENTT = LILEL
04 Other Changes b
e Reason X2
02 Change in Quarntity
(1)

Project PO 4530000018 — Enter text to mark this change e.g. enter Saving

is double-clicked.
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[E Puwrchase Order  Edit  Goto Erwironment  System Help
v} l«H @@@ =i
Project PO 4530000018 Created by AE(KHF

Daocurment COveryigw Cn D E’? Iﬁ |'z'|hl13 _'.’__.Ti' (I'J_'.'IF‘rir'lt Freview: (=Y

E ZPRS Project PO ¥ 4530000018 ‘endor 100010 Pa

EJ Texts < Address  © Communication  ©° Partners - Additiona

185 2] @) (] [&][F)R) &R = |- i
S’Eatj_JS Wiers ¥ Com |Reason Text Requested by i

—
© . v@e
0 ¥

(1) Click on

(5 Purchase Order  Edit  Goto Erwronment  Systern Help
/] l«H @@® =i
Project PO 4530000018 Created by AE(KH#

Docurment Overyiew Cn D E’? Iﬁ |'z'|hl13 _'1.__3 (I'J_:IF‘rir'lt Freview (=N

E ZPRS Project PO v |a530000018  Verdor 100010 Pa

@ Texts  © Address - Communication - Partners - Additiona

[P 0 ) (o ) ) | ()1 [ )[F ) (G [ L (& L] L1

Status Yersi | Com Reason Text Requested by I
@ 1 v 02  |5aving '

i @ \@)

(1) The field is filled out.
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Project PO 4530000018 Created by AE(KHR-Il) — Enter the Requested By - Put your employee id

[= Purchase Order  Edit  Goto Erwironment  Systemn Help
v} " «H e@a@e =0 HE
.| Project PO 4530000018 Created by AE(KHR -II) AE(KH,

Docurment. Cwverview: Oin D 6? Iﬁ ao ap (I'J_:IF‘rir'lt Previgw Meszages [i] IE—HF‘E

E ZPRS Project PO + la530000018 Vendar 100010 Patil Engineers & As:
E| Texts < Address  © Communication  © Partners o Additional Data - Org, D
1) 5 )@ () [&)(Z ] @) R L) B L L) [2)e_J& .

Status Versi | Com,_ Reason Text Feguested by MNet Order Yalue
@ 1 7 02 [Savind ] 19,922,755.87 4

0 )] ’ < 24,639,693.00

(1) Click on
[= Purchase Order  Edit  Goto Enwironment  Systern Help
/] “l«H @@ =i HE
.| Project PO 4530000018 Created by AE(KHR -IT) AE(KH

Docurnent Overview On D E‘? ﬁ a0 _'.'__T, (IS:IF'rint Presview Messages [i] E—"JF'E

ZPRS Project PO * 4530000018 “endor 100010 Patil Engineers & As:
E| Texts < Address  Communication  © Partners © Additional Data © Org, D:
)58 ) [ () (&) FE)EIFL) (B L)L) [Ee J& .
Status Wersi + Corn,_ | Reason| Text Reguested b Met Order Value
@ 1 o 02 Saving .&EI{KHR-II]' 19,922,755.87 4
1] =] 24,639,693.00

(1) The field is filled out.
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Project PO 4530000018 — Click Check button to check the entries again

[= Purchase Order  Edit  Goto Enwironment  System Help
V] v « Q@ =

Project PO 4530000018 Created by AE(K

Document Owverview O D &? ﬁ a0 (I'J_'JPrint Preview Mes

(] zPRs Project PO +[a530000018 (CHr+ShIft+F3 )0
E] Texts < Address ¢ Communication @ Partners ¢ Addit

(1) Click on Check 2.

Messages — No critical messages found. The PO can be saved

Typ |Meszage text

_D__, DocHeader
| |/ |Ho message generated for output of pur
| |/ |Releases already effected will be canc

|6y Techrical Information ]@E »

(1) Click on Continue .

17.4. Save PO
Project PO 4530000018 — Save PO

[5 Purchase Order Edit  Goto Erwironment  Systemn E

@ “i«H|leae =i
Project PO 45300@ Created by +

Diocument Cwerview: 0N D E’? ﬁ |';'|"I':| _'E," @F‘rint Previe

[] zPRS Project PO ~ (2530000018 vendor
l@] Texts - sddress V' Comrnurication -~ Partriers
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(1) Click on .

Save Document

[& Save Docurment

Cystern messages issued

Do you want to save document or process data?

—— O BE—r

(1) Click on I Jave |

17.5. Open Project in Project Builder — Tcode cJ20N

Navigate to Project Builder- Tcode CJ20N. Since we are not on main menu screen we need to pre-fix

with /n. So, enter /nCJ20N

[ Puwrchase Order  Edit  Goto Environment

& |incizon v o« Q¢
Ffﬂj@o 4530000018 Crt

Document Cvervieyy O D E’? ﬁ _E_',E' (I'J_'JI
ZPRS Project PO * | 4530000018 Wendc
k= Texts < Address ¢ Communication

(1) The field is filled out.

Project Builder — Open the project
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[5 Project Edit  Goto Extras  Settings  System Help

@ = o] « —
L _| B
Project Builder

ED 4 | i) |
Project Structure: Description Identification

[‘;’f? worklist ”L_I:I Templates |

Wiorklist: Description Project object
¥ 37 Projects
w D Last Projects Processed

Upgradation of Internal § PHI-00015

Termplate Project PHI-O00Z1
Upagradation of Internal R/PHI-00017 b
CIDCD 4 - PHI-O001S -- TPHI-O001S
Project Definition PHI-000PHI-00007

ENEEIED =)

(1) [PRI-0001S is double-clicked.

Expand Project PHI-00018

[ Froject Edit Goto  Extras  Settings )

@ M eqe
Project Builder: Project PHI
53 = & il O

B O JREDEE]) @) (@)@
F"rujélct Structure: Description Identific

poradation of Internal Roads PHI-000;
i Upgradation of Internal Roads  |PHI-000:
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(1) Click on Upgradation of Internal Roads * .

Select service activities in Project PHI-00018

[5 Project Edit Goto Extras Settings ¢

v} v | « @@ e
Project Builder: Project PHI
'y = & | B @
=31 P L Y (B A Y R
Project Structure: Description Identific
= = Upgradation of Internal Roads PHI-00O0;

~  Upgradation of Internal Roads  |PHI-000;
= Upgadation of Internal Road  |100010¢
% Picking the road surface PHI-000:
. BEM Surface PHI-000:
LI B with 4.5%: Biturmen PHI-000;
v OERC/BC with biturmen PHI-000;
v [ Specification of Road & Bridgel PHI-000:
v % Thermaplastic Paverment PHI-000:

(1) Click on Picking the road surface * .

[5 Project Edit  Goto Extras Settings  System

v v | « @@
Project Builder: Project PHI-000:
b3 = ad = | B @&
o P Y oY D A A Y 3
Project Structure: Description Identification
~ 'E' Ipgradation of Internal Roads PHI-O0018

- % Upgradation of Internal Roads  [PHI-00018
+ = Upgadation of Internal Road | 1000100

~ " picking the rnad qurface PHI-O0018-01

I » B3 Picking the road surface  |[LO00100 0001
.T. BH Met ctivity PHI-O0018-02

£ O N PHI-OO018-03

O il Crmer PHI-00013-04
% Specification of Road & Bridge PHI-00018-05
£ Thermoplastic Pavement PHI-00018-06

(1) Click on = B8 Picking the road surface
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17.6. Edit Service Activity
Open the Service activity

[ Project  Edit  Goto Extras  Settings  Swsten Help

(] “l«H eae® HE em

Project Builder: Project PHI-00018

el = e iR | 2R
| |:”:“ | IE‘:“ Identification and view selection

Project Structure; Description Identification Activity 1000100 [00013 Picking the road surface ‘@‘ ‘xl
~ ? Upgradation of Internal Roads PHI-00018 “ | Detal: -

r
Y Légradat\m of Internal Roads  |PHI-00018 ~ B @

o Upgadation of Internal Road | 1000100
~ /3 Picking the road surface PHI-00018-01

+ BB picking the road surface  |1000100 0001 Internal . External [ Dates Assighments  © User Fields  + Long Texts

» [\ BBM Surface PHI-00012-02
» £\ DBM with 4.5% Bitumen |PHI-00018-03 External processing B
» L ACPBC with bitumen PHI-00018-04 . ~
» £\ Specfication of Road & Bridge PHI-ON018-05 SEEMCERD | [ conrol key BEE| I st ere
» £ Thermoplastic Paverment  |PHI-00016-06 WES element FPHI-00018-01 Plant 5009
v £ EarthSoil Rermnoving & ProvidiniPHI-00018-07 Info record Purchasing Org. 1000 Material Group SER100
4 roviding and casting in ceme|PHI-00018-08 “erdor Purch. group H21  Sort Term
4 Raising/Lowering ht. of existinPHI-00018-09 = Uil EEETER: s o Requistioner
» /4 RCC manhole frame & Cover |PHI-00018-10 =
e B ommm R Al e mmmam aa Price 761,000.00 INR per 1 Recipient

Ll 1L L Cost Elermnent [JFixPrice Tracking Murnber

‘M‘ m Flnd dely time 20
Templates: harme Project abject Activity gty 1 a0 Executn factor 0

- ¥
3 Ig.dwwdual Objects Unloading Paint
£ WES element

« = Netwark Requisition 1200000050 / |10 Purc, ord exists WlService exists
» B pctivity Res. /Purc. req, 3 Inmiediately -

» @ Activity Elernent
« @l Material MArnonent

L]

| N [P

(1) Click on 12,

Information -- Click Ok in the Information popup and proceed ahead

[= Infarrmation

-
|1| I_Fleql_JiSitiuzur'n already converted into purchase arder
4530000012 00010

(1) Click on Continue .

Change the quantity in the screen Service Specifications: Ext. Specs f. Task List Maintain — Change this
guantity as required — like the change made in PO
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[& Service Specifications  Outline  Edit  Goto Entry Variant  Systemn Help

(V] v | «® @ e (R LARAFRE ARE - L]
|.| Service Specifications: Ext. Specs f. Task List Maintain
[y

%% | [[5ervice Selaction

Sh. Text Picking the road surface Total value 761,000.00 INE.
T Limits |
|D|’fl Services |

Line 0., Seryice Mo, Shiort Text CiLantity I In |Gross Price

. r
10 RD-010 IElu:uad Surface Sectioning & Rermoving |76, 100 RN 10.00

z0
TR RO
50

I
(1) Click on 218"

Go Back — open another service quantity and make changes to quantity. Make the changes same as
what were done in PO

[ Service Specifications  Outline  Edit  Goto Entry Wariant S

@ v| « @] @ (i £
- (F3)

i .| Service Specifications: Specs f. Task
L)

P% | [[Oservice Selection
Sh, Text Picking the road surface Total Wal

T Lmits |
.

(1) Click on @

After changing all the required services for their quantities, click on Intermediate Save
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[5 Project Edit  Goto Extras  Settings  System Help

v} v | « LXK
8 .| Project Builder: Project PHI-00018
¥ | & = da 003 | i3
) OB ) Myt seve_Cumst
Project Structure: Description IdentifEation Art
* 5= Upgradation of Internal Roads PHI-OOD12 “ | Dal
* % Upogradation of Internal Roads  [PHI-00012 il | —

(1) Click on Intermediate Save .

17.7. Check Cost for the project
Check the changed cost — Click on Network of Project PHI-00018

[5 Project Edit  Goto Extras Settings  Syste

@ v | « @@
78 .| Project Builder: Project PHI-Ol
o = sw 03 | E2
B L JREEE]) @) @5 =
Project Structure: Description Identificatior
~ 5= Upgradation of Internal Roads PHI-O0012

* /2 Upgradation of Internal Roads  PHI-00018
. Upgadation of Internal F{EI 1000100
* [\ Picking the rogs, surface PHI-ODO012-0
= B0 picking th:brface 1000100 0o¢
- ; BBM Surface PHI-00012-0;

= B9 BBM Surface 1000100 00c
v L DBM with 4.5% Biturnen PHI-O0013-00:

(1) Click on Ypgadation of Internal Road

Edit-> Costs—> Cost Itemization — You can see individual service costs and total cost. It will be as per
changed quantities
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[5 Project |g|:|it Goto Extras Settings Systern Help

Celect (3 & o |:_|E

<

Status S
i@ .| P Dates » PHI-00018
E@ ,_-3{?: Costs 3 Settlerment rule Ctrl+F3
Svailability (3 Calculate costs Ctrl+F10
|E|| |E Walidation,Substitution 3 Update costs [ar‘u:l Wiz
Praject Stru WES elermnent 3 Plan £ artyal 3 1
M L:IPgre Metwork 3 Cost iternization E
= u Lé Activity 3 Cost cumpDnQ\@S E
- i Component r Edit unit costing
h Cancel Fiz Delete unit costing g I’ﬁ
T L5 BEMTSOMACE [PARIFOOOTS-02 ™1
(1) Clicking on the Cost itemization Cost itemization menu item executes it.

Go back and save the project in Project Builder: Project PHI-00018

[5 Project  Edit  Goto Extras Settings  System Help

"«Hl et@ =
ave  (Crl+5)
7 .| Project Builder: Pro PHI-00018

®

¥ | % = sw 03 | E2
S (@] (@] ()[2]

Project Structure: Description Identification

R = [ T U [ FlIT ST o

(1) Click on .
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18. Extension of Time
18.1. Tcode ZPS_MICR - Create MIS data -- User Menu for EE(KHR-II)
Login with EE profile

& Menu Edlit Favorites Extras  System He

@ I v—l o I:.

L= =

o

SAP Easy Access - User Menu for |
EE | & W v &

3 1 Budget Distribution
[ 1M Budget Distribution to Project
[ 1M Program Budget
[ 1M Program Periodic Display
[ Prograrn Master Data Display
[ 1M Information Report
[ Material Management Creation
@ SUGR - Maintain Llser Groups
[ Project Budget Creation
[T Mass Change
[ Project Settlerment
[ wear End Activity
[ Plan Cost Display
= Development Reports
* @ ZPS_PICR - Project Creation
+ () ZPS_MEAR - ME Recording Approval
- ) ZPS_MEUL - ME fApproval User Display
« ) ZPS_MIDP - MIS Data Update(Display)
- 2 7po MICH - MIS Data Undate(Change)
|2 ZPS_MICR - MIS Data Update
< T ZPS GRLT - Service List
« 2 ZPS_SCHA - Scif q Ye-A
* @ £PS_ESDOP - ExC Saving/Extra Iterm Sta
* @ ZPS_MBECR - MB Recording Creation
- ) ZPS_MECG - ME Recording Change

v T w w W ¥ w ¥ ¥ ¥ ¥ ¥ ¥

1) @ ZPS_MICR. - MIS Data Update is double-clicked.

MIS Data Update — Select Project Definition and start entering the fields.
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[= sSwstem  Help

@ v« &

MIS Data Update

MIS Data
Project def. PHI-O00L15

Start Date of Works(as Per Tender)
Actual Start Date of Waorks on site
Arctual Start Works of Financial vear
Completion Date Actual(Targeted)
Mo. of EOT Sanctioned as on Date

Date of Extension for which Administrative approval is Obtained

(1) Clicking on the entry 10.04.2017 10.04.2017 gelects it.

Enter Actual Start Works of Financial Year

[= Systern Help
/] v | « @

MIS Data Update

MIS Data
Project def. FHI-00013

Start Date of Waorks(As Per Tender)

Actual Start Date of Works on site

Actual Start Works of Finandial Year

Completion Date Actual(Targeted)

Mo, of EOT Sanctioned as on Date

Date of Extension for which Administrative &pproval is Obtained
I= Any EOT Ervisaged in next Three Months

(1) The Actual Start Works of Financial Year field is cleared.

el

IF Tt

10.04, 2017

S

10.04, 2017
Z0.04, 2017

Date of Last
Requiremen
Responsibilit
Date of Firsl
Status of FF
Date of Last

Date of L.
Requirem
Responsik
Date of Fi
Status of
Date of L.

Requirerm

Enter the fields as shown in the screen below. Enter data relevant for your project
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[E Systern Help
|® - & Q% %

MIS Data Update

MIS Data
Project def. FHI-00018
Start Date of Works(As Per Tender) 10.04.2017
Actual Start Date of wWorks on site 20.04.2017
Actual Start Works of Finandial Year 2017
Completion Date Actual(Targeted) 03.03.2014
Mo. of EOT Sanctioned as on Date
Date of Extension for which Adrministrative Approval is Obtained rI:|3. 0s. 2018E
Iz Any EOT Envisaged in next Three Months
Is Any Cost Overrun Envisaged in next Three Months
Revised Contract Arnount as on date (In Rs, Crore) b

Reqguirernent of Environment Clearence(EC)

Responsibiity of EC

[E sSystern  Help

L o — Pl
@ <« H @ =6 @
MIS Data Update
MIS Data

Project def, PHI-0001S

Start Date of works(as Per Tender) 10.04. 2017

Actual Start Date of Works on site 20.04. 2017

Actual Start wWorks of Financial “ear 2017

Cormpletion Date Actual{Targeted) 03.03.2018

MNo. of ECT Sanctioned as on Date

Date of Extension for which Administrative Approval is Obtained 03.05.2018

I~ T

Is Any EOT Envisaged in next Three Months ] JQ

Is Any Cost Cverrun Envisaged in next Three Months

Revised Contract Amount as on date (In Rs. Crore)

Requirerment of Environment Clearence(EC)

Responsibiity of EC

Iﬁl
e

L

L]

Date of
Requirer
Respons
Date of
Status o
Date of
Requirer
Respons
Date of
Status o
Date of

Date of Last
Requirerment
Responsibility
Date of First
Status of FP
Date of Last
Requirement
Responsibility
Date of First
Status of RP
Date of Last
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(1) Click on -lq.

Is any EoT Envisaged in next Three Months — Select Yes/No

[E1s any EaT Er

[0 B 2 =]

EOT Envisaged Short Descript.

I“r“_ES as

MO Mo

) [NO Mo | is double-clicked.

[E Systern  Help

@ v | & @ Iﬂ IE'

MIS Data Update

MIS Data
Project def, PHI-O00LE
Start Date of Works(as Per Tender) 10.04,2017 Date of Last Action taken
Actual Start Date of Warks on site 20.04.2017 Requirernent of Forest Pal
Actual Start Works of Finandial vear z017 Responsibiity of FP
Corpletion Date Actual(Targeted) 03.03.2018 Date of First Approach for
Mo, of EOT Sanctioned as on Date Status of FP
Date of Extension for which Administrative Approval is Obtained 03.05.2018 Date of Last Action taken
Is Any EOT Envisaged in next Three Months Na Requirernent of Raiway Pe
Iz Ay Cost Owerrun Envisaged in next Three Months na Responsibiity of RP
Revised Contract Amount as on date (In Rs, Crare) Date of First Approach for
Requiremnent of Environment Clearence(EC) TES Status of RP
Responsibility of EC [ ]C_l Date of Last Action taken
Date of First Approach for EC Falls within CRZ
Status of EC \G>

Dielay Rermarks

o
(1) Click on =
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Responsibility of EC (1) - Select appropriate entry

[= Responsibility of BC (11 2 Entries found

O (ol ) ) [ESY e =
Responsibility of EC Short Descript.
(CIDCO CIDCO
COMTRACTOR Contractor

(1) Cantractar is double-clicked.

Select Status of EC

[E cSystemn  Help

@ |« @ e @

MIS Data Update

MIS Data
Project def. PHI-0O018
Start Date of Works{&as Per Tender) 10.04.2017 Date of Last Action
Actual Start Date of Works on site 20.04.2017 Requirernent of For
Actual Start Works of Financial Year 2017 Responsibiity of FP
Completion Date Actual(Targeted) 03.03.2018 Date of First Appro:
Mo. of EOT Sanctioned as on Date Status of FP
Date of Extension for which Administrative Approval is Obtained 03.05.2018 Date of Last Action
Iz Ay EOT Enwisaged in next Three Months na Reqguirernent of Rail
Is &ny Cost Cwverrun Envisaged in next Three Months o Responsibility of RP
Revised Confract &mount as on date (In Rs. Crore) Date of First Appro:
Requirernent of Environment Clearence(EC) YES Status of RP
Responsibiity of EC CONTRACTOR Date of Last Action
Date of First Approach for EC I_SD. 04,2017 Falls within CRZ
Status of EC L JQ

Dielay Remarks b

(1) Click on JQ.
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[EStatus of EC (1) 2 Entries found

2 (ol ) ) eSS e =
Status of EC Short Descript.
OETAIMED Obtained
IN-PROCESS | In-Process

(1) In-Process is double-clicked.

[E sSystem  Help

/] MR @ il =
MIS Data Update
MIS Data
Project def, PHI-00018
Start Date of Works(As Per Tender) 10.04.2017 Date of Last Action taken by Concerned CE 22.11.2017
i
Actual Start Date of works on site 20.04.2017 Requirement of Forest Permision | m
Actual Start Waorks of Financial Year 2017 Responsibility of FP
Completion Date Actual{Targeted) 03.03.2018 Date of First Approach for FP o
Mo, of EOT Sanctioned as on Date Status of FP
Date of Extension for which Administrative Approval is Obtained 03.05.2018 Date of Last Action taken by Concerned CE-For FP
'
(1) Click on &,

Requirement of Forest Permission (FP) (1) - Select Yes/No

equirement of Forest Permision (FP) (1) ..,

(G2 (<] i i 33 =3

Requirement of FP/Short Descript.

I
ES =k
] Mo

MO e is double-clicked.

1)
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[E System  Help
) J«<H @
MIS Data Update

MIS Data
Project def, PHI-00018

Start Date of Wiorks(As Per Tender)

Actual Start Date of Works on site

Actual Start Works of Financial rear

Completion Date Actual(Targeted)

Mo, of EOT Sanctioned as on Date

Date of Extension for which Administrative Approwal is Obtained

Is Any EOT Enwisaged in next Three Months

Is Any Cost Overrun Envisaged in next Three Maonths

Revised Contract Amount as on date (In Rs. Crore)

Requirement of Enwironment Clearence(EC)

Responsibiity of EC

(1) Click on =%,

g em

10.04. 2017
20.04. 2017

2017
03.03.2018
03.05.2018
no

N0

TES

CONTRACTOR

Requirement of Railway Permission (RP) (1)

_LOY Short Descript.

Date of Last Action taken by Concerned CE 2z.11.2017

Requirement of Forest Permision NEI_
Responsibility of FP

Date of First Approach for FP

Status of FP

Date of Last Action taken by Concerned CE-Faor FP

Requirement of Railway Permision T m
Responsibility of RP

Date of First Approach for RP o
Status of RP

Date of Last Action taken by Concerned CE-Far RP

- Select Yes/No

I 1
‘ES =
] Mo

) | MO Mo

is double-clicked.

MIS Data Update — Select entry for field “Falls within CRZ”
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[ System Help
o <@

MIS Data Update

MIS Data
Project def. PHI-00015
Start Date of Works(as Per Tender)
Actual Start Date of Works an site
Actual Start Works of Financial Year
Completion Date Actual{Targeted)
Mo, of EOT Sanctioned as on Date

Date of Extension for swhich Administrative Approval is Obtained

Is Any EOT Envisaged in next Three Months

Is Any Cost Overrun Erwisaged in next Three Months
Rewised Contract Amount as on date (In Rs, Crore)

Requirement of Environment Clearence(EC)
Responsibility of EC

Date of First Approach for EC

Status of EC

il

10.04.2017
20.04.2017
2017

03.03.2018

03.05.2018

yul

Ll

YES

@

CONTRACTOR

30.04.2017
IN-PROCESS

Date of Last Action taken by Concerned CE
Requirernent of Forast Permision

Responsibility of FP

Date of First Approach for FP

Status of FP

Date of Last Action taken by Concerned CE-For FP
Requirement of Railway Permision

Responsibilty of RP

Date of First Approach for RP

Status of RP

Date of Last Action taken by Concerned CE-For RP
Falls within CRZ

Delay Rermarks

(1) Click on JQ.

Falls within CRZ (1)

- Select Yes/No

)

Enter Delay remarks

([
Falls within CRZ Short Descript.
I 1
L ES =
[ Mo
e Mo

is double-clicked.

22.11.2017
i

youl

T
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[& Systern  Help
@ v« @&

MIS Data Update

MIS Data
Project def. PHI-00018

Start Date of works(as Per Tender)

Actual Start Date of Waorks on site

Actual Start Works of Financial Year

Completion Date Actual(Targeted)

Mo, of EOT Sanctioned as on Date

Date of Extension for which Administrative Approval is Obtained

Is Any EOT Envisaged in next Three Months

Is Any Cost Cwerrun Erwisaged in next Three Months

Revised Contract Amount as on date (In Rs, Crore)

Requirement. of Enviranment Clearence(EC)

Responsibility of EC

Date of First Approach for EC

Status of EC

10.04.2017
20.04,2017
2017

03.03.2018

03.05.2018
Ho
Ho

YES

CONTRACTOR
30.04.2017
IN-PROCESS

Date of Last Action taken by Concerned CE
Requirerment of Forest Permisian

Responsibiity of FP

Date of First Approach for FP

Status of FP

Date of Last Action taken by Concerned CE-For FP
Requirement of Railway Permision

Responsibility of RP

Date of First Approach for RP

Status of RP

Date aof Last Action taken by Concerned CE-For RP
Falls within CRZ

Delay Remarks IDelay in Environment Clearencel

Click Update button

[ System  Help
] -]« @

MIS Data Update

MIS Data
Project def. PHI-0001&

Start Date of Works(As Per Tender)

Actual Start Date af Works on site

Actual Start Works of Finandal Year

Completion Date Actual{Targeted)

Mo, of EOT Sanctioned as on Date

Date of Extension for which Administrative Approval is Obtained

Is Any EOT Enwvisaged in hext Three Months

15 Ary Cost Owerrun Enwisaged in next Three Months

Rewised Contract Amount as on date {In Rs, Crore)

Requirerent of Environment Clearence(EC)

Responsibility of EC

Date of First Approach for EC

Status of EC

-
Delay Remarks [Delay in Environment Clearence

(1) Click on

o

PR ew
10.04.2017 Date of Last Action taken by Concerned CE 22.11.2017
z0.04.2017 Requiremnent of Forest Permision No
2017 Responsibility of FP
03.03.2018 Date of First Approach for FP
Status of FP
03.05.2018 Date of Last Action taken by Concerned CE-For FP
NO Requirement of Railway Permision NO
no Responsibility of RP
Date of First Approach for RP
VES Status of RP
CONTRACTOR Date of Last Action taken by Concerned CE-For RP
30.04.2017 Falls within CRZ o
IN-FROCESS
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18.2. Open Project in Project Builder -- Tcode CJ20N - User Menu for AE(KHR-II)

& |cizon| "j & @
SAP Easy;@s - User Menu fo
| & w5 v a

+ [ Faviorites
* = User Menu for AE(KHR-II) AE(KHR-IT)
« [ SEARCH SAP MEMU - Find in SAP Menu

(1) The field is filled out.

Open the project in Project Builder

& | « @
Project Builder
ED 4 | (7] |
Project Structure: Description Identification
[‘;’:‘{ Wiarlklist ”L_I:I Templates |
wiorklist: Diescription Froject object

¥ 37 Projects

i D La i
+ SRUpgradation of Internal Roads 0018

—

- 5 CIDCO 4 - PHI-O0

= Project Definition PHI-000PHI-00007

1) Upgradation of Internal Roads i youble-clicked.
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Expand Project PHI-00018

@ v« e
.| Project Builder: Project PHI-00018
o = & G O
B =D EE) @ @E = et
Project Structure: Description Identifig™ Al Project o
~ = Upgradation of Internal Roads PHI-000 Dietail:
v % Upgradation of Internal Roads | PHI-0001 :
Chvervieny

(1) Click on .

18.3. Change Duration of the Service Activity
Select Service activity where duration is to be increased

& v | « eqe@

.| Project Builder: Project PHI-000:
ey = & i | @ @
E) C_Je)D)E) =] [m) | [@)(ER)
Project Structure: Description Identification

* 5= Upgradation of Internal Roads PHI-OOO12

~ [ Upgradation of Internal Roads | PHI-0001S
- .% Upgadation of Internal Road |1000100

- & Picking the road surface PHI-OO012-01
* B0 Picking the road surface | 1000100 0001
v [\ BBM Surface PHI-00018-02
= B BBM Surface 1000100 Q002

.;. DBM with 4.5% Biturnen PHI-0O012-03
+ B DBEM with 4,5% Biturnen | 1000100 00032
L ACIBC with hiturmen PHI-00015-04
= BB ACSBC with hiturnen IlEIEIEIlEIEI Q004
* /% Specificajon of Road & Elridge PHI-00018-05
- Spe?@v of Road & Bri 1000100 0005

£ Thermoplasoe Pavernent PHI-00018-06

* B Thermoplastic Pavernent | 1000100 0006
i '

Zensar/CIDCO/2017/TM_PS_TRG_V1 Page 264 of 519




SAP Training manual

Utkarsh

uwrRE arasdi gareng

(1) Click on = BB AC/BC with bitumen

Enter the new duration in days in field “PInd dely time”

E
T DLy

/] | « eae
.| Project Builder: Project PHI-00018
5 | % = ow 003 | EE
[

Project Structure; Description Identification
o %‘ Upgradation of Internal Roads PHI-00012

> & Upgradation of Internal Roads PHI-00012

- % pgadation of Internal Road 1000100

PHI-O0018-01
1000100 0001
PHI-O0018-02
1000100 o002
PHI-00018-03
1000100 0002

~ & Picking the road surface
» B8 picking the road surface
£ BEM Surface
» B0 BEM Surface
~ /% DBEM with 4.5% Eiturnen
= B0 DEM with 4.5% Bitumen
. .;. ACIBC with biturmen PHI-OO013-04
« BB ACBC with bitumnen 1000100 0004
- & Specification of Road & Bridge PHI-00018-05
+ BB Sperification of Road & Bri 1000100 0005
- 0 Thermoplastic Pavement PHI-00012-06
+ B Thermoplastic Paverent | 1000100 0006

L L LI

[ worklist |[0Templates |

Templates: Narme

* 37 Individual Ohjects
« % WES element
o % MNetwork

(L T SR T

Project object

(1) The PInd dely time field is cleared.

HE @

Identification and view selection

Activity 1000100 0004| |ACEC w
Dietail: @
Crverview(s): @

Internal " External | Dates Assignments
External processing
Systemn Status  |EOPD REL SETC 5]

WEBS elermnent PHI-00016-04
Info record Purchasing Org
Wendor Purch. group

Outl, agreernent /0
Price 10,026,107.07 | INR

Cost Elernent

Flrd dely tirne E!

AcCtivity gty 1 a0
o Unil

Fequisition 1z00000050 4 40 )

Res. fPurc, req. 2 Immediatehy -

Similarly select all other activities and enter the changed/extended duration
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Ma
R EATE

v} v | « LXK
Project Builder: Project PHI-0001
¥ | & = da 003 | i3
B O Je)m)E=]) @) @5
Project Structure: Description Identification

> & UPgradatiDn of Internal Roads PHI-OOD12

* % Upgradation of Internal Roads  |PHI-00012
- .% Upgadation of Internal Road |1000100

* 2\ Picking the road surface PHI-OO012-01
* B8 Picking the road surface | 1000100 0001
- .;. BBM Surface PHI-0O012-02
= B BBM Surface 1000100 Q002

L]

£ DBM with 4.5% Biturmen PHI-O00018-02
= B8 DBEM with 4.5% Biturnen | 1000100 0003

£ BCIBC with biturnen PHI-O00013-04
= B0 ACSBC with biturnen 1000100 0004

T 4 5p i -000128-05
: Cpecification of Road & Bridge D100 0005

£ Thermonastic Davergent PAT-00018-06
* @@ Thermoplastic Pa t 1000100 000G

¥ ]

41 F

Yrworkist |0 Termplates |

o P SSPRIVRUY [ RN Y I [ o PSRN W, FRC

(1) Click on Specification of Road & Bridoe
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<@ v | « eqe
.| Project Builder: Project PHI-00018
i = e 003 | EE
[
Project Structure; Description Identification
o %‘ Upgradation of Internal Roads PHI-00012
> & Upgradation of Internal Roads PHI-00012

+ = Upgadation of Internal Road | 1000100

~ & Picking the road surface PHI-00012-01
» B3 Picking the road surface | 1000100 0001

- .;- BEM Surface PHI-OO018-02
+ B0 BBM Surface 1000100 oao2

- .;- DBM with 4.5% Biturnen PHI-00018-03
» B2 DBEM with 4.5% Biturmen (1000100 0003

HE @

Identification and view selection

Activity 1000100 0005| | Specific:
Detail: @
Crverview(s): @

Internal " External | Dates Assignments
External processing
Systemn Status  |EOPD REL SETC 5]

~ [ AC/BC with bitumen PHI-00015-04 WES elernert FHI-NO018-05
« BB ACIBC with bitumen 1000100 0004 Info record Purchasing Org
> [ Specification of Road & Bridge PHI-00012-05 wendor Purch. group
+ B Sperification of Road & Bri 1000100 0005
= ; Outl, agreernent /0
v L4 Thermoplastic Pavernent PHI-O0018-06 - i
- B Thermoplastic Pavernent | 1000100 000G ~ || Price 265,332, 34[| TR
i i i} Cost Elernent
[3r worklist ”LT]TempIates I Plnd dely time m
Ternplates: Marme Project ohiject Activity gty Ljjad
~ 3 Individual Objects o Uni
« % wWES elerment Requisition 12000000500 f 150 v

o % MNetwork

(L T SR T

Res. fPurc. req. 2 Immediatehy -

(1) The PInd dely time field is cleared.

Select Project Definition in Project Builder: Project PHI-00018

V] i«H e@ae@

.| Project Builder: Project PHI-000.

P | % = ew o | &3
[il)
Project Strycture: Descrotion Identification
e 'E' Upgradation of Internal Roads CHI-00012
* % Upgradatiofspt Internal Roads PHI-O0012

- = Upgadati rternal Road | 1000100

~ /% Picking theroad surface PHI-00012-01
* B Picking the road surface  |1000100 0001

i .;. BEM Surface PHI-0O013-02

(1) Clickon ™ = Upgradation of Internal Roads
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18.4. Open Project Planning Board for scheduling

Click on Project Planning Board window
@ v« L LA ;
Project Builder: Project PHI
o = | I
| l:l 1 t planning board  (Shift+F

Project Structure: Deschiption Identific

~ = Upgradation of Internal Roads PHI-000;
¥ £ Uparadation of Internal Roads  [PHI-000:

=
(1) Click on Project planning board ' ==,

Click Select All button

Q| «H eae

Project: Change
SE e 2 | YD sacut Paste

. ¢g|| (Crshift+F U & D) [

5 | Hi |Descriptiun | Star

(1) Click on Select All EDL

Click on Schedule button

Q] «H eqe =i HE @

[

Project: Change
B E &= D sécut Paste Urid

1 o
| ~ Project: PHIC
[Marchi17
Cw oslcw osbw 10bw 11Ew 12

5 ‘Hi |Descriptiun ‘Start d ‘Bsc fin. |(B)EI5 !
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(2) Click on Schedule .
Click Edit menu
[= Project | Edit | Goto  Detals  Settings
I ol —
UM b -<H eae
L= =
@8 .| Project: Change
B E &= D sout Paste
DI LE LE ) E LE [
(1) Clicking on the Edit Edit menu item executes it.
Reconcile Dates = Extrapolate dates. Then go back to Project Builder
[ Project | Edit | Goto  Detals  Settings  Extras Systern Help
w — —
Q] Select d XL Sl
Functions L
78 .| P Object 3
_ Status 4 = = =
B E- | < Paste nde | FEBR W S %S HG
Create... Ctrl+F3
DA ook y B B e EEEEE
Cutfpaste 3 F
Lo b
S |Hi (Desi = Start d |Bsc fin. (B)EIS ‘Fw—mﬁ
Shiow fHide: 3
¥l  upgr Shift dates , L [04.03.2 09.10.2017 buinn
v Upgr Reconcile dates 3 Copy scheduled dates ]
[v] Pickil Cancel Fiz Coy ton-do -
[v] Fickingoreroesrrraee T oam:
] A Dieterrnine actual daﬁ@
4 TR Transfer forecast date asic dates
- 0 = e D0
v PBM with 4.5% Bitumen Transfer basic date to forecast
|E| PEMwith 4.5% Bitumen rherk datas within aroiect strocb ke
(1) Clicking on the Extrapolate dates Extrapolate dates menu item executes it.
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Click Intermediate Save for Project PHI-00018

(& Project Edit  Goto Extras Settings Systern Help

< v | « L LK
|.| Project Builder: Project PHI-00018
% = gw 005 | EE
E) O JEE)E=]) fm) @i Ide
Project Structure: Description Identiation Act
= = Upgradation of Internal Roads PHI-O0012 ~ | Del
~ /% Upgradation of Internal Roads | PHI-00018 A

(1) Click on Intermediate Save .
18.5. Tcode ZPS_MISDP

Tcode ZPS_MISDP. If you are not in main menu screen, then pre-fix with /n. So, enter Tcode
/nZPS_MIDP

& Menu Edit: Favarites Extras System

@ [zos_rsor |vj « (

SAP Easy@s - User Menu fo
N =g R+ v A

)

+ [ Favorites
* = User Menu for AE(KHR-II) AE(KHR-II)
« 2 SEARCH SAP MENU - Find in SAP Menu

(1) The field is filled out.
Select Project Definition for MIS Data Update(Display)
o MRS @

MIS Data Update(Display)

MIS Data
I t
Project def. |

|zHI-00018 |

Start Date of Works(As Per Tender) b
Actual Start Date of Works on site

Actual Start Works of Financial Year

Completion Date Actual(Targeted)
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(1) Clicking on the entry PHI-00018 PHI-00018  selects it.
Click Enter and data is displayed
[E System  Help =

@ v « [

MIS Data Update(Display_
Click on @

MIS Data

i - —
| PHI-00018 m]

Project def.
¥

Start Date of Works(As Per Teli}her)

Actual Start Date of Works on site

Actual Start Works of Financial Year

Completion Date Actual(Targeted)

Mo. of EOT Sanctioned as on Date

Date of Extension for which Administrative Approval is Obtained
Is Any EOT Enwisaged in next Three Months

Is Any Cost Overrun Envisaged in next Three Months
Revised Contract Amount as on date (In Rs. Crore)
Requirement of Environment Clearence(EC)
Responsibility of EC

Date of First Approach for EC

Status of EC

28

10.04.2017
20.04.2017
2017

03.03.2018

03.05.2018
NO

No

0.00

TES
CONTRACTOR
30.04.2017
IN-PROCESS

el

Date of Last Action taken by Concerned CE
Requirement of Forest Permision

Responsibility of FP

Date of First Approach for FP.

Status of FP

Date of Last Action taken by Concemed CE-For FP
Requirement of Railway Permision

Responsibility of RP

Date of First Approach for RP

Status of RP

Date of Last Action taken by Concerned CE-For RP
Falls within CRZ

Delay Remarks DELAY IN ENVIRONMENT CLEARENCE

Enter is now pressed.

Go back

[ System

& -

Help

MIS Data Update(Display)

MIS Data
Project def,

(1) Click on @

&

=
PHI-00015
L

&

=

(F3)

L !.l.l

22.11.2017
No

N0

No
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19. RABiIll-1

19.1. Tcode ZPS_MBCR - Create first RA bill for the project

There are 3 pre-requisites for creating MB/RA Bill for the project
1. PO for project must be approved

2. BG for the Vendor must be valid (i.e. not expired) and entered in the PO
3. MB Approval List must be maintained

[ Menu Edit Favorites  Extras  System

e

I@' Zps_mbicr * | «
|

SAP Easybs - User Menu fo
EE & is

o

b

+ [3 Favorites

* = User Menu for AE(KHR-II) AE(KHR-II)
+ ) SEARCH S&P MEMU - Find in SAP Menu

(1) The field is filled out.

MB Recording(Create) — Select Project Code

[5 Program Edit  Goto Swstemn

Help
V] "l«H @@ = HE @
MB Recording(Create)
£

Project Code

Purchasing docurmert

=

(1) Click on JQ
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= Current number of the appropriate project (11 35 Entries fou..,

GNP EEEDIE

Project definition
PHI-00006 —
PHI-00002 -
HSGE-00005
PHI-00010
ADM-00001
HSGE-00006
PHI-00009
PHI-00011
PHI-00012
PHI-00013
GLA-00004
PHI-000 14
PHI-00015
PHI-00016
PHI-00017
LGLA-DO0DS
PHI-00012

HHI-UUJL 1 \_\
-
)

35 Entries found

| PHI-00018 . lis double-clicked.

)

MB Recording(Create) - Enter PO number for this project
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[5 Program  Edit  Goto  System Help

v} v | « Qe =

MB Recording(Create)
(&

I =t
Project Code FHI-0O018 _IQ
Purchasing docurnent

RO

(1) Clicking in the input field Purchasing document activates it.

MB Recording(Create)

[5 Program  Edit  Goto  System

Help
& | « Qe =
MB Recording(Create)
(&
Project Code FHI-00015
I~ T
Purchasing docurnent

ho

(2) Click on -lq.

Purchasing document (1) - Select the required PO
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[= Purchasing docurnent (1)

e Restrictions

1 Entry found

v B &R

4530000012 ;100010

W

4530000018 100010

(1) Click on

19.2. Create Approval List for MB/RA Bill - Tcode ZPS_MBUR

@ Approval List is Missing

Click Enter to create MB record. If there is an error that Approval List is not entered, we need to create
approval list for the MB using Tcode ZPS_MBUR.

[ program  Edit  Goto  Systern  Help

==
] rl«dleq@l = g eom
MB Recording(Create)
&

Project Code
Purchasing clacument

4

[ 520 ¥ nmerpga | INS

)

Enter is now pressed.
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Tcode ZPS_MBUR. Since we are not in main menu screen, prefix with /n so enter Tcode /nZPS_MBCR

[5 Program  Edit  Goto  System Help

@ | inzps_mbur * | & Qe

MB Recar@ﬂ‘mate)

(B

-
Project Code |_

(1) The field is filled out.

Maintain RA Bill/MB Approvers — Select Project Code and click Enter

[E pogam  Edt  Goto  Spstem  Help

[=0=
D) ‘<H eae s L1

Maintain RA Bill/MB Approvers
Y

-
Praject Cade (FHI-00018

o

Enter is now pressed.

Maintain RA Bill/MB Approvers — Click on Execute button

[5 Program  Edit  Goto  System

Help
& v | « L JR
Maintain RA Bill/MB Approvers

£

:
oA =
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(1) Click on Execute @

RA Bill / MB Approver — we need to enter the approvers with their department. Select the approvers
by using F4 key

[= Systern Help
@ J<Hle

RA Bill / MB Approver

Project: PHI-000L5

Approver 1 Lser Departrment
Approver 2 b User Departrment
Approver 3 Lser Departrment

(1) Clicking in the input field Approver 1 activates it.

RA Bill / MB Approver — First approver should be AEE (if AE is creating), then EE, then Finance user, then
again EE. Departments will be Engineering or Finance as appropriate. Click on Save
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[E Systern  Help

V] v« @

RA Bill / MB Approver

Project: PHI-000L1S
Approver 1 LEE (FHE-TIT)
Approver 2 EE (KHR-ITI)
Approver 3 FIUSEROL
Approver < EE (KHR-ITI)
Approver 5

Approver 6

Approver 7

Approver 8

Supetintending Enginest

Lser Department

ser Department

Lser Department

ser Department

Lser Department

ser Department

Lser Department

ser Department

&

P Engneering .. *
P Engneering ..

F Finance Lser «

'_F'E = =)
P Engneering .. ¥ |

(1) Click on Save,

Information — System prompts to enter SE
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[= Infarrnation

-
|1| LPIeaSE enter Superintending Engineer

(1) Click on Continue .

RA Bill / MB Approver — Enter the SE field
[E—— =ua”

(] v« @ g0 o=

RA Bill / MB Approver

Project; PHI-00018
Appraver 1 AEE [KHR-IT) User Departrnent P Engneering .~
Approver 2 EE (FHR-II) User Department P Engneering ..~
Approver 3 FIUSEROL User Department  |F Finance Usar v
Approver 4 EE [KHR-IT) User Departrnent P Engneering .~
Approver 5 User Department ~
Approver 6 User Department -
Approver 7 Uzer Department hd
@
Approver 8 User Department ~
e E— |
Superintending Engineer | 5E (kR | il

o _ &

[ 520 ¥ nmerpga | INS =

(1) Clicking in the scroll area displays the desired screen area.
(2) Drop on .

RA Bill / MB Approver — Click Save for the Approver list and it is saved successfully
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[E Systern  Help

V] MR @ 8

RA Bill / MB Approver

Project: PHI-0O00LE

Approver 1 AFE (FHR-II) User Department [P Engneering .. »
Approver 2 EE (FHE-TIT) lser Department | P Engneering .. v
Approver 3 FIUSEROL User Department  |F Finance User
Approver <4 EE (FHE-TIT) lser Department | P Engneering .. v
Approver 5 Lser Department 1
Approver 6 Lser Department N
Approver 7 Lser Department 1
Approver 2 Lser Department N
Superintending Enginest [SE iRHR]I j

(1)
’ Save
(1) Clickon mm - L,

19.3. Tcode ZPS_MBUL -- RA Bill / MB Approver display

To view the Approver List, use Tcode ZPS_MBUL
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[ Systern Help

& | /rezps_mbul v |« &

RA Bill / M, prover

Project: PHI-000L1S

(1) The field is filled out.

Select Project Code and click on Execute icon

& Program  Edit  Goto  System Help

] “l«dea@ & N8 ow
Maintain RA Bill/MB Approvers

]

-
Project Code me—aamal

ol

F8 is now pressed.

Go back

[E Systern  Help

@ v« &

RA Bill / MB Approver Dispf%'ﬁ?

. I
Project: LPHI—DDDLE:

(1) Click on @
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19.4. Tcode ZPS_MBCR -- Create MB Record

& Menu Edlit Favorites Extras  System
Sl —
& |zps_mber] v« @
SAP Easybs - User Menu fo
EE | & W v &

+ [ Favorites
> [= User Menu for SE(KHR-IT) AE(KHR-II)
* G SEARCH SAP MEMU - Find in S&P Menu
(1) The field is filled out.
Enter the Project Code - MB Recording(Create)

[5 Program  Edit  Goto  System Help
V] v | « e =
MB Recording(Create)
(G
IT5 =t
Project Code H Y
Purchasing docurment FHI-00013 -I
(1) Clicking on the entry PHI-00018 FHI-0OOL& selects it.

Enter PO number for the project and click on Execute

[& Program  Edit  Goto Systern Help
v} v | « LXK
MB Recording(Create)
©
Project Code PHI-0O00L
I
Purchasing docurnent I_453|:|E||:||:|E|
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(1) Click on Execute @

MB Recording — Screen opens with all the items from PO along with quantities and Rates and values.
Header shows information for the project

[5 sSystem  Help

/] v« @@ (2]

[@ [.| MB Recording

Project | PHI-DO018 Upgradation of Internal Roads Division FHE-II CA Murnber |02
Wendor 100010 Patil Engineers & Associate Mode 5009 |Eharghar PO Murmber | 4!
PO Itern Service Code | Service Description Unit PO Qty, PO Rate PO Walue Measured Oty

10 RD-010 Foad Surface Sectioning & Rem.. 30M 56,955,750 10.00 569,557.50

20 A%-004B BEM 75Smm thick,40mm trap meta. 30M 6,364.400 205.70 1,309,157.08

30 A5-007 DEM mind. 5% bitumen 60/70 CUM 1,640.190 6,122.68 10,042,358, 51

40 A5-009 AC/EC bitumen 5% to 7% with 6. CUM  1,423.900 7,041.30 10,026,107.07

50 A5-003 low wizcosity licquid bitumino. 30M 69,445,370 13,90 965,332, 34

&0 RF-003 TP pawvement resin 10% apprd g.. 30H 3,041,000 50,00 Z,676,050,00

70 EXBD-0014 Marmal excavation earth,soil,.. CUM  833.770 165.67

g0 EXED-008 Providing soling using §0mm 5. CUM 461. 540 6E51.67

a0 PCC-004E P/C PCC M-Z0 for =ills, jambs.. CUM  15.000 4,043.00 60,645, 00 o

100 Mha-0z22 Erick masonry C.M.1:3, both s.. NO 136.000 773.00 105,125.00

110 MDA-0234 RCC Heawy Duty Manhole Frame N0 86,000 319.10 27,442, 60

19.5. Upload activities using Excel Integration
Click on Excel Integration button to upload the quantities and rates for project service activities

s e [EE=

/] 7|« @@ o
[@ .| MB Recording
Project |PHI-00018  |Upgradation of Internal Roads  |Division |KHR-II CA Murnher |01 /CIDCO/EE (KHR-II)/2016-17 RA Bil N, PHI-000L6/1
Wendor 100010 Patil Engineers & Associate Node 5009 |Kharghar PO Nurnber | 4530000018 Quoted By The Contractar -3.91%  RA EBil Upto Date :04. 02.20173
PO Item Service Code  Setvice Description Unit PO Qty, PO Rate PO valus Measured Qty Proposed Rate  Gross Payable smount  Paid Upto Last Bill amount Due for Pay [T
10 ED-010 Road Surface Sectioning ¢ Rem. 30M  56,955.750 10.00 569,557. 50 0.00 0.00 0.00 a
20 A3-D04E EEM 75mm thick,40mm trap meta. 30  6,364.400  205.70 1,309,157.08 0.00 0.00 0.00 ~
30 A5-007 DEM mind.S5% bitumen 60,70 CUM  1,640.190 6,122,668 10,042,358.51 0.00 0.00 0.00
a0 Ag-008 AC/BC bitumen 5% to 7% with 6. CUM  1,423.800 7,041,30 10,026,107.07 0.00 0.00 0.00
50 A5-003 low viscosity liquid bitumino. SOM 69,448,370 13,90 965,332.34 0.00 0.00 0.00
60 RF-008 TP pavement resin 10% apprd g. S0 3,041.000  880.00 2,676,080 00 0.00 0.00 0.00
70 EXED-0014  Manual excavation earth,soil,. CUM  833.770 165.67 158,130.68 0.00 0.00 0.00
80 EXED-008 Providing soling using 80mm 5. CUM 461,540 651,67 300,771, 77 0.00 0.00 0.00
90 PCC-004B P/C PCC M-20 for sills, jamhs. CUM  15.000 4,043.00  60,645.00 0.00 0.00 0.00
100 MDa-0zZ2 Brick uwasonry C.M.1:3, both 5. N0  136.000 773.00 105,126.00 0.00 0.00 0.00 a
110 MDA-023A  RCC Heavy Duty Marhole Frame NO  86.000 319.10 27,442.60 0.00 0.00 0.00 -
“« “«
[£1] Total o vale 26,918,390.60 | Total Amount Dus 0.00
[82] Tota paid Upta Last Bil 0.0 Gross Amount Due [-3.815 (0.0 0.00 Print Preview | [save
[#9] Tota palance Po vaue 0.00 Total Deduction On Current Bil 0.00
|§\ Gross PO Yalue -3.915 |1,052,509.07 | 25,565,851.53 | Met Amount Due For Payment 0.00

Gross Paid Lpto Last Bil -3.91% 0.00 0.00

Gross Balance Po Value -3.91%  |0.00 0.00

[sAng [ 520 nmerpga | INS =}
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(1) Click on[ Excel Integration

Select File from desktop

Fecent Places

Desktop

files, folders, program shortcuts, and othe

Desktap

(1) Click on Desktop

Select File

Laoak jr: . P Cesktop v | E
I | s
=5 ' | Computer ]
= ‘éyl Systemn Falder Ll
Recent Places
HP LI 1125126 Scan
- Shartcut
: LITKB | ®
Desktop MletWeaver Business Client 5.0
e . Shartcut
— [P 1010 bytes
Libraries Files k
E,.IBFLI l E File folder £ E
| ﬂ. " I
Computer E: Mew falder f
~ §: E File falde . E
'L'wu mmi  RABIll-1
M etwark:, Microsoft Excel Warksheet
26.7T KB

File name:

1
1

Files af type: LAl Filesz T4
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(- RABIll-1

cel Worksheet
(1) The entry RA Bill-1 26.7 KB is selected by double clicking on it.

MB Recording — The quantities and rates are uploaded in the MB. Click on Deductions tab
== g

& Systen  Heb

L] -]« [ P8 em
[@ . MBRecording
Project |PHI-00018 | Upgradation of Internal Roads  |Division |KHR-II CA humber |01/CIDCO/EE (KHR-11)/2016-17 RA Bl No,  [PHI-00018/1
Vendor 100010 Patil Engineers & Associate Mode 5009 |Rharghar PO Number 4530000018 Quoted By The Contractor  |-3.81% R4 Bil Upta Date 104. UZ.ZUL?E
PO Item Service Code | Service Description Unit PO Qty. PORate PO Vaue Measured Qty  |Proposed Rate  Gross Payable Amount  Paid Upto Last Bil Amount Due for Pay [
10 RD-010 Road Surface Sectioning & Rem. S0  56,955.750 10.00 569,557.50 23,944,350 g.00 215,499.15 0.00 215,499.15 =
z0 A3-0048 EEN 75mm chick,dlun trap meta. 30M 6,364,400 205,70 1,309,157.06  4,793.090 160,00 662,756.20 0.00 662, 756. 20 hd
30 A3-007 DEM nind. 5% bitwuen 60,70 CUM  1,640.190 6,122.68 10,042,358.51 851.714 5,500.00 4,684, 427.00 0.00 4,684,427. 00
a0 A3-003 AC/EC bitwmen §% to s with 6. CUM  1,423.900 7,041.30 10,026,107.07  595.600 5,700.00 3,412,071.30 0.00 3,412,071, 30
50 A3-003 low viscosity liquid bitumino. SQM  69,448.370 13.90 965,332.34 41,458,630 1z.00 497,503. 56 0.00 497, 503. 56
&0 RF-003 TP pavement resin 10% apprd g. 30M 3,041,000 550,00 ,676,080.00 0.00 .00 0,00
70 EXBD-0014  Manmal excavation earth,soil,.CUM  833.770 165. 67 138,130.68 533.153 150.00 79,972.95 0.00 79,972.95
&0 EXED-008 Providing soling using 80mm s. CUM 451,540 651,67 300,771.77 343.029 550,00 188,665.95 0.00 158, 665.95
a0 PCC-004B P/C PCC M-20 for sills, jambs.CUM  15.000 4,043.00  60,645.00 0.00 0.00 0.00
00 MDA-022 Brick masonry C.M.1:3, both 5. N0  136.000 773,00 105,128,100 49.000 700. 00 34,300.00 0.00 34,300.00 -
110 MDA-023A  RCC Heavy Duty Mamhole Frame NO  86.000 318.10 27,442, 60 14.000 280.00 3,920.00 0.00 3,920.00 -
“» “»
\g\ Tota PO Yale 25,918,990.60 | Total Amount Due 10,072,116.11
\@\ Total Paid Upto Last Bil 0.00 Gross Amount Due | -3.91%  |393,819.74 9,678,296.37 Print Preview | \E| Deductions
\‘D\ Total Balance Po value 14,109,549.49 | Total Deduction On Current Bil 0.00
\E\ Gross PO Value -3.915 [1,052,509.07 |[25,865,881.53 | Net Amount Due For Payment 9,678,296.37 | Excel ntegration |

Gross Paid Upto Last Bil -3.91% |o.00 0.00

Gross Balance Pa Value -3.91% | 551,683.30 13,557,866, 10

(1) Click on

19.6. Deductions tab

Enter appropriate % for Security deposit and other fields. Click Enter each time for the calculation to be
shown

[ sSystem  Help
(/] | « @

i@ .| MB Recording(Deduction)

Deduction
Total Po Value 25,865,881, 53
I~ Tt
Total Security Deposit 0. 00

a
AN PO Y alue

Gross Arnount Of Bil @ 25,865,
Security Deposit

Income Tax(IT)
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(1) The entry 2.5 2.5 s selected by double clicking on it.

MB Recording(Deduction) — Select IT

[ Systemn  Help
® v | « & %
.| MB Recording(Deduction)

Deduction

Total Po %Walue 25,865,68681.53
Total Security Deposit 2.50 |646,547,.04

PO W alle Gross smount Do [
Grioss Arnount Of Bill £5,865,58581.55 9,678,296, 37

Security Deposit 5.00 483,914,582
l__
Income Tax(IT) | 0 |0.00

Wiorks Contract Tax{wCT) Il ;% 0.00
I3 1

Creche Deposit

Laboratory Charges

Royalty Charges

(1) Click on (3.

[ withholding tax code (1) 3 Enfries found

y Restrictions

vBE&]E=])

AT UL Loy wato Mlanan,
11 2.0000 Sec 194C; Contractars

L
Lo Eo B e T T T 1 L 1 L LT

W2 5,0000 Wiorks Contract Tax b

1 2.0000 Sec 194C: Contractors ) _
(/1) I e —— T R W is double-clicked.
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MB Recording(Deduction) — Select Works Contract Tax

[E Systern  Help
® v« @ =
MB Recording(Deduction)

Deduction
Total Po Walue Z5,865,881.53
Total Security Deposit 2.50 |646,647.04
PO Yalue Gross Arnount Due

Gross Amnount Of Bil 25,865,881.53 |9,678,296.37
Security Deposit 5.00 483,914.82
Incomne Tax(IT) 11 |z.00 [193,565.93
Works Contract Tax(WwCT) [l_ oo 0,00

Creche Deposit
Laboratory Charges

Rovalty Charges

Erwironrmental Cess

7
(1) Click on -l.

Withholding tax code

= withholding tax code (1) 2 Entries found

- Restrictions
CA=EN A=

WTx W/ tax rate Name

1 1
e OO0 SoC 1040 COntractors
Wi 2,0000 Works Contract Tax

e o000 VAOTRG LOrract 1 a8 .
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) |W1 2,0000 Warks Contract Tax

The Lab Charges, Royalty Charges, etc. fields are entered.
[& Systern Help
@ v« &

i@ .| MB Recording(Deduction)

Deduction

Total Po walue 25,865,881, 53

Total Security Deposit 2.50 ||646,647.04
PO Walue
Gross Armount OF Bil 25,855,881
Security Deposit
Income Tax(IT) I1
Works Contract Tax(WCT) 71

Creche Deposit

Laboratory Charges
Royalty Charges
Enwironmental Cess
Recovery For Cess-Const Workers wWelfare
Deposit Against ESIC
Escalation(+-)
MiscellaneoLs Deposit

Lenwy

Labour Cess

Additional Secutity Deposit

If required add entry for deposit e.g. MIS Deposit - CFD

.53

5.00
.00
2.00

&

Gross Amount Due
9,675,296.37

483,914,
193,565,
193,565,
100,000,
100,000,

g2
93
93
oo
an

40,000.00

0.00
0.00

0.00

967853

0.00 ,

| is double-clicked.

Dedu, Upto Last

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
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[E Systern  Help

V] v« @

i .| MB Recording{Deduction)

Dieduction
Total Po Walue 25,865,881, 53
Total Security Deposit 2.50 646,647, 04
PO Walue

Gross Arnount Of Bill 25,865,858
SecLrity Deposit
Incorme Tax(IT) Il
Works Contract Tax(WCT) Wl

Creche Deposit

Laboratory Charges
Royalty Charges
Erwironmental Cess
Recovery For Cess-Const Workers Welfare
Deposit Against ESIC
Escalation({+§-]
Miscellaneous Deposit

Leyy

Labour Cess

additional Secutity Deposit
MI3. DEPOSIT - CFD

RO

(1) The field is cleared.
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[& Systern Help

V] v« & HE @

@ .| MB Recording(Deduction)

Deduction
Total Po walue 25,865,881.53
Total Security Deposit 2.50 ||646,647.04
PO Walue Gross Amount Due
Gross Arnount Of Bil 25,865,881.53 |9,678,296.37
Security Deposit .00 |453,914.82
Incorme Tax(IT) I1 (2.00 |193,565.93
waorks Contract Tax(WCT) Wl [Z.00 |193,565,93
Creche Deposit 100,000, 00
Laboratory Charges 100,000, 00
Royalty Charges 40, 000. 00
Environmental Cess
Recovery For Cess-Const Workers Welfare 0.0o0
Deposit Against ESIC 0.00
Escalation(+f-)
MiscelaneoLs Deposit
Leny 0.00 (0.00
Labour Cess 96,783.00
Additional Secutity Deposit 0.0o0
MI5. DEPOSIT - CFD IES,DDD.DD I

RO

Dedu, Upto Last
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0

.00

MB Recording(Deduction) — Scroll
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© spen tob (=0
D) <H @ L1

[ .| MB Recording(Deduction)

Deduction =
Tatal Po Yalue 25,865,881 53 [~
Total Security Depasit [z. s0 jsas,s:ﬂ. 04

PO Value Gross Amount Due  Decdu. Upto Last Bil Levy Detais

Gross Amaunt OF Bl 25,865,661, 53 |9,676,296.57 .00 PR
Security Deposit 5.00 |483,814.82 0.00 Bonus
Income Tax(IT) Il (2.00 193,565.93 .00 Leave with Wages
Warks Contract Tax(WCT) Wl |2.00 |193,565.93 0.00 Uniform Allowance
Creche Deposit 100,000.00 .00 Gratuity
Laboratory Charges 100,000.00 0,00 L
Royalty Charges 40,000. 00 0.00 Adm. Chgs.
Environmental Cess 0.00 Adiditional Chgs,
Recovery For Cess-Const Waorkers Welfare .00 0,00 Total o.00
Deposit Against ESIC .00 .00
Escalation(+/-) 0.00
Miscelaneous Depasit 0.00 CZ
Lewy 0.00 |0.00 .00
Labour Cess 96,753. 00 .00
Additional Secutity Deposit 0.00 0,00
MIS. DEPOSIT - CFD 65,000, 00 0.00

.00

.00 é

sapg [ 520 ¥ | nmemga | INS =

Go Back

[ Systern Help

/] v« @
.| mMB 1\"1?¢=.-c:r:Jr1r*c:»‘Ir]".-gn’,n'!:"f:::i’t.mt%jﬁ3I

Total Security Deposit [2. 50 3646,64?. 04
PO Walue
(2) Click on @

19.7. OpenText attachments for MB/RA Bill (required by Finance Department)
On main MB Recording screen — click on Services for Object button to attach OpenText attachments

[E Systern  Help

@@

Project | PHI-00015 Upgradation of Inter

(1) Clicking on the Open opens a drop-down list.
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[E Systern  Help

V] M @@
MB Recording

Create | 3

OpenText Attachrments

Attachrnent i -
Proj Private Mote L of Inter

Wer Send b leEIS & Az

Relationships

(1) Clicking on the OpenText Attachments OpenText Attachments

Double click Business Workspace or right click

(& ZPS_ME_WF - 1000000430

OPENTEXT | ECM Suite™

. Businessworkspace Show 25 iter

« BE BuMness Attachrents i
TypeiMame |D

' B%Dcuments als

J @ MHotes

g Local Files

(1) Right-clicking on "2 Business with the mouse opens a shortcut menu.

[E ZPS_ME_WF - 1000000430

OPENTEXT | ECM Suite™

O Bu .r'u:n:c Winrlcraro) [~ a5 items |‘
- EF Bus i
= 3 Create Business Warkspace a|Date

* Bzl
J Q? MHotes
. Local Files

menu item executes it.
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(1) Clicking on the Create Business Workspace Create Business Workspace

Expand the workspace

(& ZPS_ME_WF - 1000000420

OPENTEXT | ECM Suite™

niﬂ Business Wurkzpace| Show 25 iter

N[ Business Attachments T —
siness Documents

v Motes
. Local Files

(1) Click on Business Workspace * .

(& ZPS_ME_WF - 1000000420

OPENTEXT | ECM Suite™

*®

L_|j| Business Attachnnents
. Buzsiness Docurmnents

@ MHotes

Local Files

*

*

*

(1) Click on |<List of Folders to be Provided by Functional Consultant |

Add Document

menu item executes it.
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[ 2PS_MB_WF - 1000000430

OPENTEXT | ECM Suite™

- Business Warkspace Show 25 items

=l

. 'Flil oy Permissions arne Date
. = Delete
- @ Mot Test
’ boie Initiate Business Work fow:
Froperties >
Add Folder
ar Add Document
Add Shortout
Move To b »
Copy To »
wWiorkfliow: Report
(1) Clicking on the Add Document Add Docurment menu item executes it.

Browse and add the document

I

@ http://nmotdevl Leidcaindialocal/Munc=otsapguill&objType= 14d4&objAction=create&parentld=31793... E (=]
Test Header

Document:
(. e T
Existing
[ Browse... Opens a ng
| Microsoft Word 2010 1
Mew
Mame: |

Choose File to Upload
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'@ Choose File to Uploac

QO |- Desktop »

Organize * Mew folder

| »

i Favorites

Bl Desktap

& Downloads

15l Recent Places i Live cata
7@ OneDrive f F File falder

(1) RABRIll-1 s double-clicked.
Enter the description if required

P

@ http://nmotdevl Leidcaindia.local/ func=otsapguillZob Type= 144&abjAction=crei
Test Header

Document: e
= Ci\Users\pp46492'\Deskiop\RaA Bill-
Existing
[ Microsoft Word 2010 v|
Mew

Name: Ra Bill-1.dsx |

Description:

Version Control: (®) Standard - linear versioning

) advanced - major/minar versioning

Inherited Classifications: % Workspace Types:Quality:510:ME Recordin

Classifications: [Classify... v 2]

Categories: |MB Recording | E

Create In: [ <List of Folders to be Provided by Functionz E
Add Res=t
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(1) Click on | #%4

Click on Close

OPENTEXT | ECM Suite™

~ [l Business wirkspace
[ ] =List of Folders to be Provided

.

1itern

o ’ftl Business Attachrments -

- Business Documents Type Mame Date Time Res
£} RA Bk 04.03.2017  21:30:34

o Q? Motes

Local Files

(1) Click on Close .

19.8. Save MB Recording

& system
[

7@ [.| MB Recording

Help

Project |PHI-00018 | Upgradation of Internal Roads  Division  KHR-

Vendor /100010 Patil Engineers & Associate Mode

PO Item Service Code Service Description Unit PO Oty

10 ED-010 Road Surface Sectioning & Rew. SQM  56,955.750

20 A5-0048 EBM 75mw thick,d0mm trap meta. SO 6,364.400

30 A3-007 DEM mind. 5% bitunen 60,70 CUM 1,840,190

40 A5-009 AC/BC bitumen 5% to 7% with 6. CUM  1,423.900

50 A3-003 low viscosity liquid bitumino. SOM  69,448.370

60 EF-008 TP pavement resin 10% apprd g. SO 3,041,000

70 EXED-0014  Manual excavation earth,soil,.CUN 633,770

80 EXED-008 Providing soling using 80um 5. CUN  461.540

90 PCC-004B P/C PCC M-20 for sills, jambs. COM  15.000

100 MDA-022 Brick mesonry C.M.1:3, both 5. H0  136.000

110 MDA-0234 RCC Heavy Duty Manhole Frame HO  86.000

“r

|§\ Tatal PO Value 286,918

[£3] Total Paid upte Last Bl 0.00

[F3] Total Balance P vale 14,108

|E\ Gross PO Walue -3.91% |l1,052,509.07 [z5,865
Gross Paid Upto Last Bil -3.91% |[0.00 0.00
Gross Balance Po Value -3.91% [ 551,683.39 13,557

(2) Click on

II

5009 | Kharghar

PO Rate
10.00
205.70
6,122.66
7,041.30
13.50
880,00
165.67
651,67
4,043.00
773.00
318.10

L 390,60

,549.49
/881,53

L8610

CA Muriber |01/CIDCO/EE (KHR-

PO Numnber | 4530000018 Quoted By The Contractar

PO Valus Measured Qty Proposed Rate
569,557, 50 23,944.350 9.00
1,309,157.08  4,793.090 160,00
10,042,358.51 551714 £, 500.00
10,026,107.07  $98.609 $,700.00
965,332. 34 41,456.630 1z.00
2,676,080, 00

138,130.68 533,153 150.00

300,771, 77 743,029 550,00
60,645.00

105,128, 00 43,000 700. 00
27,442,560 14.000 280,00

Total Amount Due 10,
Gross Amount Dug  |-3.91% 393,819.74 9,6
Total Deduction On Current Bil 1,2
Met Amount Due For Payment 8,40

Search: |

erved

Select Window and Profile

R# Bill Mo,
R Bill Upto Date

PHI-00018/1
r b

04.02.2017

L L,

II)/2016-17
-3.91%
Amount Dug for Pay T

Gross Payable smount  Paid Upta Last Bil

215,499.15 0.00 215,499.15 =

a62,756. 20 0.00 862,756. 20 ~

4,684,427.00 0.00 4,684,427.00

3,412,071.30 0.00 3,412,071.30

497,503, 56 0.00 497,503, 56

0.00 0.00 0.00

79,972.95 0.00 79,972.95

188,665.95 0.00 188,665.95

0.00 0.00 0.00

34,300.00 0.00 34,300.00 =

3,820.00 0.00 3,820.00 -
4

072,116.11

76,296.37 | Print Pravisw |

72,628,680

05,465. 69
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19.9. Change MB Recording/ RA Bill - Tcode ZPS_MBCG
Tcode ZPS_MBCG to change the MB record

= Menu Edit Favorites Extras  System

e

@' fMeps_mbcg v_l € .;:Fﬁ
SAP Easy @s - User Menu fo
EE & i - i

+ [ Favorites
> [= Uszer Menu for AE(KHR-IT) AE(KHR-II)
« 2 SEARCH SAP MEMU - Find in SAP Menu

(1) The field is filled out.

Select MB Recording Number

[= Systern Help

@ I« H @

MB Recording(Change)

ME Recording Hurnber
loooooog1y
loooooo4oz
loooooog:z9
loooooo4gsl
loooooo4g1ll

TEEEESE ST m

i}
(1) Click on 2.
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[EMBE Recording Murnber (1) 32 Entries found

< Restrictions |

-

[v]E@ @]

MB Rec.No. RA Bill Numbar RA Bill Dt Appropriate project Description

1000000010 MMR-DO003/1  12.12.2016 MMR-00003 Integrated infra in sectar 5 YWashi —

1000000011 MMR-DO003/2  12.01.2017 MMR-00003 Integrated infra in sectar 5 YWashi -

1000000012 GIA-00002f1 30.11.2016 GIA-00002 gia laying water supply lines at Taloja

1000000013 PHI-OOD0S/1  07.12.2016 PHI-0000S Project Definition PHI-0000S (Sonali T)

1000000014 PHI-OOD0S/2  08,12,2016 PHI-0000S Project Definition PHI-0000S (Sonali T)

1000000015 GIA-00002f2 07.12.2016 GIA-00002 gia laying water supply lines at Taloja

1000000016 PHI-OO00G/1  30.11.2016 PHI-00006 Infrastructure Work

1000000017 HSG-00004/1  09,12,2016 HSG-00004 Housing Project

1000000018 MMR-00003/3 10.12.2016 MMR-00003 Integrated infra in sector 5 Yashi

1000000019 PHI-OO00S, 1 14,12.2016 PHI-00002 T&C Departrment

1000000020 PHI-0O00S/ 2 14,12.2016 PHI-00002 T&C Departrment

1000000021 PHI-00002/ 3 14,12.2016 PHI-00002 T&C Departrment

1000000077 PHI-0O010/1 11.01.2017 PHI-00010 Documents

1000000105 PHI-OO010/2 11.01.2017 PHI-00010 Documents

1000000139 PHI-00009, 1 13.01.2017 PHI-00009 p Gradation of Internal Roads

1000000171 PHI-0O009/2 15.01.2017 PHI-00009 p Gradation of Internal Roads

1000000341 PHI-OO01S1 00.00.0000 PHI-0001S CIDCO 4 - PHI-O001S -- Transport Infrast

1000000354 PHI-O001S/2 31.01.2017 PHI-00015 CIDCO 4 - PHI-O001S -- Transport Infrast

1000000377 PHI-00016/1 14.02.2017 PHI-00016 Upgradation of Internal Roads

1000000394 PHI-00016/2 14.02.2017 PHI-00016 Upgradation of Internal Roads

1000000415 PHI-00017 1 032.03.2017 PHI-00017 Ipgradation of Internal Roads

1000000417 PHI-00017,/2 02.02.2017 PHI-00017 ppgradatiun of Internal Roads

1000000422 PHI-00017/3 03.03.2017 PHI-00017 |pgradation of Internal Roads

1000000420 PHI-0001S 1 04.02.2017 PHI-00018 Upgradation of Internal Roads =
-

32 Entries found

1) | 1000000430 PHI-00018/1 04.02.2017 PHI-00015 Upgradation of Internal Roads -

is double-clicked.

Click Enter

[E Systern  Help

o v| « @ 8 eow
MB Recording(Change)
MB Recording Murmber [wuuuumsuj

Enter is now pressed.
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MB Recording(Change) — you can make changes to the record

[E Systern  Help

@ - i @ _a
. MB Recarding{fhanyeb S

Project | PHI-000L13 Tpgradation of Internal Roads

(1) Click on @

19.10. View MB Recording — Tcode ZPS_MBDP
Tcode ZPS_MBDP -- MB Recording(Display)

[= Systern Help
@ | inzps_rmbdp v | « &

.| MB %ﬂing{ Change)

(1) The field is filled out.

Select MB Recording Number

[5 Program  Edit Goto System Help

] M Q0@ =
MB Recording({Display)
&
I~ =t
ME Recording Mumber L J

-
[T
(1) Click on -l.
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[EMBE Recording Murnber (1) 32 Entries found

< Restrictions |

-

[v]E@ @]

MB Rec.No. RA Bill Numbar RA Bill Dt Appropriate project Description

1000000010 MMR-DO003/1  12.12.2016 MMR-00003 Integrated infra in sectar 5 YWashi —

1000000011 MMR-DO003/2  12.01.2017 MMR-00003 Integrated infra in sectar 5 YWashi -

1000000012 GIA-00002f1 30.11.2016 GIA-00002 gia laying water supply lines at Taloja

1000000013 PHI-OOD0S/1  07.12.2016 PHI-0000S Project Definition PHI-0000S (Sonali T)

1000000014 PHI-OOD0S/2  08,12,2016 PHI-0000S Project Definition PHI-0000S (Sonali T)

1000000015 GIA-00002f2 07.12.2016 GIA-00002 gia laying water supply lines at Taloja

1000000016 PHI-OO00G/1  30.11.2016 PHI-00006 Infrastructure Work

1000000017 HSG-00004/1  09,12,2016 HSG-00004 Housing Project

1000000018 MMR-00003/3 10.12.2016 MMR-00003 Integrated infra in sector 5 Yashi

1000000019 PHI-OO00S, 1 14,12.2016 PHI-00002 T&C Departrment

1000000020 PHI-0O00S/ 2 14,12.2016 PHI-00002 T&C Departrment

1000000021 PHI-00002/ 3 14,12.2016 PHI-00002 T&C Departrment

1000000077 PHI-0O010/1 11.01.2017 PHI-00010 Documents

1000000105 PHI-OO010/2 11.01.2017 PHI-00010 Documents

1000000139 PHI-00009, 1 13.01.2017 PHI-00009 p Gradation of Internal Roads

1000000171 PHI-0O009/2 15.01.2017 PHI-00009 p Gradation of Internal Roads

1000000341 PHI-OO01S1 00.00.0000 PHI-0001S CIDCO 4 - PHI-O001S -- Transport Infrast

1000000354 PHI-O001S/2 31.01.2017 PHI-00015 CIDCO 4 - PHI-O001S -- Transport Infrast

1000000377 PHI-00016/1 14.02.2017 PHI-00016 Upgradation of Internal Roads

1000000394 PHI-00016/2 14.02.2017 PHI-00016 Upgradation of Internal Roads

1000000415 PHI-00017 1 032.03.2017 PHI-00017 Ipgradation of Internal Roads

1000000417 PHI-00017,/2 02.02.2017 PHI-00017 ppgradatiun of Internal Roads

1000000422 PHI-00017/3 03.03.2017 PHI-00017 |pgradation of Internal Roads

1000000420 PHI-0001S 1 04.02.2017 PHI-00018 Upgradation of Internal Roads =
-

32 Entries found

1) | 1000000430 PHI-00018/1 04.02.2017 PHI-00015 Upgradation of Internal Roads -

is double-clicked.

MB Recording(Display) — Click Enter

[ Program  Edit  Goto System Help

V] l«H ege = b8 em
MB Recording(Display)
&

ME Recording Mumber EJ.DDUDDU%DE

Enter is now pressed.
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